DR. RIAZ UR RAHMAN 							Contact: +92-333-6909848
MBBS, MPH, DPH, MPhil 							Email:riazur08@gmail.com 
Health Management Specialist				   Address: Tehsil Mirali, North Waziristan 
[bookmark: _GoBack]Saturday, June 4, 2022
The Manager-HR,
CTC, Islamabad. 

Greetings, 

Subject: Application and CV for Immunization Officer-North Waziristan  
Sir/Madam!
		In response to your advertisement, I’d like to express my interest in the above subject position of “Health Manager” District Tank. This is pertinent to write that I’ve 16+ years’ experience as a Health Management Specialist. I belong to Tehsil Mirali, North Waziristan. 
The outlines of my experience are as below:
1. District Coordinator-Health/Karak, Pakistan Medical Mobile Hospital with IHH-Humanitarian Relief Foundation - Istanbul, Turkey from December-2019 to December-2021. 
2. Field Coordinator-Health/Khyber Pakhtunkhwa, Healthcare Management & Biosecurity Engagement Program with Relief International-USA from December-2017 to November-2019.
3. Senior Program Manager-Health/NMDs, Healthcare Management & Children Immunization Emergency Program with Emergency Operation Centre (EOC) FATA, Directorate of Health Services, FATA Secretariat, Peshawar from November-2015 to October-2017.
4. Manager-OPD/IPD, RI-Healthcare Hospital Chitral, US-Pakistan Primary Healthcare Hospital Management under “Biosecurity Engagement Program” with Relief International-USA from December-2010 to September-2014.
5. Health Communication Support Officer- Polio Eradication Initiatives’ Program with World Health Organization Khyber Pakhtunkhwa from March 2005 to August 2010.
Regarding my qualifications:
I have (MPH-2013), Postgraduate Diploma in Public Health (PGDPH-2009), M.Phil-Medical Microbiology (MPhil-2006) and (DVM-2004). Keeping in view my experience, I look forward to hearing from you soon. 

Sincerely, 

DR. RIAZ-UR-RAHMAN
Hassu Khel, Tehsil Mirali, North Waziristan. 
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DR. RIAZ UR RAHMAN
Health & Hospital Management Specialist
	PROFESSIONAL OVERVIEW
· Deeply dedicated & motivated health professional with 16+ years’ experience in the Health & Hospital Management, Planning, Administration & Coordination.  
· Devise Health strategies & policies and resolved conflicts.
· Stakeholders’ relationship development, Communication and Organization representation with experience in HR, logistics and finance. 
· Well versed in supervising activities and delivery of services according to the program objectives’ and organizational goals. 
· A lead with motivational teamwork, leadership, enthusiasm, positive work ethics and a great understanding of cultural sensitivity and diversity. 
PROFESSIONAL EXPERIENCE
DISTRICT COORDINATOR-Health/Karak Pakistan Medical Mobile Clinic, Primary HealthCare Project with “Humanitarian Relief Foundation-IHH, Turkey” from (Dec-2019 to April-2021)
As a District Coordinator-Health/Karak, I’ve managed a team of 22 staff members and performed the following role & responsibilities:
· Provided programmatic management and oversee the overall management, planning, coordination, reporting & documentation, administration in determination of program priorities and areas as per DC & DHO recommendations.
· Set targets, develop implementation strategies, supervised/monitored activities, prepared annual budget, and assist in procurement.  
· Formulate productive working relationships with government counterparts i.e. DC/AC, SP/Police, DHO, and DG-Health at provincial level, present progress, achievements and challenges.  
· Ensure timings, managed staff performance, provided ON-JOB training, managed conflicts and submit reports. 
· Managed and work collectively with team members and ensure proper utilization of resources, care of Organization assets & security, maintain discipline, supplies,   and communicate challenges with IHH-HQ. 
· Worked with HR, finance and logistics and assisted the country office in HR functions, prepared budget, small scale procurement/supplies and prepared reports on monthly, quarterly & annual bases. 
· Arranged high profile meetings/seminars represent progress/ achievements/planning through multimedia presentation as well as prepared meeting minutes and shared with all stakeholders. 
· Participate in the provincial & district level meetings with Commissioners, DGs, DCs, DHOs, AD-Social Welfare, and AD Local Government regarding progress, planning, challenges and required support.
FIELD COORDINATOR-HEALTH/KP Healthcare Management & Biosecurity Engagement Program with Relief International-USA           (Dec-2017—Nov- 2019)
As a Field Coordinator-Health/KP, managed a team of > 400+ staff member and performed the following major role and responsibilities. 
· Overall Management, Planning, Implementation, Communication & Coordination with District Administration, DoH, and Emergency Operation Center KP regarding field health program activities at the field level. 
· Ensured assessment, generates new ideas, estimate budgets, logistics, supplies, and submit Program Management for approval. 
·  Engaged community in strategic planning, ensure implementation of health activities in high risk areas. 
· Supervised & monitored activities & analysis of achieved targets, resolved issues, maintained deficiencies, care organization assets and ensured proper utilization of organizational resources in the field.  
SENIOR PROGRAM MANAGER-HEALTH/NMDs, Healthcare Management & Children Immunization Emergency Program with Emergency Operation Centre, Department of Health-KP (Nov 2015—Oct 2017).
· As a Program Manager-Health/All Newly Merged Districts, I’ve managed a team of >700+ staff member and performed the following role and responsibilities. 
· Overall Management, Planning, Implementation, Communication & Coordination with District Administration, DoH, and Emergency Operation Center-KP regarding progress and challenges. 
· Engaged with District Administration including logistics provision, human resource deployment and resources allocation and presented achievements in provincial / federal level meetings. Shared UNICEF/EOC decisions with District Control Room and CBV staff, and ensured administrative support & overall management of the CBV workers. Furthermore….
· Ensured field assessment and monitored turnover of human resource in the CBV areas, confirmed actual requirement of staff in areas for effective implementation of the CBV program as per the high risk criteria.
MANAGER-OPD/IPD, RI-Healthcare Hospital Chitral  Primary Healthcare Hospital Management under USA Biosecurity Engagement Program  with Relief International-USA (Dec-2010 to Sep-2014)
· As Manager-OPD/IPD, performed the overall management & administrative and coordination with DC/DHO regarding smooth running of OPD/IPD. 
· Conducted daily need assessment, provided supplies, ledger/medicines as per need, performed monitoring & supportive supervision and compiled reports. 
· Facilitate patients’ and hospital staff related to working hours, leave records, motivation sessions and staff pick & drop facilities. 
· Assisted the National Program Manager in developing new ideas in health & hospital organization and management and modification.  
· Developed annual, quarterly, monthly, and weekly activities plan, budgets, logistics in collaboration with district administration, Govt line departments and generate activity reports. 
· Compiled case studies, success stories, media briefings, and developed IEC materials for mass awareness related to project goals.
DISTRICT HEALTH SUPPORT OFFICER, Polio Eradication Initiatives’ Program with World Health Organization North Waziristan                  (Mar 2005 to Aug 2010)
· Coordination with stakeholders, DC, AC, DHO, and other Line departments and shared planning and achievements.
· Steered efforts towards building capacity of area supervisors, field workers, volunteers and field teams, mobilized the community; elders, Malik, community members and other influential to support & monitor program activities.
· Delivered strategic directions for routine field operational activities, conducted monitoring field visits , collected data, computation/compilation and submitted to W.H.O Control Room 
· Ensured effective involvement and coordination of partners through: built collaborative rapport with the Provincial & Federal Team Leaders, World Health Organization and donors for activities/ progress achieved. 
· Generated expenditure reports, maintain BVA and to submitted to Admin & Finance, W.H.O Peshawar. 
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	PERSONAL INFORMATION
Father’s Name:  Saeed Ur Rehman
D.O.B: 		  12th February, 1977
CNIC: 		  21505-1875191-5
Domicile: 	 NMDs- NWTD

QUALIFICATIONS 
· MPH-AWKU-Mardan-KP	  (2011-13)
· DPH-PIMS-Peshawar-KP	  (2008-09)
· MPhil-HU-Mansehra-KP	  (2004-06)
· DVM                                          (1999-03)

PROFESSIONAL SKILLS 
· Health & Hospital Management & Administration.
· OPD / IPD Management. 
· Coordination & Control 
· Organizational Representation. 
· Team Building & Performance Management. 
· Conflicts Management 
· Collaboration & Adoptability 
· Ms-Office (Word, Excel, PowerPoint)
· Resources Mobilization and Proper Utilization.
· Executive Report Writing. 




TRAININGS.
· Biosafety & biosecurity Management at “Sandia National Lab;  King Abdullah International Hospital Irbid, Jordan with RI-USAID
· Database management information system procedures USAID        
· Public Procurement Management System by Institutional Strengthening Program-USAID.
· Tools for need assessment, data collection, analysis, designing, execution of projects in public / private sectors
· Planning commission form management system-PCFMS-USAID.
· Survey, Questionnaires, Data Collection, Data Analysis and Report Writing Skills
AWARDS
· National Polio Award 2010 by the President of Pakistan-Islamabad. 
· Best Performance Award by the “King Abdullah bin Abdul Aziz Hospital Irbid, Jordan 2012. 
· Best Leadership & Relationship Award by the World Health Organization & Govt of Pakistan-Islamabad. 
PROJECTS ACCOMPLISHED
· Primary Healthcare Services through Pakistan Medical Mobile Clinics Project with “IHH-Humanitarian Relief Foundation-Istanbul-Turkey
· Primary Healthcare & Immunization Project with UNICEF at Emergency Operation Center (EOC) KPK.
· Health biosafety, biosecurity and bio-engagement, Department of State USA funded program with Relief International.
· Polio Eradication Initiatives’ health & immunization program with World Health Organization (WHO).  
COMPUTER SKILLS 
· HMIS Databases. 
· MS Office (Word, Excel, Power Point)
· MS Outlook + In-page
· Software installation & updates
· Database Management & uses.

LANGUAGE
· English- Read, Write, Speak (Fluent)
· Urdu- Read, Write, Speak (Fluent).
· Pashtu- Red, Speak (Fluent).
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