
MANAGEMENTADMINISTRATION
HRAdministrationFinancialManagement,MarketingAdministration,(Consultant)

Management&Administration(Manager/Director)

PersonalInfo: HafeezUllahS/ORafiUdDin

DOB:April28th,1986
IDCardNo17301-2929067-5
Gender:Male
PermanentAddress:Village&PostOfficePajaggiRoad
TearaiPayanPeshawar–(0092)Pakistan

Cell:+92-3449292477/0313-3636156

email: hafeezullah04@gmail.com

 

Objective :Lovetoworkinhighlycompetitiveenvironmentandhavemuchdedicationforchallengingjobs.Highlymotivatedtobuildbrightcareerthroughpersonaleffortsandstrugglein
innovativeesteemedorganizationswhereImaycontributetothegrowthofbothprospectiveemployerandmyself.

Experience:

Organization:ChipTraining&ConsultingpvtLtd
OrganizationType ConsultingCompany
Designation:UCPO(UnionPolioOfficer)
Location: Peshawar
TypeofExperience: FullTime
Tenure July2020tillDate

Jobdescriptions

 CO–ChairUPECmeeting

 Chairlearningcycle(post–campaignreview)meeting

 EnsureandsupportoperationandcommunicationofficerdevelopandimplementactivityplansforeachSIAcycle.

 AssistTown/Tehsil/ERUmanagementinstrategizingbycommunicatingpotentialsolutionstofieldlevelproblem.

 SupportinsurveillanceandEPIactivities.

 Monitortheprocessofimplementationofthecampaignactivities&providefeedbacktoTown/Tehsil/ERU

 Ensureandsupportpreparationofcatchupplanformissedchildrenandmonitorimplementation.

 AssistDistrict/Town/Tehsil/ERUstaffinplanning,coordinatingandorganizingtrainingsessionforUClevelStaff.

 EnsureimplementationofSIAwithspecialattentiontohard–to–reachareas&underservedhighriskpopulation.

 Train&SuperviseUCleveloperation&communicationofficersandAreaSupervisors.



 Implementoperation,communicationandsurveillancestrategiesandactivitiescommunicatedfrom Town/Tehsil/ERU

 SupporttovaccinatorsindevelopingandexecutionofoutreachactivityplansandRECREDMicroplans.

 AnalyzethedailydataandcollatetheobservationsoftheUCteamsandpresentthefindings,actionsandrecommendationsatthedaily
eveningmeetings

 Providespecialfocusonthehigh-riskpopulationsduringallthephasesofthecampaigninlinewiththespecialstrategiesdevisedforrisk
populationsandtheNationalEmergencyActionPlanforPolioEradication.

 CarryoutapostcampaignanalysisofdataandsharewiththeUPECandsupervisor

 Followupwithrespectivetehsils/UCMOsintimelyfillingofDDM cardsandsubmission

 SupportvaccinemanagementattheUnionCouncillevel

 Supportcommunitysurveillancebyensuringmappingandinclusionofallformalandinformalhealthcareprovidersintheassignedareain
theAFPsurveillancenetwork

 Participateindetailedepidemiologicalinvestigationsasdeterminedbytheimmediatesupervisor

 Assistinensuringinclusionofallhighrisk/underserved/migrantpopulationintheSurveillancenetworkandallAFPsarereportedfrom
them.

 Tosupporttimelysubmissionof“ZeroReport”from assignedUCs.

Organization:ChipTraining&ConsultingpvtLtd
OrganizationType ConsultingCompany
Designation:UCCO(UnionCouncilCommunicationOfficer)
Location: Peshawar
TypeofExperience: FullTime
Tenure Sep2018tillJun2020

Jobdescriptions;

 EnsurecommunicationandsocialmobilizationplanninginUCmicroplansandIdentifyUC-levelactivitiesforinclusionin
Districtlevelcommunicationplan

 Ensureinfluentialreligiousleaders,elders,etc.areincludedinteam micro-plans

 ParticipateinUPECmeetingsandsupportdevelopmentandimplementationofUCsocialmobilizationplan.



 Holdcommunityevents,meetings,rallies,etc.tomobilizeunderservedgroupsforpoliovaccination

 Identify,recruit,train(buildcapacityofSM’sonskills,effectivecounselingsuchaspartnershipbuilding,planningetc.)and
supervisesocialmobilizesinhighriskareas(HRAs).

 FacilitateSM InductionTrainingsaswellasallRefresherTrainingswiththehelpofLinemanagers

 Identifynon-governmentorganizations(NGOs)andcivilsocietyorganizations(CSOs)whocanconductsocialmobilization
activitiesatthecommunitylevelandconductresourcemapping.AlsoprovidesupportandtrainingtoSocialMobilizersand
otherpartners.Planandco-ordinateactivitieswithNGOsworkingatUC-levellevelforsocialmobilization.

 SupportthehighestqualityofmicroplanningpossiblethroughtheUnionCouncilPolioEradicationCommittee(UPEC)andoversee
andsupportsocialmobilization;UnionCouncilinformation,educationandcommunicationdistributionplans;thestrengtheningof
localpartnerships;andinclusionofandaccesstomobileandmigrantpopulationsinpolioeradicationactivities.

Organization:WorldHealthOrganization
OrganizationType NGO
Designation:UCPO(UnionCouncilPolioOfficer)
Location: Peshawar
TypeofExperience: FullTime
Tenure Dec2014tilluptoSep2018

Jobdescriptions;

 Micro-planning:AssistinpreparationandupdatingSIAmicro-plans.Validatethemicroplansinthefield.Helpinidentifyingand
mappinghigh-riskareasinthespecificUC.

 Assistinselectionofappropriatevaccinatorsaspergivencriteriadistributionasperneed.
 AssistsinmonitoringoftimelydistributionofDDM cards.Ensurethatcardsarefilledproperlyanduponcompletionofcampaign

theirsubmissiontotheprovincialofficeforfurtherprocessing.
 FollowupandreporttoPEOontimelypaymentofincentivestothefrontlineworkers.
 Trainings:-AssisttheDPEO’sanddistricttrainersinplanning,coordinating,andorganizingtrainingsessionsforvaccinationteams

andsupervisors.
 PartnershipandCoordination:PromotepartnershipwithallinfluencingfactorsatUClevelinsupportofSIAs.
 Monitoring:-MonitortheprocessofimplementationofthecampaignasperguidelinesandprovidefeedbacktoDPEO
 Datacollectionandanalysis:-Collectandcollatethetallysheetdatafrom theareasofresponsibilityondailybasis.
 EnsureproperimplementationofSIAswithspecialattentiontohard-to-reachareasandunder-servedhighriskpopulations.
 AttendthedailyeveningreviewmeetingatUClevelforeverySIAsandrecordthefindings/observationsforcorrectiveactionofthe

followingdayofthecampaign.
 Participateinpreparationofrealisticcatch-upplansfirmissedchildrenandmonitortheirimplementations.
 Participateinorganizingthere-do/sweepingactivitiesintheUCasrequiredinthelightofPCM/LQAs/marketsurveyresults.
 FacilitatetheworkofindependentMonitors

Organization:CHIPTRAINING&CONSULTINGPVTLTD
OrganizationType:ConsultingCompany
Designation:SocialMobilizer



Location : Peshawar
TypeofExperience: FullTime
Tenure : Oct2013tillNov2014

 JobDescription:Toserveasout-reachandcommunitycontactpointsinsupportofsocialmobilizationanduseofinterpersonal-
communicationwithcare-givers,parents,familymembersandothercommunitymembersandleadersinpromotinghealth
awareness.

 Perform interpersonalcommunicationandcounselingwithfamilieshavingchildrenvulnerabletopolioandsusceptibletoother
communicablediseases

 Accompanyhouse-to-houseteam,facilitatingentryinallhousesallowingteam toinitiatequeriesonimmunizationandproviding
informationonall<5yearschildrenifmissedbyteam.

 Involveinpre-roundactivitiesbymakingfixedsitemobilizationplan,informingbeneficiaries,organizerallies,andconductpolio
class,ensuringmosqueannouncements1or2daysbeforetheround.

 Conductmeetingwithneighborhoodpeople,mothers,resistantfamilymembers,andinfluencers,LadyHealthWorkerstodispel
misconceptionaboutthevaccineandtoencourageresistantfamiliestoimmunizetheirchildrenandinfluenceotherstodoso.

 FacilitatelinkageandpartnershipwithstakeholdersandfrontlineserviceproviderslikeLHWs,privatepractitionersortraditional
healersinherhighriskarea(HRA)foridentifyingalllikelynon-acceptorsandcounselandmotivatethem byaddressing
misconceptionsandfearfororalpoliovaccine.

Skill: SkillName Level LastUsed

Peachtree Excellent CurrentlyWorking

MSOffice Excellent CurrentlyWorking

Education:

DegreeName M.Com (MasterofCommerce)
LevelAttained MasterDegree

Institute UniversityofPeshawar,

Address Peshawar,Pakistan

Session 2011

Language:
3Entry(s)

Read Write Speak UnderstandTyping Shorthand
Pashto
Easily Easily Easily Easily -- --
Urdu
Easily Easily Easily Easily -- --
English
Easily Easily Easily Easily -- --



Reference:
2Entry(s)

Name Title Company Phone/Email

Dr.Shasawar
Khan

DPEO
WHO
Peshawar
Pakistan

0300-9562446

Dr.Khalid
Yousaf

MedicalOfficer
EDHO
Peshawar
Pakistan

0341-6113098


