
JAMALUDDIN
+92-3367367000
+92-3448996500
jmudnn@gmail.com
Address:GulshanColonyCity-1Tank

OBJECTIVES

 SeekingagoodpositioninanyCompanywhereIcanmaximizemy
Tenyearsofmanagement,qualityassurance,program
development,andtrainingexperiences.

PERSONALINFORMATION

Fathername Asam UdDin Dateofbirth: 25-07-1986

CNIC#: 12201-9919501-7 Passport: BN7795013

ContactNo: +92-3448996500 Domicile: SWA(FATA)

MaritalStatus: Married Nationality: Pakistani

COUNTRIESVISITED

1. Pakistan(Citizen)

2. UnitedArabEmirates

EDUCATION
Qualifications %age Marksobt:

/Total
Grade Yearof

Passing
Institutions

BBA
Hon’s

(Equivalent
toMasterby

HEC)

82.56% 3.61CGPA A 2010
IBMS,KPKAgricultural
UniversityPeshawar

HSSC 70.36% 774/1100 A 2005
GovernmentDegreeCollege

No.1DeraIsmailKhan

SSC 72.35% 615/850 A 2003 Zam PublicSchoolTank

EXPERIENCE



1. UnionCouncilPolioOfficer(UCPO),UCCity-1Tank,
ChipTrainingandConsultingPrivatelimited,

PTPPProjectfundedbyWHO.

From:July1st,2019 TO:April2020

Jobresponsibilities:

ActingasUnionCouncilPolioOfficerUCCity-1-Tank,forthepurposeto

coordinateandsupportthepreparation,implementation,assistanceand

monitoringofUC’sPEIandEPIactivitiesalongAFPSurveillance,(particularly

SIAs)intheassignedUnionCouncilincollaborationwithDepartmentofHealth

andpoliopartners.

2. UnionCouncilCommunicationSupportOfficer(UCCSO),UCDabbara-Tank,
ChipTrainingandConsultingPrivatelimited,

PEIProjectfundedbyUNICEF.

From:April21,2016 TO:June30,2019

Jobresponsibilities:

ActingasUnionCouncilOfficerUCDabbara-Tank,forthepurposeto

coordinateandsupportthepreparation,implementationandmonitoringof

UC’sPEIandEPIactivitiesalongsocialmobilization,communicationplanning

(particularlySIAs)intheassignedUnionCouncilincollaborationwith

DepartmentofHealthandpoliopartners.

3. AdminAccountantinSCITECHinstitutePeshawar(Pakistan)

From:Jan10,2012 TO:Dec31,2014

Jobresponsibilities:

 Dataentry,Bookkeeping,Payrollandinvoicing,Accountspayableandreceivable.
 Prepare,Organize,analyzeandevaluatefinancialstatementsandreports.
 Financialreporting,Monitoringfinancialtransactions.
 Preparemonthlybalancesheet,IncomeStatement.
 Perform reconciliationofstudentsbalancesandbankaccounts.
 MaintainingrecordofStudents,TeachersandManagementstaff.
 SupervisingandControllingStaff.
 Arrangementsofclassesinrespectivefieldsforstudents.
 AssistandsupportStaffinevaluatingandassessingtheaccountingsystems.
 Ensurethehighestdegreeofstandardsinaccountantfunctions.

4. AccountantinAvestaInstituteofManagementandSciencesKandahar(Afghanistan)

FROM:March1,2010 TO:March31,2011

Jobresponsibilities

 KeepingandModifyingoftherelevantdatabaseforstudentandstaffrecord.
 PreparingmonthlyandannualattendancerecordofAvestaIMSstaffmembers.
 Preparingresultsheetsandgettingthem approvedbydirector.



 Preparingmid-term reportofAvestaIMSexpenses,andsalaries.
 PreparingCertificatesforallgraduatedstudent.
 Preparingbalancesheetsandincomestatementsattheendofeverymonth.
 SupervisingAdminstaff.
 PreparingmonthlyattendancesheetforallAvestaIMSstaff.
 SupervisingandControlling3rddegreestaffsuchasDrivers,cleanersandgardeners.
 SupervisingSecuritystaffandsecurityguards.
 Controllingthetimetableforchangesofdutiesofthesecurityguards.

5. InternshipinNationalBankofPakistanTankBranch

FROM:June1,2009 TO:July30,2009

TRAININGSPARTICIPATIONS

 TwodaysInductionTrainingatGreensHouseDeraIsmailKhan(May2016)

 ThreedaysRefresherTrainingatGreensSheltonPeshawar(July2016)

 One-dayRefresherTrainingatGreensSheltonPeshawar(Sept2016)

 TwodaysRefresherTrainingatAgricultureHallTank(March2017)

 One-dayRefresherTrainingatAgriculturalHallTank(June2017)

 Twodays’refresherTrainingatAgriculturalHallTank(Sept2018)

 OnedaytrainingatAgricultureHallTank(Feb2019)

 OnedayMicroplanTrainingatAgricultureHallTank(March2019)

SKILLS
1. CommunicationSkills: English(speak,read,write)

Urdu (speaks,read,write)

Pashto(speaks,read,write)

2. ComputerSkills:

CertificationinMSOFFICE(MSWord,MSExcel,MSPowerpoint,Inpage)

CertificationinComputerizedAccounting(PeachtreeandQuickBooks)

Internetsurfingandsearching,downloading,uploading,

Hardwareandsoftwareinstallations.

ACHIEVEMENT

 RecipientofFATAmeritscholarshipforBBA(HONS)4years.

 ChieforganizerStudentTalentEnhancingSocietyKPKAgriculturalUniversity.



 MemberFootballTeam KPKAgriculturalUniversityPeshawarfor4years.

 MemberofFootballTeam GovernmentDegreeCollegeNo.1DIKhan.

 CaptainCricketTeam Zam PublicSchoolTank.

 MemberVolleyBallTeam Zam PublicschoolTank

ATTRIBUTES

 Excellentcommunicationandinterpersonalskills.

 Smoothliaisonwithinternal&externaldealings.

 Abilitytoacceptanddeliveronchallengeswhileworkinginatargetandnon-target

orientedenvironment.

 Stronganalyzingskillsworkingwithmaximum workquantityandmoreemphasizeon

workquality.

REFERENCES

1. Dr.ZeshanMirsahib

PEOTank

Cell#:03365050223

Email:mir_zeeshan@hotmail.com

2. Dr.ShoaibSahib

PEOTank

Cell#03000944661

Email:pakicubano@gmail.com

3. SirAftabBhittanisahib

DHCSODistrictTank

Cell#:03459470099

Email:aftabbhittani@gmail.com

4. SirSaidUmerMahsud

AgencyOfficer

SWA-FATADisasterManagementAuthority



CellNo.03459898203,03005926446

Email:saidumermahsud@yahoo.com


