USMAN KHAN
CAREER OBJECTIVE
To enter into a dynamic professional career where I could work in a competitive environment and respond to emerging challenges by making optimum use of my knowledge, skills and abilities in order to repute organization and sure serve the humanity.
PERSONAL DATA 
· Father Name 		:	Dost Muhammad 
· CNIC Number 		:	21202-5777715-7
· Nationality		:	Pakistani
· Domicile 			:	Khyber 
· Contact number 		:	0309-9213436
· Email			:	Khyber.star999@gmail.com	
· Permanent Address	:	Haji Shah Zaman Kally Tehsil Jamrud District Khyber 

WORK EXPERIENCE: (2.5) Years 
	Designation
	Project
	Work Station
	Organization
	From
	To

	Computer Operator 
	Private 
	Jamrud district  Khyber 
	Ghazali Public School
	2012
	2015

	ACMFO
	Micro Lending Scheme (AKHUWAT)
	KP Tribal Districts 
	FDA (Akhuwat)
	October 2016
	May 2018



Area Of Expertise / Skills & Abilities 

· HR Recruitment & Staff Management 
· Monitoring Evaluation & Reporting 
· Data Collection and analysis 
· Real time reporting 
· Good Communication Skills & Public Dealing 
· Good Management Skills 
· Good in Team work
· Excellent Presentation Skills

EDUCATIONAL QUALIFICATOION 
SSC Level 		Frontier Children Academy Hayatabad 
2005			Science Excellent 

F.SC 			Qurtaba Collage Hayatabad Peshawar 
2007			Pre Engineering, Excellent 

Graduate Level:		Bachelor in Business Administration (BBA-Hons)/ Equivalent to MBA 
Jan 2008 – Feb 2012 	Specialization: HRM with CGPA 3.23
[bookmark: _GoBack]Institute of Business & Management Science (IBMS), Agricultural University Peshawar 

RESEARCH/ PROJECTS/ TRAININGS/ SEMINARS
· Research thesis on ‘’workforces Diversity &its effects on Employee Performance’’
· Training on leadership, motivation& Persuasion.
· Seminar on ‘’ why HR’’.
· Training on ‘Tools of Monitoring &Evaluation’ by UNICEF.

COMPUTER SKILLS 
· MS Word
· MS Excel
· Power point

LANGUAGES SKILLS
1. English:		Fluent                                      
2. Urdu:                   Fluent                           
3. Pashto:                Fluent                           
REFERENCES 
· Will be furnished on demand.

