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Career Objectives
EDUCATION & TRAINANG

Date ( from – To)

Name & Type of Organization providing education & Training 

Principal 

Subject / occupational

Skill covered
Work Experience
Date( from – To)

Name of employer

Project
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Date( from – To)
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Project
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Date( from – To)
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Project
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Name of employer

Occupation of Position Held
Social Skills & Competences 

Living & Working With other people , in multicultural environment , in positions where communication is important & situations where teamwork is essential ( for example culture & sports).
Computer Skill
Personal skills & 

Competences
Acquired in the course of life & career but not necessarily covered by formal certificates & diplomas.
Technical skills & Competences.
With Computer , specific kinds of equipments , machinery etc.
Mother Tongue

Other Languages 

· Reading skill

· Writing skill

· Verbal skills

Hobbies
References
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Darvaish khan
16101-6111192-1

Rahman Colony, Nisatta Road, Jan Abad, Mardan
  ( Province Khyber Pukhtunkhwa) Pakistan 
 +92-313-9900332
rashidmrd.pk@gmail.com
Pakistani

13/02/1985

Married
To Secure a challenging position in reputable organization to expend my learning, knowledge and skills. Takes initiative and work hard. Leveraging humility and willingness to learn. Looking forward to adopt with fast-faced environment and committed to forging new paths to contribute to the organization objectives.
From 2008 to 2010               2003 to 2005                      2001 to 2003                          2000 to 2001

      MBA                                  BA                               HSSC                                SSC

Sarhad university           Peshawar university            Mardan Board                       Peshawar board

Peshawar 

  Marketing                        Math , Stats                       Math , State , Eco                           Arts 

01-08-2022 till to date

World Health Organization

Polio Eradication initiative

Zonal Trainer (Hazara Division)
· Support Zonal Manager in implementation of LQAS activity.

· Help Zonal Manager in selection of surveyors and supervisors. 

· Coordinate with Zonal Manager for organizing training (Venue, material)

· Before each campaign conduct training of surveyors and supervisors along with zonal manager.

· Ensure deployment of surveyors in the assigned UCs received from Zonal Manager and they don’t cross boundaries of UCs while conducting LQAS.

· Ensure that all surveyors are having android/apple phones with working NEOC Mobile App and internet connection. 

· Ensure real-time submission of LQAS data.

· Ensure all assigned lots are conducted in true letter and spirit and keep record of any missed lot.

· Monitor / Supervise surveyors and supervisors in field, record and report issues. 

· On job training and handholding. 

1-7-2021  to 31-3-2022
JICA (Japan international Cooperation agency)
Strengthen Routine Immunization
Junior Project Officer
Kohistan Region

1.Administrative and Coordinative Work 
a) Procurement and Accounting
· Assist administrative services for Kohistan Office under the supervision of Kohistan Coordinator as an accountant for procuring necessary equipment and consumables for the Project and updating the office supplies inventory.
· Assist the accounting work for Kohistan office including processing payment, keeping payment records, entering data, and obtaining supporting documents in accordance with the JICA rules under the supervision of Kohistan Coordinator. 
· Support Kohistan Coordinator to manage Kohistan office car and driver’s working record and travel plans.
·  Take notes and minutes during meetings.
 b) Communication and Coordination 
· Assist Kohistan Coordinator in Coordination with the national consultants regarding Project administration and implementation, especially when Japanese experts are not in Pakistan.
· Assist Kohistan Coordinator to make necessary appointments with donors and target districts etc.
· Translate relevant documents into Urdu or English (Pashto, Kohistani, if necessary).
· Serve as interpreter for relevant conversations in Urdu or English (Pashto, Kohistani, if necessary). 
· Respond to incoming phone calls and guests in the Kohistan office.
· Provide support for communication on safety and security, and collection and transmission of relevant information.
c) Document Management 
· Maintain files and documents (including photocopying). 
· Provide all other administrative services for the Kohistan office, as directed by the International Consultant Team.
· Assist in document preparation with Word, Excel, and PowerPoint, etc.
· Ensure a clean and organized working environment for the Project office. The Project for Strengthening Routine Immunization System in Primary Health Care Settings in Pakistan.
2 .Technical Work
· Support the survey activities such as baseline and mid-term evaluation.
· Support enhancing the supervision activities, social mobilization activities, and outreach activities.
· Support implementing JCC, technical committee, and other meetings.
· Create and elaborate minutes in meetings.
· Support preparing training plans and materials for training officer and administrator. 
· Support implementing training by making logistical arrangement and support during the training sessions.
· Provide support to monitoring and evaluation activities after any training.
· Support data entry of the necessary data collected by Project. - Support IT skills and Computer skills for project staffs. 
 3. Others 
 Perform any other duties as requested by the Project.
15-10-2011 to  28-02-2021
World Health Organization 

APW Contract

Polio Eradication initiative (PEI)
Union Council Polio Officer  (UCPO)

Mardan 

· Pre Campaign

· Micro planning: - Assist in preparations & updating SIA micro plan .Validate the micro plan in the field. Help in identifying and mapping high risk areas in the specific UC.

· Assist & selected appropriate vaccinators as per given criteria and in their distribution as per need.

· Trainings:- Assist the DPEO & district trainers in  planning, coordinating and organizing training sessions for vaccination teams & supervisors.

· Partnership & coordination : Promote partnership with all influencing factors at UC level in support of SIAs.
· Campaign Implementation: 

· Monitoring:- Monitor the process of implementation of the campaign as per guidelines and provide feedback to DPEO

· Data Collection and Analysis:-Collect and collate the tally sheet data from the area of responsibility on daily basis.

· Ensure proper implementation of SIAs with special attention to hard –to-reach areas and underserved high risk populations.

· Attended the daily Evening reviewed meeting at UC level for SIAs and record the findings /observations for corrective action on the following day of the campaign.

· Participated in preparation of realistic Catch up plan for missed children and monitor their implementation.

· Participated in organizing the re-do /sweeping activities in the UC as required in the light of PCM/LQAs/Market surveys results.
·  Facilitated the work of independent monitor.
· AFP Surveillance
· Collection and submission of weekly zero reports from all HCPs in their UC to DHO every Monday

· Visiting all priority 3 AS sites and assigned informal health care providers, to inquire about AFP cases 

· Visiting all health facility Focal persons in the UC to inquire about AFP cases recently admitted

· Immediate reporting of any AFP case found to the PEO/DSC

· Facilitating in AFP case investigation and stool sample collection

· Any other task assigned by the provincial Team leader

15-04-2011 to 17-07-2011

     Al Mustafa Development network
OFDA / RAPID (USAID) One room shelter program project at Rajanpur
Monitoring & Evaluation Officer
• Develop project related M&E tools with the help of program staff.
• Field test M&E tools as necessary with close coordination of the relevant program staff.
• Develop and maintain M&E binders and calendars for each project. 
• Conduct regular M&E visits to the field, collect data with the help of field and partner staff and assist in preparation of monthly/quarterly reports to donors and CRS management 
• Develop and ensure maintenance of information tracking systems (tracking sheets or databases)
• Develop an Indicator Performance Tracking Table for each project and use regularly with project/partner staff to examine progress towards objectives. 
• Develop midterm review and final evaluation methodology and assist with or lead project evaluations.
• Work to ensure that lessons learned and best practices are regularly developed and incorporated into new project designs.
• Assist with report writing and editing as needed.
• Orient staff on M&E tools and roles and responsibilities.
• Develop and conduct trainings on M&E standards, guidance, tools, resources etc. as needed.
01-10- 2010 to 31-03-2011
Pakistan Mobile Company limited (MOBILINK)

Head office Peshawar
Business Development Officer (Team Leader)

·  Create new customer 

· Maintain the old customer

· Resolve the problems of customer

· Discuss the new promo with customer

· Achieve targets with the help of team members  weekly & monthly basis 

· Report to line manager

· Entering data on daily basis

· Using of sebel & EPIC software to entry data 
April 2007 to March 2008
Pak pioneers Model school Bijlighar Mardan
Principal /  Administrator 
Scout boy: - Quid –e-Azam Badge & Other several activities.

Accommodative , Team Work Spirit, Problem solver , Bright minded
Master Trainer at District Mardan in project PEI

From 05-02-2005  to  05 -08-2005

Frontier Computer College Mardan  Pakistan  ( Reg)

Office Automation , Ulead video Studio , Adobe Photo Shop 7, 

Hard ware, Soft ware.  

· Marketing of Distribution Network. 

· Customer relations.
· Made of Data base for Tally sheet analysis and MP development in Excel sheet

· Made of Data base of easily collect data at UC level in ODK software

· Community Awareness

· Social Mobilization

· Monitoring and Supportive Supervision

Computer literacy , Ms Office  ( Ms word , Ms Excel , Power point , Access)

Pashto

    English                                                           Urdu
  Excellent                                                              Excellent

     Good                                                                 Excellent

     Good                                                                 Excellent

Reading books , plying cricket , enjoy every things 
1.  Dr. Muhammad Humayun

Coordination Officer Kohistan (JICA)
KP, Pakistan,

0300-9176468.

2. Dr. Jahangir 

Monitoring and Evaluation Officer
World Health organization KP,
0341-9864443



