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Objective
 I want to contribute to national development by playing an active role as a development sector professional.                                                                       [image: ]
PERSONAL INFORMATION:
Cell #: 0307-6936314
DOB:  14-04-1983
Marital status: Married
E mail: asiazaheer1983@gmail.com 

Permanent Address:	House no 17, Kehkashan Street No. 7, Near Masjid Al Nawab, Nawab Pur Road, Multan.

SUMMARY OF ACHIEVEMENTS:

· Having more than 13 years of professional experience of project management, people management, program implementation and community mobilization.
· Excel in liaisons and coordination with communities of several areas, achievement of overall goals and objectives and communication to internal and external participating team members.
· Having good command on MS Office and Internet Applications.


CHIP Training & Consulting
I worked as “Field Monitor” with CHIP training & consultant services. on October 2018 to December 2018. Following were my major job responsibilities during working as “Field Monitor”. 
Responsibilities Include:
· Conducts monitoring field visits frequently with the program staff for all activities in the projects including preparing reports, spot checks etc.
· Travels to target areas in several times a week and works independently and in close collaboration with partner organization.
· Applies and supports the designing of M&E tools such as focus group discussions, surveys, quantitative and qualitative approaches.
· Supports the preparation of sound, accurate and professional reporting as required
· Attends meetings with implementing partners (NGOs) and shares their results.
· Draws up reports and presentation documents in collaboration with the M&E Advisor.
· Assists with research activities and studies on monitoring issues which benefit joint programs.
· Performs other M&E-related tasks as assigned.
 Punjab Rural Support Program (PRSP)
I worked as “Social Organizer” with Punjab Rural Support Program Sahiwal from November 2005 to May 2017. PRSP is a leading organization in microfinance and other development projects at the community level. 

Job Description 


· Directly responsible to form several community organizations in assigned geography to organize and implement program of different nature which PRSP executing in the region.
· Maintained contact with all community organizations in the assigned areas to execute overall projects of PRSP.
· Reported to District Manager in order to implement policies and plans of the organization and to ensure 100% strategy implementation at grass root level.
· Assistance in establishing Community Primary Schools in assigned areas and provision of books and syllabus to the students.
· Assisted in establishment of initial contacts with residents in the community as per instruction of District Manger and General Manager of Sahiwal Region.
· Made necessary arrangements and coordinating activities to ensuring on time credit recovery.
· Kept District Manger updated about all developments in the community that are of particular interest to the PRSP.

Community Mobilization:

· Attended routine Community Organizations’ meetings when asked to conduct and to prepare minutes of those meetings.
· Conducted community mobilization sessions to create awareness of programs of the organization.

Reporting and Documentation:

· Provided feedback about the field and assist in the preparation of micro-investment plans and then their effective execution at the community level.
· Maintained record of all the assignments done in the field, properly report to Social Organizer and District Manager on daily basis.
· Assisted District Manager in preparation of credit appraisals.
· Proper data collection, record keeping and reporting of efforts such as poverty profiles and other relevant data and information.
· Maintained a diary recording daily events and report to District Manager and then seeking guidance from the superior to further rectification and improvement in the field work.
· Any other task assigned by the District Manager or Regional General Manager.

Qualifications 
                                                                                                                                                                                                                                                      
· Completed my Master in Education from Allama Iqbal Open University, Islamabad. (2014-2015.)
· Completed my Master in Political Sciences from Bahauddin Zakariya University, Multan. (2011-2012).
· Completed my Bachelor of Arts (B.A) from Bahauddin Zakariya University, Multan. (2004-2005). 
· Completed my Intermediate in Arts from Board of Intermediate and Secondary Education, Multan. (2001-2002).

  PROFESSIONAL TRAINING

· A three days training on “Community Management Skills Training” from 19th December to 21st December 2005.
· Orientation Training Workshop held at PRSP Regional Office Multan from August 6th to August 11th, 2007.

Language Skills:
· Urdu
· English
· Punjabi

Skill profile/Personal:
· Strong Communication Skills
· Strong Interpersonal Skills
· Human Resource Management 
· Business Relationship Management
· Decision Making

Computer Skill:
MS Word                       Internet Application
MS Excel                       In page                            
Power Point
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