
AbdulRauf
0330-5900131

House#I-C-459,NearAbdulQadirPark
Manuabad,Nawabshah

Objectives:
Beingacreativeandenthusiasticperson,seekingajobinadynamicorganization,
whereIcouldrealizemyfullpotentialinthefieldofadministration,logistics,account,
marketingandInformationTechnologyandcontributetangiblytowardscompany’s
goals.

Qualification:

ITRelatedTraining:

 OneyearDiplomainInformationTechnologyfrom (S.B.T.E)

 OneYearDiplomainMSWord,Excel&PowerPoint,FoxPro,C++from (C.C.T.C)

ComputerLiteracy:

 HavingExpertiseinMSOfficeandcomposeurdulettersusingInpagesoftware

 HavingabilitytodevelopsoftwareandgamesinC++&VisualBasic

 Websurfingtokeepmyselfintouchoflatestupgradationsinmyspecificfield

GeneralInterest:

 Constantlyengagedinpersonalskilldevelopingactivities

 Readingbooksandnewspapers

 Netsurfing

 Sports

Sr.# Examination Division YearofPassing Institution

1 BS(CS) 1st 2007

Quaid-e-Awam Universityof

EngineeringScience&Technology

Nawabshah

2
B.A

(Economics)
2nd 2004 UniversityofSindhJamshoro

3 H.S.C BGrade 1999 B.I.S.EHyderabad

4 S.S.C BGrade 1997 B.I.S.EHyderabad

Thesis/Project:

IWorkedonDesigning,Planning&OptimizationofCellularBatteryPhoneNetwork

alongwithmygroupasthesisofmyBS(CS)Degree.

Languages: Read Write Speak

 English Fair Excellent Fair
 Urdu Excellent Excellent Excellent
 Sindhi Fair Fair Fair



ProfessionalExperience:

WoringwithUFONE(PakTelecom PvtLtd)as“UShopSalesOfficer”from 21stJanuary
2019todateatNawabshah.

WorkedwithATECSolution(Pvt)Ltd(ValvolineLubricant)as“TerritorySalesExecutive”
from 22ndDecember2016to31stDecember2018atHyderabadZone.

Responsibilities:

 Tomakeplanachievemonthlytarget
 Stallactivitytwiceinamonth
 Analyzedataofretailerforincreasingsale
 Marketsurveyregardingcompetitoractivity
 Servicedcover(Hyderabad,Nawabshah,Moro,Sehwan)

WorkedwithPetrominPakistan(Pvt)Ltd(Lubricant)as“AreaSalesExecutive”from 13th

June2016to31stDecember2016atNawabshah.

Responsibilities:

 Tomakestrategiesforachievemonthlytarget
 Categoriesthedataofretailerforachievingtarget
 MarketSurveyregardingcompetitoractivity
 Territoryvisit(Nawabshah,Moro)

WorkedwithUfone(U-Paisa)as“AreaRetailManager”from 10thSeptember2013to31st

May2015atNawabshah.

Responsibilities:
 Tomakeplanachievemonthlytarget
 AnalyzedataofretailerforincreasingsalespeciallyMoneySending
 Advocacy& EducatetoSaleteam (FranchiseStaff& RetailSales

Officer)newcompanypolicyandpromos
 MarketSurveyregardingcompetitoractivity
 DRSending

 UBP

 MobileWalletAccounts

 LastMonthSendingTargetAchievement107%

 TerritoryCovered(Nawabshah,Moro,Dadu,ShahPurchakar)



Worked with TelenorFranchise as “Franchise Manager”from 1st April,2013 to 9th

September2013atNawabshah.

Responsibilities:
 Makeplantoachievemonthlytarget
 DistributetargetbetweenS&D&RSO’s
 ReportingTSS&CSDthroughe-mail
 Analyzedataofretailerforincreasingsale
 EducatetoSaleteam newcompanypolicyandpromos
 MarketSurveyregardingcompetitoractivity
 FCA,Postpaid,Recharge,MNP,VAS

 DRSending

 UBP

 MobileWalletAccounts

WorkingwithUFONEas“MerchandisingAuditOfficer”from 1stSeptember,2009to31st

March2013atNawabshah.

Responsibilities:
 DailyMarketVisitforPastingPosters
 Dailyauditof40shopregardingourproducts
 Dailysendingmerchandising&auditreporttoregionaloffice
 Createnewshop/outlets
 Stallactivity

WorkedwithDADABHOYInsuranceCompanyas“Accountant”from 1stMay 2008to30th

August2008atHeadofficeKarachi.

Responsibilities:

 PrepareGeneralInsurancePolicies
 PreparePettyCashondailybasis
 Prepareledgerbookmanuallyaswellasonthecomputer.
 Preparecommissionforagent&franchise
 PrepareSalaryScrollon25thofeverymonth
 Handleallthebankrelatedproblem
 PrepareBalanceSheet
 PrepareProfit&LossStatement
 PrepareCashFlowStatement.



WorkedwithEngroFoodsLimtiedas“AssistantAdmin&AccountsOfficer”From 1st

August2006to30thApril2008attheirareaofficeNawabShah

Responsibilities:

 Recordfinancialtractionondailybasis,incomputer(MSExcel).
 RecordrawmilkpurchaseondailybasisinMSExcelSheets
 Recordraw milkPurchaseondailybasisinOraclebasedsoftware

“MilkCollectionSystem”MCS
 Preparelossandgainreportondailybasis
 Preparemonthlydeliveryscheduleofcommoditiesandvehiclesfor

processors
 MaintainDailyExpenseSheet(DES)
 Preparepettycashdisbursedvoucher(PCDV)
 PrepareSalaryScrollon20thofeverymonth

WorkedwithGlobalTelecom PvtLtdas“AccountsOfficer”from September2004 to
April2006,attheirNawabshahBranch.

Responsibilities:

 Recordfinancialandcashtractionondailybasis,bothmanuallyas
wellasincomputer(MSExcel).

 Regularlyupdaterecordoffundsinbankandcashinhand
 RecordCallingCardSaleondailybasis,bothinMSExcelSheetsas

wellas in the Oracle based software “Electronic Management
InformationReport”EMIR

 Raisenextmonth’srequirementoffundsonheadoffice
 PreparemonthlyCommissionofSalesofficer&Dealers
 PreparemonthlyCombineBudget.
 Keeparecordofpayablesandreceivables
 Distributesalariestostaffandkeeparecordofit

PersonalDetails:

FathersName : MuhammadHanif

Address House # I-C-459,NearAbdulQadir

Park,Manuabad,Nawabshah

Cell : 0330-5900131

E-mail : raorauf@hotmail.com

MaritalStatus : Married

DateofBirth : 05thJanuary1982

N.I.C# : 45402-4512409-1

References:

Otherreferenceswillprovideonyourrequirement


