
SyedZeeshanAli
Objectives

Toenhancemyskillsthroughpassionatechallenging,Careerorientedand
Motivationaltasksbyworkinginadynamicenvironmentinpursuitof
communicationExpertise.

Father’sName: SYEDNOORHUSSAIN

Qualification: M.ScComputerScience

DateofBirth: Nov10,1991

C.N.I.C.No. 34101-3088333-1

PostalAddress RanacolonyHassanchowk,st1,Gujranwala,Pakistan

CellNo: +923119723332

E-mail: syedzeeshan_noor@yahoo.com

WorkExperience,

01stJune,2021totilldate
Working asAdmin Officerin Beacon House School.The Beacon House Schoolisan
internationalorganizationworkingexclusivelytoenhanceeducationexpertiseinitsown
circleaswellashelpingGovtSchoolstoupgradeprimaryskillsofstudentsfrom rootlevel
throughitsPDLCProject.Itisoneofthebestschoolincountry.
JobDescription
The Admin Officeris responsible forthe successfulimplementation of instructions
disbursedinhisrespectivedistrictbyconsultationandcoordinationwithClusterManagers
andClusterAdmins.HehavetocollectdataofstudentsavailableinDistt.Aftercollection,
deeplyanalyzeandsubmitinmodule.Heisalsoresponsibletotrackdailyactivitieslike
attendance,Anti-Dengueactivity,visitsetc.Heisresponsibletomonitorexamsandcompile
resultsofallschools.

 Coordinateamongthestakeholdersi.e.provincialDepartmentofEducation,other
governmentdepartments,activepartners,NGOs,donors,academicand research
institutions.

 Ensure quality assurance;submit reports on implementation of MI assisted
programs alongwithsuitablerecommendationstoDoE&DistrictEducationTeams
forimprovement.

 Organizetrainingworkshopsasandwhenneeded.



 Writereports,includinggatheringinformationonlessonslearnedandbestpractices.

 Undertakeanyotherspecifictasksassignedbythemanagement.

19thJuly2014to28thMay2021.
WorkedasRegionalCoordinatorforHRDepartmentwithTheMCBBankLtd.
JobDescription

 Makingliaisonwithregionstaffforsmoothbranchbankingoperations.

 DailytrackingofATM machinesuptime.

 Solvingnetworkingissuesoccurredinbranches.

 Organizingmonthlymeetingsofbranchstaff.

 Makingpresentationsformonthlymeetings.

 Creatingdashboardofbranchesaccordingtotheirannualsalestargets.

 KeepingrecordofstaffleavesandupdateinSAP.

 Datacollection,dataanalysisandSubmissionofMonthlyperformancereporttoHead

Office.

Feb24,2014toJuly19,2019
WorkedasaTellerServicesOfficerinMCBBankLtd
JobDescription

 Makingtransactionsofcustomer’scashi.e.deposit/withdrawal.

 HandlingphysicalcashandsortingaccordingtoSBPinstructions.

 DailybalancingofcashwithGL.

 HandlingATM machineandreplenishment.

 BalancingofATM cashwithGL.

 Updatingrecordbooksofbankondailybasis.

 Providingservicestocustomersthroughfloormanagement.



Training/WorkshopAttended

1. IhavecompletedtrainingofCertifiedTellerServicesOfficerprogram ,conductedby

MCBBankLtd,incollaborationwithSBPfrom 25th July2017to28th July2017at

Lahore

2. IhavecompletedtrainingWorkshoponGreenBanking.ConductedbyMCBBankLtd

throughE-learning.

3. WordpressDevelopingprovidedbyDigiskills.

4. SearchEngineOptimizationprovidedbyDigiskills.

EducationalQualifications



M.ScComputerScience,(2015)65%Marks
VirtualUniversityofPakistan

B.Sc.Computer,Math,Stats(2012),55%Marks
UniversityofthePunjabLahore

F.Sc.Pre.Engg(2009),46%Marks
WorkersWelfareSchoolGRW

SecondarySchoolExamination(Science-Computer)(2007),71%
WorkersWelfareSchoolGRW

ComputerSkills

MicrosoftWord,MicrosoftExcel,MicrosoftPowerPoint,Inpage,MSAccess,MSVisio,C,
HTML,Wordpress.

Languages

English,Urdu,Punjabi

References

1.Willbeprovided.


