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WORK EXPERIENCE

Punjab Thalassaemia and Other Genetics Disorders Prevention & Research institute  (Govt. Of the Punjab)
· At present working as Field Monitoring Officer (BPS-17) at Regional Office Rawalpindi (Holy Family Hospital) under PTGD&RI (Govt. Of the Punjab).
Since 15th Feb 2016 To-date.
Monitoring Districts (Rawalpindi , Attock , Jhelum ,Chakwal  )
TORs or Duties
(Responsible project planning, coordination, monitoring, information collection and reporting at assigned region and districts and most specifically is expected to perform the following tasks under)
· To assist and provide support to Project Coordinator and Regional Coordinator in effective implementation of the project activities.
· To supervise and monitor all Field Officers in respective districts.
· Plan various stages of implementation of project activities according to the project activity plan.
· Monitor and evaluate the project activates and produce fortnightly reports of the respective region. 
Conduct field visits to monitor & supervise field work/activities of FO’s in in respective districts 		( Rawalpindi , Attock , Jhelum ,Chakwal  )
· Build referral network & linkages with district health departments, other government departments, NGOs and other stakeholders for effective and efficient execution of project activities by the FOs.
· Verification of the FO’s monthly bills reimbursement/claims/expenses.
· Provide admin/logistic support to FO’s to organize community level awareness about Thalassaemia prevention with local level representatives, community leaders, treatment centers, religious leaders, etc.
· Provide supervision and handle all issues faced by FOs in the field.  
· Report to RC and PC of all project related activities.

Rawalpindi Waste Management Company (Govt. Of the Punjab)
· Worked as Assistant Manager (Operations) in RWMC (Rawalpindi Waste Management Company)
From 1st July 2015 to March 2016.
Provide M&E activities for Janitorial and Housekeeping services for Rawalpindi to Islamabad Metro     Bus system (Corridor and Stations) from Saddar to Pak-Secretariat ensuring quality and quantitative aspects.

The Urban Unit 

· Worked under PCGIP (Punjab cities governance and improvement program) a program of the Urban unit for data collection of assets survey of Govt. Properties. (i.e. roads, health units, schools, buildings etc) 
From March 2015 to 7th May 2015.
 
· Worked as Flood Officer in The Urban Unit coordination with Planning and Development department provides services in flood 2014 damages program. 
From 12th September 2014 to 28th February 2015.
· Supervisor at The Urban Unit 
from 1st July 2013 to July 2014
Taxation Department Rawalpindi under The Urban Unit on UIPT (urban immovable property tax) Survey.
· Monitoring of services to provide support in M&E activities at  Urban Unit ensuring quality and quantitative aspects .
· Monitoring program and project through field visits and feedback report to Head Office and local authorities/office.
· Provide and prepare reports on field base activities of program and dissemination of this information to its related departments.
· Forward Campaigner (supervisor staff) in NRSP (National Rural Support Program).
(From 01-10-2010 to 31-03-2011)
ToRs
· Provide support in M&E activities in BISP (Benazir income support program) program ensuring quality and quantitative aspects. Monitoring program and project through field visits and feedback report to Head Office. Provide and prepare reports on field base activities of program and dissemination of this information to its related departments.
EDUCATION AND QUALIFICATION

	Qualification
	Institution
	University/Board
	Session
	Percentage/CGPA

	MS-EPM
(Environmental Policy & Management)

	BAHRIA UNIVERSITY Islamabad.

	BAHRIA UNIVERSITY Islamabad.

	

2012-2014

	
2.63

	M.Sc. (Geography)
	F.G. Post Graduate College for Men   H-8, Islamabad
	University Of The Punjab,
Lahore.
	
2007-09
	
63 %



TECHNICAL SKILL AND ABILITIES

· Computer literate, strong grip on basic MS applications like MS Office.
· Good communication and leadership skills.
· Tremendous learning aptitude and always keen to make the work process better.
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