$MUHAMMAD IMRAN

Address: 	Chak 544 G.B, Tehsil Tandlianwala, District Faisalabad.

Mobile #+92 345 7841549

E-Mail:	imran_544mushtaq@Yahoo.com

OBJECTIVE:

I seek to reach the future first through my continuous efforts and sincere professional attitude as future belongs to those who see possibilities before they become obvious. In short, I want to prove myself through using Generic & Functional skill.

PROFESSIONAL PROFILE:
· Father’s Name            Mushtaq Ahmed 
· Domicile                      Faisalabad.
· Date of Birth             14-04-1988
· Marital Status            Single
· C.N.I.C                      33106-8701873-5
· Nationality                  Pakistani

ACDAMEIC CAREER:
2010	Master in Sociology		G.C University, Faisalabad.
2007	Bachelor in Arts (B.A)		G.C University, Faisalabad.
2005	Intermediate				BISE, Faisalabad. 	
2003	Matriculation (Science)		BISE, Faisalabad.
Research:
· Conducted research during my Master degree on “drug addiction among youth rural area of Tehsil Tandlianwala” 
PROFESSIONAL EXPERIENCE:

	Sr #
	Organization
	Position
	Period
	Job Description

	1
	The Initiative 
	Research Assistant
(The TB 
& Tobacco Trial PATA Hospital, Faisalabad)
	1st June 2017 to 31st May 2019
	Worked as Research Assistant for 
TB & Tobacco clinical trial Tobacco cessation within TB Programs: A “Real World” solution for countries with dual burden of disease with the collaboration of Dept. of Health Sciences at the University of York, UK. The principal objectives of the program were as follows:
· To determine whether Cytisine is effective and cost-effective when added to behavioral support (BS) for tobacco cessation to BS alone on tobacco cessation on TB patients.
· To assess the effectiveness and cost-effectiveness of tobacco cessation strategies in improving the clinical outcomes of TB patients who smoke tobacco on daily basis.
· To assess the adverse effects of these strategies in the target population.
The trial was double-blinded, randomized, placebo-controlled comparing arm 1(active) vs arm 2 (placebo)  

	2
	The Initiative 
	Research Assistant
(The hookah trial project at Mandi Bahaud Din)
	1st February 2016 to 31st May 2017

	Worked as Research Assistant for hookah trial in a randomized placebo controlled trial (DHQ HOSPITAL MANDI BAHAUDDIN). 
It was a two arm double-blinded clinical trial conducted with the collaboration of Dept. of Health Sciences at the University of York, UK.

	2
	National Rural Development Program (NRDP)
	Admin & Finance Officer
(Access to justice for vulnerable with the collaboration of Asia foundation at Sahiwal )
	6 Month
	
· Maintain the Office attendance.
· Maintain the petty cash.
· Maintain the office vehicle 
· Maintain the legal aid cases file.
· Responsible to follow organizational procurement process and admin policy,
· Ensure cost effectiveness during item procurement process,
· Admin support i.e. vehicle management and support, stock record and management, telephone and courier record management, attendance record management, Assets tagging, Log books etc.,
· Updation of all registers like stock, telephone, mail (“DAAK”) etc.,
· Responsible to ensure the general discipline of factory,
· Maintain proper inventory of all the assets (computers, printers, capital items and furniture/fixtures etc.) 
· Maintenance of personal files of staff
· Manage motor pool and ensure regular maintenance of all vehicles,
· Make lodging, boarding, transportation and other logistical arrangements for guests/visitors 
· Guardian of all official assets including capital items Furniture & Fixture & Vehicles etc.


	3










	National Rural Development Program (NRDP)
	M&E Officer
	6 Month 
	· Preparation/collection of baseline data, PRAs, reports etc. 
· Conducting studies to measure impact of NRDPs’ interventions
· Documenting field events, success stories and interesting developments in the field,
· Compilation of periodic progress reports.
· Regularly review work plan, finance and performance
· Coordination of Program dissemination/promotion among private and public sector entities, NGOs and donor.
· Designing instruments for collection of data, monitoring, record keeping and reporting.
· Monitoring and reporting of activities of social mobilization staff of NRDP in the field.
· Maintaining liaison with Govt. Departments and other outside entities.
· Liaison with different Offices /Field Units of NRDP Projects for collection of different information /data.
· Visit Field Offices of NRDP to check record keeping at office level and field level of different intervention.

	
	
	Field Coordinator (PMIFL Project)
	6 Month
	· Evaluates loan applications and documentation
· Improves loan applications and documentation by informing applicant of additional requirements.
· Rejects loans by explaining deficiencies to applicants.
· Approves loans by issuing checks or forwarding applications to loan committee.
· Helps customers by answering questions; responding to requests.
· Maintains customer confidence by keeping loan information confidential.

	
	
	Social Mobilizer
(HELP for Women Project)
	1 Year
	· Responsible to conduct orientation community meeting
· Responsible for sanitization and Mobilization and establishment of WHC& Men support group at village level according to project strategy.
· Responsible to collect and maintain data for monitoring purpose.
· Responsible to develop profile of villages including data of non-literate women, breast feeding, pregnant women etc.
· Responsible to conduct meetings with WHC and community support groups and ensure. Community participation and ownership.
· Responsible to prepare monthly reports on the basis of field activities and record from their respective villages.

	4
	Starlet Shoes company 
	Admin Officer
	1 Year
	· Responsible to follow organizational procurement process and admin policy,
· Ensure cost effectiveness during item procurement process,
· Admin support i.e. vehicle management and support, stock record and management, telephone and courier record management, attendance record management, Assets tagging, Log books etc.,
· Updation of all registers like stock, telephone, mail (“DAAK”) etc.,
· Responsible to ensure the general discipline of factory,
· Maintain proper inventory of all the assets (computers, printers, capital items and furniture/fixtures etc.) 
· Maintenance of personal files of staff
· Manage motor pool and ensure regular maintenance of all vehicles,
· Make lodging, boarding, transportation and other logistical arrangements for guests/visitors 
· Guardian of all official assets including capital items Furniture & Fixture & Vehicles etc.

	5
	Punjab Rural Support Program (PRSP)
	Master Trainer (School Council Capacity Building Project)
	3 Month
	· Enhance the children strength at govt. schools
· School Budgeting
· Trainings to school council committees
· Training to Headmasters/Headmistress of elementary and primary school.
· Maintain the proper record of school councils and teachers



SURVEY EXPERIENCE:

· Worked (6month) as a Field Editor in The Multiple Indicators Cluster Survey (MICS) of Punjab Bureau of Statistics collaboration with UNDP and UNICEF. This survey held in 2011 from June to November. There were many Indicators used in this survey such as 
· Household information panel 
· Household listing form 
· Education
· Unemployment 
· Child labor
· Water and sanitation
· Remittances 
· Zakat
· Pension benefits
· Hand washing
· Household expenditure
[bookmark: _GoBack]Editor moved with the team and edit all filled questionnaires as such he was the responsible for ensuring both the progress and quality of data. All these duties don by Field Editor in this survey.

· Worked (6 month) activity as a supervisor in The Urban Transport master plan survey in Lahore taken by Punjab Govt. collaboration with Japan International Cooperation Agency (JICA).This survey held in 2010 from July to December. Team supervisor have important position in field work. Making the necessary preparation for the field work. Wellbeing and safety team member. Completion of the assigned workload within stipulated period of time. Maintenance of data quality by coordinating with the enumerators. All these duties don by supervisor in this survey. 

· Worked (5 months) as Supervisor in Benazir Income Support Program (BISP) done by NRSP NGO collaboration with Federal Govt. This survey held in 2011 from January to May. Team supervisor have important position in field work. Making the necessary preparation for the field work. Wellbeing and safety team member. Completion of the assigned workload within stipulated period of time. Maintenance of data quality by coordinating with the enumerators. All these duties don by supervisor in this survey. 
Diploma & Certificate:
· Six months certificate/diploma in “Office Management Course ”fromRoyal Computer College, Samundri.
INTERESTS:

· Reading Newspapers
· Listening talk shows  
· Current affairs, Badminton, Cricket, Internet Surfing, Spending time with family.
SKILLS:

· Good interpersonal & communication Skills.
· Team Player.
