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Nationality:	Pakistani
Father’s Name:	Jawas Khan
Date of Birth:	October 04, 1997
CNIC:	14301-7020658-3
Contact #:	+92-3329833514
Email:	faisalshinwari959@gmail.com

[image: ]        CAREER GOAL
To join an organization that will give me opportunities to showcase my skills and also help me gain practical exposure my field.
· ACADEMIC PROFILE

[bookmark: _GoBack]                      Diploma in Information	          Board of Technical and Professional Education             
Technology 1400/1070
2021-2022
BBA 4 / 3.04 CGPA	Kohat University of Science and Technology 2016-2020

Diploma in Commerce	Government College of Management Sciences Kohat 2014-2016 1200 / 761

S.S.C 2014 1100 / 612	Board of Intermediate and Secondary Education Kohat
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Data Entry Operator at Health Department BACHA KHAN INTERNATIONAL AIRPORT and Health Check Post Torkham Border; (2021-2023) 
Main Responsibilities:
· Manage all office activities Letter typing, managing Entry pass and Car Entry pass for all staff.
· Providing of Logistics and PPES to staff for screening and testing of Covid-19
· All data entry of passengers regarding Health screening and testing
· Provid all the necessary COVID-19 stuff to the staff at INT Arrival BKIAP.
 (
Curriculum
 
vitae
)

 (
1
)
Administrator and Teacher at IQRA School KOHAT; (2020- 2021 )

Main Responsibilities:

· Counseling and providing guidance to students regarding personal, academic, vocational, or behavioral issues
· Planning, coordinating and overseeing the school logistics programs such as field trips and food
· Using computers/technology for various applications, interactive lessons, such as database management or word processing.
· Administering the standardized ability and achievement tests, and interpreting results to determine the children's developmental levels and needs
· Providing effective and efficient environment of study to students.
· Encouraging parental involvement and ensuring an effective communication with students and parents
· Any other job assigned by the Competent Authority of the School

Teacher at Frontier College Of Management Sciences KOHAT; (2019) Main Responsibilities:
· Conduct assigned classes at the schedule times
· Demonstrate competence in class room instruction
· Plan and implement effective classroom management practices.

Awards and Certificates

· Second Position in GCMS Kohat (2016): Got second position overall in annual exams.
· Topper in Accounting: Highest marks in accounting (second semester BBA).
· Best Student Award (2014): Received best student award from AFAQ.

· Bazme-E-Shaheen Award (2013): Participated in event organized by Bazm-e-Shaheen.

· Cricket certificate (2013): Awarded with winning certificate.


· Cricket Certificate (2015): Certificate of participation.
· Football Certificate (2017): Part of winner football team at KUST.


[image: ]          MANAGERIAL EXPERIENCE
· Member of Organizing Committee of Interfaith Harmony Committee  held at the Kohat University of Science and Technology in 2018

· Member of Organizing Committee of the Islamic Seminar  held  at  the Kohat University of Science and Technology in 2018

· Member of Organizing Committee of 2 Days  Workshop  titled:  White Collar Crime held at the Kohat University of  Science  and  Technology  in 2017

· Member of Organizing Committee of Seminar on Science Diplomacy jointly organized by Ministry of Foreign Affairs of Pakistan, Pakistan Academy of Sciences and COMSTECH at COMSTECH Secretariat, Islamabad on November 27, 2019.

· Conference Organizer of International Conference on “CPEC Natural Hazards Risk Assessment and Mitigation” and “Silk Road Disaster Risk Reduction” (2017).
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· A high standard of professionalism in my work
· The ability to remain calm and objective in all situations
· The ability to quickly identify and resolve client problems
· Able to work autonomously and in a team environment
· A good sense of humor and the willingness to be part of a team

INTERNSHIP

Internship certificate from Kohat Suzuki motors 2019; Account assistant

COMPUTER SKILLS

Main Programs

· Microsoft Word
· Microsoft Excel
· Microsoft PowerPoint
· Microsoft Access
· Networking (Data communication & Sharing)

Others

· Freelancer (academic writing)
· Financial accounting foundations.
· Financial accounting advanced topics.
· Hardware/Software
· Internet Surfing
· Emailing
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I have qualities of managerial, leadership, organizer and coordinated work.

Interest:	Seeking an opportunity that requires creativity and  teamwork to enhance and utilize career experience and to develop new abilities leading to rapid upward mobility in any dynamic, progressive and growth-oriented at any research institute.
Team Work:	Experience of working within a team based culture involving compromise, commitment, planning, organization and time management and development of strong analytic and diagnostic skills as part of my assigned tasks
Linguistic:	Having a good command of English, Pashto and Urdu
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