CURRICULUM VITAE
Saira Bashir D/O Muhammad Bashir
0323-8041180/0321-8884133

Objective:
Develop the responsibility with my education to secure a responsible position in the capacity, where I may contribute for the growth of both prospective employer and myself with effective Working Experience.

Working Experiences:
1. Project: APW to work as Data Management at Point of Entry 
Lahore Airport (World Health Organization) WHO 
[bookmark: _GoBack]Date: 26 October 2021  
Duties Performed:
1. My Prime responsibilities are to entering data in Travelling Surveillance Management Information System (TSMIS) and maintaining accurate record for valuable information at Allama Iqbal International Airport. 
2. On a daily basis flight summary sheets are sent to the official WhatsApp group. After the data entering review data for errors, missing information, and resolves discrepancies, health declaration forms are organized and store after data entering.
3. Management and checking of pass track app during flight 
4. QR code scanning of positive passengers and data management and data entry.
2. Project: Supplementary Immunization Campaign for Measles 2018(UNICEF)
Position: District Oversight Consultant 
Date: September-2018-January-2019
		Duties Performed:
· Conduct an orientation session with the district health authority
· Ensure that the resources provided for pre-campaign activities were used for the intended activities at district level as per the micro plans.
· Facilitated all the activities at district level regarding measles SIA, both programmatic and financial during pre-campaign phase included trainings and meetings at different levels. 
· Ensure that the planned activities have been executed to the required level and quality and in accordance with the planned budget.
· Reported to the province of the real-time data on daily basis on agreed format.
· Distribution of EPI material to Health Centers at District level.
· Held different meetings at Town level and orientated focal persons of Towns on filling if DDM cards .Worked on issuance of DDM cards, Counted DDM cards, serial number wise & category wise. Assisted data management team regarding DDM cards of whole Punjab
· Verification of Vaccinators tour programs availability both at health centers and District Polio Control Room (DPCR), EPI Cell.


3. Project: IRMNCH & Nutrition Program Punjab 
Position: Data Analyst  
Date: 2016-2018
Duties Performed:
· My Prime responsibilities were to Monitor online management Information System (MISs), analysis of the Data and prepare detailed monthly reports. 
·  Evaluated Monthly performance reports of LHWs & CMWs and sending feedback to 36 districts/ concerned for improvement in the quantity of data and services. 
· I was also worked on early demand based provision of commodities of LHWs & CMWs of IRMNCH&Nutrition Program focused on Family Planning related commodities and provision to  Clients.
· Worked with other team members to complete special projects and achieve project deadlines.
· Performed daily data queries and prepared MIS reports on daily, weekly& monthly, and quarterly basis.
· Prepare meeting agenda, organize meetings and distribute minutes

4. Company: Contech International Health Consultants 
Position: Program Officer
Date: 2013-2016
Duties Performed:
· Up-dated Cvs
· Making Timesheets
· Worked on Activity Matrix
· Worked on time sheets.
5. Project: “Zahanat Foundation” Maternal Neonatal Child Health (MNCH)
Position: Program officer 
Date: 2013-2016
Duties Performed:
· Managed and analyzes the data.
· Writing Session Reports 
· Record keeping 
· Conduct Health Sessions
· Maintain stock Register
· Arranged and Conducted Training Workshop of TBAs, & MPHWs
· Arranged and conducted Mohalla Meetings with Mothers in law Pregnant Mothers.

6. Position:  Administration In change 
Department: Social Welfare 
Date: 2011-2012

Duties Performed:
· Maintaining the Attendance registers
· Making of letter for Donors
· Confirmation of the donors for the donation

Educational Back Ground:

· MSC in Population Science from Punjab University Lahore 
· B.A at Government Wahdat Collage Lahore
· F.A at Government Wahdat Girls Collage Lahore 
· Matric at Modern Publish high School Lahore 

Computer Skills
· Diploma in information (Basic)
· Microsoft Word 2003 & 2007
·  Microsoft Excel 2003 & 2007
· Microsoft Power Point 2003 & 2007

Languages
· English
· Urdu
· Punjabi
· Hindko

Personal Information:
· CNIC: 35202-43914702 
· Domicile: Lahore
· Phone:0323-8041180/0321-8884133
· Email:  sairabashir89@gmail.com
· Date of Birth: 15-3-1989
· Address # 430/246-A Usman Street #2 Makhdoomabad Ismail Nagar Main Bazar Chungi Amar Sidhu Lahore. 
Reference will be provided on demand
