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Education Professional with over 15 years of successful experience in education projects. Recognized consistently for performance excellence and contributions to success in Non-Governmental Organizations. Strengths in teamwork and communication skills. Enthusiastic & eager to contribute to team success through hard work, attention to detail and excellent organizational skills.
Skills
	Project Management
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	Curriculum Development
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	Student records management
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	Lesson Planning
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	Classroom management
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	Student engagement
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	MS Office
	[image: ]



	Teamwork
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	Mobilization
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	Communication
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Work History
	      February 2022 to December 2022



June 2021to January 2022






2019 -  2021(June)
	Hygiene promoter (wash)
Health and nutrition development society -hands, Karachi ,Sind Sindh 
. To promote hygeine  and make people aware  about hygeine in  schools,hospitals,madrasa  and local community through  Awareness sessions and counseling

Marketing Executive+Receptionist 
wallStreet Builders and developers
             ▪️   Daily calling 200+
             ▪️   Follow up the call
             ▪   ️Welcome to customers and dealing regarding project
             ▪️  Update all files 
             ▪️  Social media posting
              

Project Associate 
Health and Nutrition Development Society - HANDS, Karachi, Sindh
· To identified potential leaders and /or organizers.
· To develop daily, weekly, monthly field visit plan.
· Monitor schools and identify and resolve day today school issue.
· Provide support to teachers and SMC for smooth running of school.
· Report monthly data of school and also detail report of schools.
· Facilitate academic coordinator during teachers training.
· With the support of teachers organize co-curricular activities in schools.
· To motivate and encourage potential leaders to talk to their follow community members about unity and self-reliance.
· To raise awareness that community members themselves can enroll their children in schools.
· To assist community members to identify needs of school and generate solutions, identifying priority issues and to analyze their problems.
· To courage and stimulate community members to organize for action aimed at solving their problems and plan, implement and monitor action that they define themselves.
· To provide community leaders with management skills and knowledge in getting community members interested, organized and motivated.
· Use computer for data entry and retrieval.
· To courage and stimulate full participation by all community members; with special attention to those who are usually forgotten, marginalized and overlooked in community decision making.
· To develop trust, tolerance and cooperation among community members.
· To assist the community in obtaining available outside resources, warning of the negative effects of becoming too dependent upon outside resources.
· To assist the community members in developing their own capacity and strength to the point where they no longer need the services of you the mobilizer.
· Performs related work as required.



	2015 - 2019
	Education Officer 
BRAC Pakistan, Karachi, Sindh
· Introduced educational inclusion program and oversaw implementation.
· Developed community education programming events and other activities designed to increase and improve educational outcomes.
· Planned, formulated and assessed goals, policies and activities designed to implement educational objectives and performance standards.
· Conducted meeting with parents and students to review progress, adjust academic plans and renew enrollments.
· Identified methods and tools to promote student success in project-based learning.
· Coordinated regular meetings to review programs and services and enroll students.
· Conferred and resolved education-related issues and problems with students, parents and community.
· Implemented program-level departmental policies and procedures and managed budgets to support educational program and curriculum.



	2013 – 2015
	Teacher 
BRAC Pakistan, Karachi, Sindh
· Conducted parents meeting.
· Developed and taught lessons on relevant children's books, poems, movies and themes to promote student interest of Children's Literature as avenue of study.
· Supported student teachers by mentoring on classroom management, lesson planning and activity organization.
· Evaluated and revised lesson plans and course content to facilitate and moderate classroom discussions and student centered learning.
· Kept students on-task with proactive behavior modification and positive reinforcement strategies.
· Set objectives for instructional quality and result benchmarks for students.
· Maintained full credentials and up-to-date understanding of trends in education.



	2005 - 2013
	Teacher 
Pak Folk Grammar School Campus - 04, Karachi, Sindh
· Reviewed curriculum and devised alternate approaches to presenting lessons to increase student understanding.
· Kept students on-task with proactive behavior modification and positive reinforcement strategies.
· Developed and taught lessons on relevant children's books, poems, movies and themes to promote student interest of Children's Literature as avenue of study.
· Promoted physical, mental and social development by implementing classroom games and outdoor recreational activities.
· Assisted struggling students to maintain progress levels by designing individualized lesson plans focused on areas for improvement.
· Completed and filed all necessary paperwork for classroom activities, including worksheets and attendance logs.
· Communicated frequently with parents, students and faculty to provide feedback and discuss instructional strategies.


Education
2019 – 2022	    M.A Urdu 
                                            Federal Urdu University 
                                                 Gulshan-e-Iqbal
2012 – 2013		    Bachelor of Arts - BA
			    University of Karachi - Gulshan-e-Iqbal
2005 – 2006                   Higher Secondary Certificate - HSC: Arts 
                                        Inter Board Office Karachi
2001 – 2002                   Secondary School Certificate - SSC: Arts  
                                       Haidery Government Girls Secondary School - North Karachi                 	

Languages
	Urdu
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	Hindko
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	English
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	Sindhi
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Certifications
	11 to 15 Nov - 2019
	Package C (Grade 04 & 05) Training – HANDS



	12 to 13 Sep - 2019
	Remedial Teaching – HANDS 



	09 to 12 July - 2019
	Classroom Management, Lesson Planning, Math’s and Social Mobilization - HANDS



	29 Nov to 04 Dec – 2015

26 to 28 Dec 2013 

	Effective Teaching Methodologies in Mathematics & English -  Ali Institute of Education  

Constructivist Learning Methods – Ali Institute of Education   


Interests
Reading Novel & Books
Volunteer Work
Traveling
.
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