( Resume: Zia Ullah Rahmat Khan

HABIB ULLAH
Mohalla khan Bari, District & Tehsil Hangu, Khyber Pakhtoon Khwa, Pakistan

Phone/Mobile: +92333-5018433
E-mail: uccodso@gmail.com
OBJECTIVES
To work in a dynamic institution where efforts are recognized and rewarded through elevation in status and where ample opportunities for learning and career advancement exist & to ensure effective and efficient utilization in management sides. Goal Oriented, Analytical Approach, Quick Learner, Adjustable, Team Worker, can work well in stressful conditions, good communication, and writing skills.

PERSONAL INFORMATION
· Religion:

 Islam

· Date of Birth:
 03 March 1988

· Nationality:
 Pakistani
· Domical:                 Khyber Agency 
· Marital Status:
 Married 
· Languages known: English, Urdu, Pushto

· Passport No:             FN2744171            
EDUCATION
	DEGREE
	SESSION
	BOARD/ UNIVERSITY

	Bs Economics (Hons)
	2008-2012
	KUST,  KOHAT

	FSC (Pre engineering )
	2006-2008
	BISE , KOHAT

	SSC 
	2004-2006
	BISE , KOHAT

	D.I.T (Diploma)
	2012-2013
	Technical Board Peshawar


SKILLS
· Excellent interpersonal, verbal and written communication skill.

· Punctual, self-motivated and dedicated to the job.

· Better command on both {written & spoken English}

· Creativity.

· Critical Thinking.

· Time Management.
Professional Experience 
 Chip & Training Consult (CTC) (Pvt) Ltd (UNICEF IP)
Worked as Data UCCSO in Polio Eradication Project  
(From Dec 2017 to March 2021)
Job Description:
· Data Analysis at District Polio Control Room on Daily Base, Present data Base Decision to the High-up for gape identification and implementation. 

· UC level data collection and compilation on key indicators to generate pre, intra and post campaign report.
· To work as focal person for correspondence and follow-up with field staff.

· Collection of data for campaign planning from UC level for onward submission.

· Maintain the data of social characteristics of polio cases of the respective district.

· Spot check missed children logbook and child registration logbook of the assigned district.

· Monitor and follow-up with UC staff on regular data upload on polio info database.

· Have access to PCR and polio info datasets for COMNet and CCPV planning.

· Maintain datasets of CCPV and COMNet UCs in the assigned district / agencies.
· Follow - up with UC staff for submission of data for reports
· Collate and analyses campaign data, monitor feedback from UCOs and generate daily CCPV, COMNet monitoring updates during campaigns.
NATIONAL GULF CONSTRCTION LLC UAE:
Worked as Admin Officer in National Gulf Construction (UAE)

(From Aug 2016 to Aug 2018)

Job Description:
· Answer & Direct phone call & Organize and schedule meeting and appointments 

· Produce and distribute correspondence memos, letters faxes and form 

· Assist in the preparation of regularly scheduled reports 

· Develop and maintain a filing system

· Order office supplies & Submit and reconcile expense reports

· Provide general support to visitor & Also Provide information to internal colleagues or external enquirers.

Chip Training & Consulting (CTC)  (Pvt) Ltd (UNICEF IP) 
Worked as Social Mobilizer (SM) Polio Eradication Project  
(From Mar 2014 to Apr 2016)

Job Description :(PEI PROJECT)
· Perform interpersonal communication (IPC) and counseling with chronic refusal households as per campaign activity.

· Collect the social profile data of HR groups representing the influx / out flux of people in the catchment   area inclusive of seasonal climatic migrants and seasonal worker migrants such as construction/brick kiln/agriculture f0r the UC level micro plans, update high risk groups social profiles prior to every campaign.
· monitor and facilitate vaccination team trainings with focus on IPC component 

· Undertake activities to strengthen routine immunization understanding in the community and bring strategic changes. e.g surveys and behavior tracking 

· supervise and monitor polio campaigns

· accompany vaccination teams and facilitate entry into households with in the catchment area 

Centre of Excellence for Rural Development (CERD) Pakistan:

Worked as Community Mobilizer AT Orakzai Agency FATA.
(From Jan,2017 to July,2017
Job Description :( Nutrition Project) 
· To identify potential leaders and/or organizers;

· To motivate and encourage potential leaders to talk to their fellow community members about unity and self reliance;

· To raise awareness that community members themselves can move each community out of poverty, and to show them ways they can do this for themselves;

· To encourage and stimulate community members to organize for action aimed at solving their problems and to plan, implement and monitor action that they define themselves;

· To provide community leaders with management skills and knowledge in getting community members interested, organized and motivated;

· To assist the community in obtaining available outside resources, warning of the negative effects of becoming too dependent upon outside resources
	COMPUTER SKILLS

Main Programs

· Microsoft Word

· Microsoft Excel

· Microsoft PowerPoint

· Microsoft Access 

Graphics

· Adobe Photoshop

· Corel Draw

· Picture it.

Networking (Data communication & Sharing)

Others

· Hardware/Software

· Internet Surfing

· Emailing
DISTINGUISHED FEATURES
· Capable to lead in an effective manner.

· Capable to work for longer hours.

· Flexible and quick learner.

· Taking challenges with confidence.

· Undertaking the responsibilities easily and confidently.

· Ambitious. 
References
1. Taib Ur Rehman District Communication Officer (CTC PVT) UNICEF Ltd
Mobile No : +92345966601,

Email Id : tayyab1st@yahoo.com
2. Dr Ahmad Ameen National Stop Transmission of Polio(NSTOP) Officer
Mobile No :+923345129984

Email Id: ahmedameen1995@gmail.com
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