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Career Statement:
To succeed in an environment of growth and excellence and earn a job which provides me job satisfaction and self development and help me achieve personal as well as organizational goals

Education & Qualification:
Degree:           PGD in Supply Chain Management
Institue:           AIOU Islamabad.
From 2021 to 2023
Degree: B.Com (Bachelor of Commerce) 
Institute: University of  Peshawar
From 2005 to 2008

Work Experience:
1. Food and Agriculture Organization of the United Nations 
Title: Warehouse Supervisor/Assistant 
Tenure: February 2023 To December 2023.
October 2015 To December 2022 .
Duties & Responsibilities:
· Report on the quantity of the received goods/Items according to PO specifications and ensure that quantity dispatched as per approved dispatch plan match with quantities received and endorse documents.
· Control incoming goods by such methods as physical counts, random weight checks, rejection of any out of order, reconditioning of underweight bags, etc.
· Deliver/dispatch items on request against official and approved documentation;
· Keep updated records on stack cards, stock Card and/or physical inventory lists.
· Immediately record all quantities delivered short (missing), quantities lost in transportation, and quantities damaged if any supervise the loading and unloading of the items to make sure it is properly undertaken.
· All items must carefully be inspected and counted during unloading before accepting into the warehouse. 
· Before the items/goods receiving in the warehouse, need to know in advance about the Purchase Order, Project Code items specifications, inspection report, location-wise quantity, and arrival date.
· Support logistic activities at field level through coordination with program team and provide logistics support and guidance in planning transportation and distribution of supplies and equipment to project site.
· Ensure that the use of the stock management tool is in place and, all records including Waybill books, stock cards, stack cards SIVs, and Physical stock count sheets are accurately updated filled.
· Proper handling, storage, and care of FMD vaccinations under required temperature.
· Supervise the Warehouse Guards working in the respective warehouse. 
· Performs other related duties as assigned by the field logistics officer

Work Experience:
2. United Nations World Helth Organization 
Title: Tehsil Monitor 
Tenure:	January 2015 July 2015.
Duties & Responsibilities:
· Assist in preparation and updating SIA micro-plans. Validate the micro-plans in the field. Help in identifying and mapping high-risk areas in the specific UC.
· Assist in selection of appropriate vaccinators as per given criteria and in their distribution as per need.
· Assist the DPEOs, and district trainers in planning, coordinating, and organizing training sessions for vaccination teams and supervisors.
· Promote partnership with all influencing factors at UC level in support of SIAs.
·  Monitor the process of implementation of the campaign as per guidelines and provide feedback to DPEO
·  Collect and collate the tally sheet data from the area of responsibility on daily basis.
· Ensure proper implementation of SIAs with special attention to hard-to-reach areas and under- served high risk populations.
· Attend the daily evening review meeting at UC level for every SIAs and record the findings/observations for corrective action on the following day of the campaign.
· Participate in preparation of realistic catch-up plans for missed children and monitor their implementations.
· Facilitate the work of Independent Monitors.
Work Experience:
3. United Nations World Food Programme
Title: Logistics Assistant (T)
Tenure:	 June 2009  To September 2014
Duties & Responsibilities:

· Supervising the daily activities in warehouse.
· Perform other administrative and logistical tasks as assigned by the supervisor.
· Updating the records on stack cards and computer inventory lists.
· Makes travel and security clearance arrangements for staff working in the district.
· Maintain vehicle log books to track vehicle utilization and fuel usage on routine basis.
· Despatching of commodities according to the approved despatch plan and LTI (land-side transportation instructions).
· Supervision of Assembling and dismantling rub halls and wikkhalls.
· Trained existing staff in basic warehouse operation.
· Creating and updating LTI tracking sheet to avoid over dispatches.
· Reporting the near expiry item, so that they could be dispatched before expiry.
· Visiting different  WFPwarehouses for Monthly Stock Count, Commodity Inspection and Warehouse Inspection.
· Handling multiple tasks at a time.
Achievements:
· Awarded Appreciation Letter(Mr.Jean-luk Siblot  Country Director)
· Awarded Appreciation Letter(Mr.Lemma Bayissa Logistics Officer)
· Awarded Appreciation Letter(Mr.Awaad Abdul Ahad Khan Sr.Logistics Assistant)
4. VERTAX Pharma (Lahore, Pakistan)
Title: Sales Promotion Officer
Tenure:	June  2008 to May  2009

Duties & Responsibilities:
· Represent organization in the market.
· Build sales of the organization’s product.
· Visit, meet and arrange contracts with various Pharmacies and Doctors for the promotion of the organization’s product.
· Increase client numbers.
· Prepare and maintain a marketing startigy for the organization in the designated area.
5.  National Bank of Pakistan (Tarujaba, Pakistan)
Title: 		Accountant
Tenure:	January 2008 to June  2008

Duties & Responsibilities:
· Maintain all books of accounts (Journal, General Ledger, Supply Register, Party Ledgers – Debtors and Creditors, Bank Book, Cash Book).
· Prepare monthly Sales Tax Return.
· Deduct Withholding Tax from payments (Services and Supplies)
· Cash receipt and payments to bank clients.

Skills and Expertise:
· Warehouse management
· Accounting, Book keeping and Financial Ledgers.
· Logistics and storage (Over 55000 metric tons)
· Daily, weekly, monthly and annually inventory of both Food Items and Non Food Items.
· Office management and Administration.
· Supervising.
· Communication (negotiation with contractors)

Computer Skills:
ERP Tally,QuickBooks ,Peachtree,MS Office,Electronic Data Processor.

Training and Certificates:
Training Source:  United Nations World Food Programme and Rescue 1122
Year: 2012
Type of Training:  Firefighting and First Aid

Training Source:  United Nations System Staff College and United Nations Department of Safety and Security (UNDSS)
Year: 2015
Type of Training: Safe and Secure Approaches in the Field Environment (SSAFE)

Training Source: United Nations World Food Programme
Year: 2015
Type of Training: Warehouse and Pest Management Training

References: 

·         Michael Pollo 

                        International Logistics Officer 

                 .        UN‐FAO 

                          Cell # 03468544254. 

                           Email: michael.pollo@fao.org

· Malik Bilal 
Programme Officer 
UN-FAO
Cell# 03009325554
                  E.mail:malikbilal1983@gmail.com

· MAJID KHAN
Logistics Associate
UN- WFP Country Office Islamabad.
Cell # 03468565042
 E.mail: majid.khan@wfp.org 
