Akeel Ahmed Malik
Mailing Address: National Laboratory near Urdu school Qadirpur road Taluka Ghotki
Cell No: 0300-2885316
E-mail: akeelahmedmalik@gmail.com
	Brief Introduction
	
	


Mr. Akeel Ahmed has 07 years of extensive experience working with different INGOs, NGOs, Government officials, and private.

A determined, self-motivated, and focused IT & Database professional with years of hands-on experience in Database Data Managing, IT, and Data entry by managing appropriate documentation; Strong experience in working closely with Implementing Partners, INGOs, NGOs, and Government Agencies; Well-disciplined with proven ability to manage multiple assignments efficiently under extreme pressure; Effectively dealing with conflicting demands, Currently working with Strengthening Participatory Organization (SPO) Pakistan, as Program Officer – Ghotki.
PROFESSIONAL EXPERIENCE:
	Programe Officer
	Strengthening Participatory Organization (SPO) Pakistan
	04th Jan-2024 to till date.


Program Officer - will be responsible to contribute in the coordination, liaison, communication and reporting under SO1 with respect to nutrition, and help in coordination with the project government line department as well as stakeholders’ activities implemented by SPO related to nutrition.

Main Responsibilities:
· Oversee the effective implementation of nutrition-related activities in the assigned district, ensuring that they are in line with the project's objectives and timelines.

· Collaborate with district-level government authorities, LCSs, CSOs, and other relevant stakeholders to foster partnerships and coordination for improved nutrition outcomes.

· Provide technical support and assistance to LCSs and CSOs in the district, helping them enhance their understanding of nutrition concepts and program management skills.

· Develop and implement a monitoring and evaluation plan to track the progress of nutrition initiatives, follow-up of actions in the district. Regularly collect and analyze data to assess the impact and effectiveness of interventions.

· Plan and organize DCCN meetings at the district level, ensuring the full participation of Govt line departments, CSOs and stakeholders in the meetings.

· Advocate for improved nutrition policies and programs at the district level, working closely with government authorities and relevant stakeholders to create an enabling environment for nutrition interventions.

· Identify potential funding opportunities and support LCSs and CSOs in the district in mobilizing resources to sustain nutrition initiatives beyond the project duration.

· Ensure effective coordination among project team members, partners, and stakeholders in the district. Prepare and submit regular progress reports to the project management team.

· Engage with communities to understand their specific nutrition challenges and preferences, incorporating community feedback into project planning and implementation.

· Conduct assessments of LCSs and CSOs in the district to identify their strengths and areas for improvement, informing the development of tailored capacity-building plans.

· Work with relevant agencies to collect and analyze nutrition-related data in the district, helping identify trends and areas of concern to inform targeted interventions.

· Organize and facilitate training sessions and workshops on nutrition-related topics for LCSs, CSOs, and community members to enhance their knowledge and skills.

· Ensure that gender considerations are integrated into all aspects of project planning and implementation, promoting equal opportunities for men and women.

· Be aware of potential conflicts and sensitivities in the district that may affect project implementation. Take measures to address and mitigate any adverse impacts.

· Ensure the quality and adherence to best practices in nutrition interventions, providing technical guidance and support as needed.

· Undertakes any other task assigned by the supervisor.
	Information Management Associate
	ACF International | Action Against Hunger
	13th Mar-2023 to 31st Dec - 2023


The IM Associate is responsible to:

· Act as a focal point/central instrument for the collection, support for analysis and dissemination of information relevant to the project activities such as Baseline, end-line, knowledge retention, Pre/Post KAP, evaluation, cost-benefit analysis.

· Organize, design and carry out the evaluation and analysis of datasets related to the project,

· Develop data standards and advise on the application of these.

· Participate in the development, implementation and management of new indicators’ data instrument/tools.

· Routinely review datasets, project document, MEAL Plans, IM & reporting plans and ensure the quality of high-value data for accuracy, consistency and comparability;

· To ensure data quality standards during data cleaning and analysis of each project’s database.

Mission 3: Visualization/ Reporting

· Produce and update information products such as charts and infographics by turning data into graphical products to convey messages and a storyline as well as support strategic and operational decision-making

· Support the MEAL & IM manager with producing reporting templates and procedures as well as reports, such as situation reports and briefing papers for partners, head of department offices, government, donors and other stakeholders

Mission 4: Training/Technical Support

· Provide training on data collection and input, information systems and standards to colleagues, which may include visit of field offices to provide training and technical support as well as online training

· Provide maintenance and end user technical support in issues relating to the database use and administration, including trouble-shooting for data entry, cleaning, analysis to the existing database

Mission 5: Data archiving (hard & soft)

· Ensure that the data-sets according to MEAL plan are gathered, reviewed as per indicator’s requirement and stored in specified path.

· Develop tracking system for data-sets received from partners according to MEAL Plan.

· Store soft and hard data and files according to indicators in systematic way for each project

	Database Officer
	CESVI Pakistan.

Humanitarian Assistance to 2022 Rain and Flood Affected Communities in Pakistan
	7th Dec-2022 to till 12th Mar-2023


· Maintain a robust and comprehensive database management system, in coordination with the Project Coordinator and MEAL Coordinator, to ensure the availability of accurate data to meet project and donor deadlines and inform critical decision making.

· Record, analyze, interpret, consolidate and report data related to ongoing project activities/interventions.

· Assist MEAL and project teams in data collection and data entry, as needed.

· Support the development of regular technical progress reports based on the results framework.

· Collect and consolidate monthly data reports and data on progress against project indicators.

· Produce info-graphics, dashboards, and presentations, through interpretation and visualization of key indicator data for internal and external stakeholders, including donors, government, and technical working groups.

· Support the planning and development of monitoring activities, including but not limited to needs assessment, and baseline and end-line surveys.

· Assist MEAL Coordinator in the development of appropriate monitoring and data management strategies, data collection tools, and reporting templates.

· Ensure compliance with data protection policies and protocols across the organization and projects, in line with Cesvi and donor guidelines.

· Respond to any internal and external data-related queries.

· Support in troubleshooting IT-related issues in the office.

· Any other job-related added task assigned by the supervisor.
	Data Analyst
	Secours Islamique France (SIF) Sindh, Pakistan.

Building resilience among drought effected communities of District Sanghar, Sindh
	28th October 2020 to

15th February 2021

23rd June 2021 to 31st Oct 2021

23rd Aug 2022 to 6th Dec-2022


· Compulsorily respect GDPR (General Data Protection Regulation).

· Share data only with the authorized staff within the organization.

· Assist MEAL unit in data collection, data cleaning and data consolidation related to surveys, assessments and project activities as well as direct and indirect beneficiaries.

· Ability to ensure quality data processing and identifying and addressing issues with gathered data.

· Liaise with the MEAL and program teams in the field and provide technical and procedural assistance where required.

· Possess ability to manage and supervise data entry and analysis process and to maintain beneficiaries’ dashboard in the field to meet mandatory project deadlines.

· Respond to information requested from Provincial &Country Office MEAL unit by field teams and SIF headquarters as well as donor.

· Possess strong skills to work on database tools especially on MS ACCESS, MS Excel
· Any other tasks assigned by the MEAL Officer
	Information Management Officer (IMO)
	Sindh Agricultural & Forestry Workers Coordinating Organization (SAFWCO), Sindh, Pakistan

Scale up provision of equitable WASH services.
	24th Oct-2019 to

23rd Sep-2020


· Implement and regularly update the Information Management Strategy and the Dissemination Plan for all information management. 

· Design necessary data collection forms, ensuring that the purpose and use of data collected is clear and that questions are simple, clear and collectable. 

· Organize and manage data input from data collection forms and conduct initial analysis of the data. 

· Based on the data collected, conduct needs and gap identification for the relevant sector. 

· Proactively gather information from relevant cluster partners, and other organizations. 

· Organize and maintain data in accordance with the relevant data management protocols. 

· Identify appropriate secondary data and information resources. 

· Provide information management services to support population data management activities including population estimation, information flows from established systems, movement tracking, standard setting/promotion and dissemination. 

· Participate in Cluster and inter-cluster meetings representing the deploying organization, and provide the necessary support in presenting the relevant data and information. 
	Office Assistant
	Creative Associate International Ghotki

Sindh, Pakistan

Pakistan Reading Program
	21st May 2018 to

24th Oct-2019


Primary Responsibilities:

· Update database to track key information

· Handles all email, mail and phone general inquiries and requests for information and materials.

· Collects departmental updates for monthly organization report.

· Retrieves, logs and sorts resume and inquiries via emails, mail and phone

· Maintain employee telephone lists, and floor map

· Assist staff with mailing projects

· Perform other duties, as necessary and/or as requested.
	Information Verification and Record Management Associate
	International Rescue Committee Ghotki

Sindh, Pakistan

Project of Concern worldwide Pakistan
	Jan 2018 to

May 2018


Office activities

· Maintain, update and analyze files of program related activities i.e. DRR infrastructure schemes, Trainings, WASH and livelihood activities in hard and soft as advised and required 
·  Working on online system verification 

· Take follow up with program teams for intended documents to ensure proper recording.

· Support in data entry for any records 
· Perform any other task related to field/ training assigned by supervisor. 

Reporting & Coordination 

· Report daily to the supervisor on the progress of record keeping and analyzing.

· Keep close coordination with the program team leads and M&E team lead to ensure proper documentation and record keeping of the interventions 
· Working closely with the program leads and to provide easy system necessary to track the records in files.
	Data Entry Officer
	ACF International  Ghotki, Sindh, Pakistan


	July 2017 to

Dec 2017


· Major Responsibilities:
· Consolidate the daily nutrition data from the field staff and enter into NIS for weekly/ Monthly reporting

· Establish relative databases and analytical templates for other data entry, summary, and presentation

· Maintain record of referrals for Immunization, MM Supplementation as well as referrals of ANC,PNC

· Check the quality of the data to be entered and inform the immediate supervisor of any problems;

· Calculate the time needed for data entry and keep your immediate supervisor informed of its progress;

· Inputs in ACF internal reporting like NER/APR

· Input the data from the various tools in the agreed upon format ;

· Check and clean the entered data;
· Experience in data management and report writing

· Summarize the entered data in the form of a report.

	Database Administrator (Associate)
	International Rescue Committee Ghotki, Sindh, Pakistan

Project of Concern worldwide Pakistan
	Apr 2017 to May 2017


	IT Officer
	DC office Ghotki @ Mirpur Mathelo

Project of NIP (PMYTS)
	May 2016 to

April 2017


	IT Assistant
	Glamour Institute of Science & Technology

Ghotki

	Apr 2015 to

Mar 2016


	Training Received/ Workshop attended
	


· Two Days Training workshop on Nutrition Information System (NIS) by DG Health Department with the collaboration of UNICEF       (WEP)
· Two Days Training workshop on Nutrition Information System (NIS) by DG Health Department with the collaboration of UNICEF       (ACF International)
· Two days training on BDRP by International Rescue Committee Pakistan

· One day Training on Disability by Help Age International Pakistan

· Three days training on PPDP Workshop by NDI Pakistan
· Three days training on Food Security and Livelihood (FSL) by WFP & FAO 
	Personal Information:
	


      Father’s Name:

Hazar Khan
      Surname:                           Malik
      Date of Birth:                    20-08-1992
      CNIC No:


45102-4801222-9
      Nationality:                       Pakistani
      Domicile:                          District Ghotki (R)

      Marital Status:                  Married 

      Religion:                           Islam

      Permanent address:          Village: Sajan Wari, PO Kuhara, Taluka Ghotki               

                                                District Ghotki.
	Academic Qualification:
	


· BS (Information Technology)                                 Shah Abdul Latif University Khairpur Mir’s.
	Reference:
	


Will be furnished on demand.
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