ALI ASGHAR

Postal address: 
Street # 5, Block A, Sheikh Abad # 3, P/O, Gulbahar, KPK, Peshawar Pakistan.
Email: aasghar_taaruf@yahoo.com	
DOB: 01/03/1982 
Cell: 0313-9213115, 03400005766

Academic Qualification: 
	MA		from University of Peshawar	
	BA		from university of Peshawar 
	F.Sc		from B.I.S.E Peshawar
	S.S.C		from B.I.S.E Peshawar

Certifications: 
1 Certificate in Information Technology	Shevenesia Software technology Peshawar.
2 Certificate in Office Automation		Computer Guidance college Peshawar.
3 Diploma in Information Technology		Microsoft College of information 
								Technology Sherpao Charsadda.
Career Objectives:    
To work in such a cerebral and congenial environment where I can groom and utilize my innovative, dedicated and dynamic skills and potentials for the development and welfare of humanity.

Professional Experiences: 
1: Admin Officer	United Engineers and Contractors Lahore Pakistan
Nov, 2013 to till Date

Key Responsibilities
1 Administration and Finance of AHL Project ii.
2 Office record keeping 
3 Computing of Official letters and Correspondence.
4 Maintaining record of staff Attendance, leave, Billings etc

2: Socail Mobilizer					CABI SOUTH ASIA International NGO with 								close collaboration with FRDP (Fata Rural 								Development Project) in Mohmand Agency
Nov, 2009 12.12.2012

Key Responsibilities:
1 Mobilizing farmers in Farmer Field School (FFS).
2 Logistic arrangements of Inputs and other requirement for the smooth implementation of activities.
3 Monitoring and reporting the gaps identified in the implementation to the concern officers.
4 Facilitating expert facilitator in all other activities apart from FFS for the betterment and smooth running of the project.
5 Participating Meetings with donors agencies along with Team leader.
6 Report Writing. 
4: Field Supervisor/Report Writer 	HUJRA (Holistic Understanding for Justice and Rehabilitation Agency) Swat NGO with close collaboration with FRDP (Fata Rural Development Project) in Khyber Agency
Feb, 2008 to Nov, 2009.
 
Key Responsibilities:
1. Assist expert facilitator in establishment of Farmer Field School (FFS).
2. Logistic arrangements of the Inputs and other requirement for the smooth implementation of activities.
3. Monitoring and reporting the gaps identified in the implementation to the concern officers.
4.  Planning assistant 
5. Report Writing

5: Accountant & Office Assistant	CABI SOUTH ASIA, Pakistan substation BAP (Project for the implementation of Best Agriculture Practices Mingora Swat) 
 December, 2004 to April, 2007.

Key Responsibilities: 
5 Assist Admin and Finance of BAP, Project
6 Office record keeping 
7 Computing of Official letters and Correspondence.
8 Maintaining record of staff Attendance, leave, Billings etc
9 Telephone Exchange Operator & Photocopier Operator
10  Participated Curricula development workshop
11  composing Monthly report, Quarter report and Annual report
12  Developing Monthly planning and Annual planning 

6. Admin Assistant Hope world wide NWFP, PESHAWAR PAKISTAN International NGO working in the sector of education and health in Afghanistan and Pakistan.		  
January, 2001 to 11 December, 2004.

Key Responsibilities: 
1 Assist Admin and Finance of the Office 
2 Record keeping
3 Computer Operator 
4 Responsible for Photography and Scanning

Skills/Abilities 
1 Fully computer literate with sound knowledge of MS Office and command in written and spoken English.
2  Ensure efficient / smooth functioning through proper record keeping, timely initiative, follow-up, Reports writing, drafting letters.
3 Support and coordinate with Administration, Program Coordinators on administrative and extra-curricular activities.
4 Good Public Relation 
5 Assessment of the different areas
6 Conflict resolution


Voluntary Services:

1 Worked as a volunteer during the earthquake rescue phase with HOPE worldwide INTERNATIONAL, NGO in Tehsil Oghi,district Mansehra




Computer Expertise 
1 MS Office 
2 Internet 
3 e-mail 
4 HTML
Languages: 

2 English Fluent (Written+ Spoken) 
3 Pashto (Mother Tongue)
4  Urdu Fluent (Written Spoken)

References:
Mr. Ihsan Ullah
Project Manager HOPE worldwide International,
H3-A, 3rd Floor, Jan Tower Khyber super market near Qayum stadium Saddar Peshawar.
Cell # 0345-9190913
	
Mr. Islam Gul 		
Manager Dost Darulfalah Dargai & Team Leader for CABI South Asia Pakistan.
Cell # 0333-9505512

      
