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Summary

	Currently I am working as Safety Warden on behalf of CTC (CHIP Training & Consulting) since 2022. I had led number of projects geographically covering mostly Pakistan. I have successfully led and completed different levels of roles & responsibilities in other organizations since start of my professional career.
My experience in promoting and implementing different development projects at different managerial positions covering finance, Monitoring, human resources, logistics and security. I am possessed practical working experience of staff capacity building / beneficiaries through different tools and techniques. Having experience in networking, coordination and liaising with a different government, non-government partners and donor agencies.
I have solid working knowledge of a variety of monitoring and evaluation tools, staff security and administrative procedures, from setting up a new system to operate and improving existing systems. Getting a good command of verbal communication and writing English, Punjabi, Siriki and Urdu. 

Being excellent in communication skills and management skills particularly regarding supervision of community level workers. I am having strong analytical and problem-solving skills. Having proficiency in MS Office especially MS Excel and MS Word for reporting and MS PowerPoint for presentations. I am possessing good understanding of Polio Eradication programme and its stakeholders. I have proven capacity in management, supervision, communication, networking, and analytical skills. I am familiar with the faith, beliefs, social norms/ practices of communities.

I am having Bachelor�s degree with more than 10 years experience in community mobilization and/ or working with NGOs and working and liaising with Government agencies/ partners more than 7 years at district level.




Areas of Expertise
	· Managerial Skills, I have management degree with practical working experience at different managerial positions in development & relief sectors. 

· Liaison, coordination and Networking, possessing practical working experience of networking, coordination and liaising with different government, non-government partners and donor agencies. 

· Communication & Negotiation, having experience in inter-personal communication and negotiation skills while working with consortiums, communities,  different government, non-government partners and donor agencies. 
· Monitoring and Evaluation also possess the skills of monitoring and evaluating of relief, welfare & development projects, which I gained while working at different positions.

· IT Literate, working knowledge of Microsoft Windows and Office Products, possessing the ability to effectively use and operate MS Word, MS PowerPoint and MS Excel as well as or Corel.

· HR Capacity Building Resource Person, one of my best areas of working is my different training to within my organizational staff as well as to other organizations. Presentation & Communication Skills etc.



EDUCATION
	The Universit of Sargodha, Sargodha(Pakistan) in 2017 Bechelor�s in Arts Digree.

Diploma In Computer Application & Office Professional From VTI Bhera (Pakistan).




LANGUAGE SKILLS
Proficient in Urdu , Punjabi, Saraiki and English
	work experience

	Sep 2022 to-date
	CHIP Training & Consulting 

Regional Coordinator �Islamabad 

Since last 2 years; having Experience of Safety Warden in a Shell Pakistan biker Straddling project implementation by CHIP Training & Consulting (CTC).
As Safety Warden, responsible for managing project activities particularly. Liaison through all sort of communication with Site Staff.
· Training and Support providing to staff
· Ensuring Best Sevice to the Customers from staff.
· Emproving Site Sale by Providing a Friendy and Smiling Environment to Customers.
· Ensuring Complaince on Safety protocols.
· Managing Report on Application provided by CTC.
· Ensuring Punctuality.

	June 2020 to  

 August 2020
	Aurat Foundation
Team Trainer MB Din
Possessing high competency in enhancing capacity at workplace through different training tools. I had participated Aurat Foundation in their BISP NSER project to staff training on Data Collection through Tablet, Paper Report writing and Coordination with community. I was also a part of  team and I have facilitated Team with helping material.
Position had been led in Aurat Foundation, Refresher Training of BIAP NSER Survay. Responsible for training of assigned Staff. Regular communication with Community stakeholders, Councillors etc.
The Master Trainer facilitated training and capacity building activities for staff at the field level, with a focus on data collection. This position was part of a Tehsil-level  teams that supports in selected areas.

As Trainer conduct Tehsil-level implementation; Aurat Foundation policies and procedures. 
Under the guidance of the Area Coordinator�s schedule, implement and evaluate Data collection, report writing and capacity building program for AF Teams working on their field.
· Implement capacity needs assessments and use results to inform professional development activities

· Facilitate on-the-job experiential learning opportunities.
· Provide feedback to AF materials developers on the relevance and usefulness of training modules and resource materials
· Conduct these and other tasks as required in support of project goals.

	Jan 2020 To June 2020
	Aurat Foundation 

Social Mobilizer MB Din
Worked as Social Mobilizer with Aurat Foundation in BISP NSER Survay carried out in District MB Din. 
· Meeting and coordination with stakeholders, councilors, General Councilors, MPAs etc.
· Ensure community awareness about Data collection and goal of project.
· Ensure easy data collection in selected areas.
· In cooperation with the relevant protocols, monitor the local Support to the tem working in field.
·  Support, facilitate or undertake communication and liaison activities to actively consult and involve Councilors, PMAs and stakeholders in all stages of project  implementation

· Cultivate good relations with community.
· Monitor the field activates to check the LSO record as per the Project requirement.
· Assess the activities undertaken and ensure efficient use of resources.
· Undertake regular field visits to provide technical guidance and supervision as well as regularly monitor the progress of project activities.
· Contribute to project progress reports, ensuring the quality and accuracy of technical information provided.
· Maintained the data base of all project activities.

	Feb 2017 to Feb 2018
	SABCON CHAKWAL
Enumerator  NSER
Performed as field Enumerator with SABCON in BISP NSER Survey Carried out in District CHAKWAL.
· Ensuring data Collection on daily basis target.
· Support the field staff during work.
· Ensuring Data accuracy on Tablets.
· Data Sync up on Server on daily basis and Report Submission.
· Ensuring implementation on SABCON work policies. 

	Feb  2016 to June 2016
	Midtrans Group Of Companies
Srore Manager Karachi
Worked as Store Manager in Midtrans Group of Companies (Karachi).
· Managing Tools.
· Ensuring the availability of Spare Parts of all Machineries.
· Providing all helping Material to the company staff.
· Managing Attendance Sheets of staff.
· Making demands of required items.

	April 2011 To Dec 2011
	Polio Vaccination
Basic Health Unit Rakh Charagah (Bhera)
Performed as polio Vaccinator during Polio Campain with Basic Health Unit Rakh Charagah (Bhera)
My responsibilities during Service
Completing Daily Tasks
Providing help to the Team in Field
Communicate with Community in polite manners.
Creating Reports.


