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Bio
· Name: Asghar Mahmood Shah
· Interests/Hobbies: Net surfing for new ideas, gardening, reading books, playing cricket
· Birth Date/Age: 10-Apr-1990
· Phone Number: 0346-8860900
· Email Address: Asgharmahmood_jli@yahoo.com
· Website/Social Media Profiles: N/A
Summary
Finance and accounting professional with a Bachelor of Commerce degree and experience in the field. Proficient in MS Office, cash management, and preparation of financial reports. Skilled in answering financial and banking queries and maintaining a professional image. Detail-oriented with a high level of accuracy in ensuring payment amounts and records are accurate. Strong communication and interpersonal skills. Eager to take on new challenges and contribute to the success of a reputable organization.
Education
· University of Science & Technology Bannu, 2011
· Bachelor of Commerce (B.Com)
· Percentage: 53%
· B.T.E Peshawar, 2009
· Diploma in Commerce (D.Com)
· Percentage: 61%
· B.I.S.E Bannu, 2006
· Matriculation in Science
· Percentage: 53%
· BTE Peshawar, 2013
· Diploma in Information Technology (D.I.T)
· Percentage: 69%
Work Experience
· Assistant Branch Officer- Executive Officer, Jubilee Life Insurance Company Limited, Finance and Accounts Dept
· Location: Lakki Marwat
· [bookmark: _GoBack]Employment Dates: 01-July-2013 to present
Duties:
· Ensured the smooth running of basic banking transactions
· Answered any financial and banking queries
· Maintained a professional image at all times
· Responsible for cash management
· Provided administrative support and also advised seniors in relation to the company's overall accounting process
· Managed petty cash transactions
· Prepared financial reports
· Ensured all payment amounts and records are accurate
· Sent requisition for stationary
· Collected Premium and Issued PRs as per given guidelines
Skills
· Strong knowledge of finance and accounting principles
· Proficient in MS Office (Word, Excel, Outlook) and the Internet for research, communication, and data management
· Skilled in cash management, petty cash transactions, and preparation of financial reports
· Ability to answer financial and banking queries and maintain a professional image at all times
· Detail-oriented with a high level of accuracy in ensuring payment amounts and records are accurate
· Proven ability to work in a team environment and maintain a positive attitude while accepting challenges
· Strong communication and interpersonal skills in dealing with colleagues, seniors, and customers
· Ability to learn new skills quickly and adapt to changing work environments
Certifications
· Two Months Typing Course from BRIGHT STAR Typing Centre Lakki Marwat
References: Available upon request.
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