Barkat Ullah
	
Email: barkatullah1232@gmail.com
Mobile: 03328692929
Address: Muhammad Khel Wazir, P/O Shankandi Srai,
                Tehsil Bakka Khel District Bannu.
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OBJECTIVE: 	
Seeking a position in reputed organization that is challenging and demanding where I can practice my repertoire and learn new skills, Responsible approach, honesty and hard work are my tools towards achieving the desired result for organization’s growth. I sincerely believe in maintaining a peaceful, friendly and respectable atmosphere at my work place.
· PERSONAL INFORMATION:
· Father’s Name                      :                        Adam Jan
· DOB                                     :                        15-03-1985
· Gender                                  :                        Male
· Marital Status                       :                        Married
· Religion                                :                        Islam
· Nationality                            :                        Pakistani
· Domicile                               :                        Sub Division Bannu
· NIC No                                 :                        11101-1850213-9
· ACADAMIC QUALIFICATION:
· Master of Business Administration (Finance and Accounting)..............................2007
University of Science and Technology Bannu, KPK Pakistan
· Bachelor of Science (Mathematics & Statistics).......................................................2005
Gomal University D.I, Khan, KPK Pakistan
· Higher Secondary School Certificate (Science / Pre-Engineering).........................2002
Board of Intermediate and Secondary Education Bannu, KPK Pakistan
· Secondary School Certificate (Science )....................................................................2000
Board of Intermediate and Secondary Education Bannu, KPK Pakistan
· PROFESSIONAL QUALIFICATION:
· Diploma in Information Technology…………………………………..…………....2009
· Drawing Master………………………………………………………….….......……2017 

EXPERIENCES:
Computer Operator/Data Entry Operator/MIS Assistant/Social Organizer/
Community Mobilizer/Finance and Accounts 
 Designation: Computer Operator
 Organization: Transport and Mass Transit Department, KPK, Pakistan
 Project: Peshawar Bus Terminal
 Place: Peshawar, KPK, Pakistan
 Duration: March, 2022 to March, 2023 (One Year)
· Data record of expense and revenue both  monthly and yearly of all districts
· Assist the management in submitting reporting of  records
· Preparing daily office work files and developing reports for management
· Recording, scanning ,printing, diary and dispatch of documents and letters
Designation: Data Entry Clerk
Organization: ACTED, Pakistan
Project: Leave No Girls Behind
Place: Lakki Marwat, KPK, Pakistan 
Duration:  January, 2022 to March, 2022 (One Month)
Worked for Acted Pakistan and NCHD (National Commission for Human Development) combine education project with aim of to educate girls
· maintaining and recording the learners data of the learning centers in MIS
· Assist the Admin and Finance 
· Reporting the monitoring data to management via MIS
· Scanning, recording, and printing the files and data related to project
Designation: MIS Assistant
 Organization: Sarhad Rural Support Programme, KPK, Pakistan
 Project: Waseela-e-Taleem
 Donor: Benazir Income Support Programme, Pakisatan
 Place: Upper Dir, KPK, Pakistan
 Duration: October, 2019 to March, 2020 (Six Months)
· Field visit to asses and collect of beneficiaries data
· Reporting  and coordinating all field activities with management
· Verifying and entering  data to  offline and online BISP MIS
· Scanning documents  and printing files and Submitting project monitoring reports
Designation: Data Entry Operator
Organization: Sarhad Rural Support Programme, KPK, Pakistan
 Project: FFW and GFD (Food for Work and General Food Distribution) 
 Donor: WFP (World Food Program)
 Place: North Waziristan, KPK, Pakistan
 Duration: December, 2017 to August, 2019 (Twenty One Months)
· Collecting ,verifying ,punching and  recording of food  beneficiary data in WFP MIS
· Documentation, filing, Scanning  and printing token, forms, receipts and files
· Updating activity and village  profile in WFP online MIS
· Data analysis and  preparing daily, weekly, monthly and yearly reports
· Distributing token and recording food distribution activities at Distribution Point

 Designation: Social Organizer /Hygiene Promoter 
   Organization: Sarhad Rural Support Programme, KPK, Pakistan
Project:  WASH (Water Sanitation and Hygiene)
Donor: UNICEF (United Nation International Children’s Emergency Fund)
Place: North Waziristan, KPK, Pakistan
Duration: November, 2016 to October, 2017 (One Year)
· Assessment of village profile and beneficiaries of the target villages
· Formations of VSC ( village sanitation committees )
· Communicating and conducting PRA tools (Participatory Rural Appraisal ) , BCC campaigns (Behavior Change Communication) , Health and Hygiene sessions and campaigns
· Punching of data in MIS, documentation and preparing reports
· Scanning and printing documents and files
· Follow up of WASH activities, correcting and solving problems
· Distribution of sanitation kits and hygiene kits
Designation: Community Mobilizer
Organization: Relief Pakistan 
Project: Nutrition
Donor: UNICEF and WFP
Place: Bannu, KPK, Pakistan
Duration: November, 2014 to January, 2015 (Three Months)
· Conducting Health and Hygiene Sessions
· Scanning of malnutrition children in the community and referring  to Basic Health Unit
· Entering and preparing daily, weekly, monthly and annually data and reports 
· Documentation and filling
Designation: Finance/ Accounts Internee
Organization: District Comptroller of Accounts Bannu, KPK, Pakistan
Internship: NIP (National Internship Program)
Donor: Government of Pakistan
Place: Bannu, KPK, Pakistan
Duration: August, 2008 to July 2009 (One Year)
· Data entry and  recording from manuals book of accounts into MIS
· Assist in preparing General  Provident fund and pensions of government servants
· Scanning and  printing of documents and files
· Other office work like diary and dispatches
Designation: Internee
Organization: Oil and Gas Development Company Limited, Islamabad, Pakistan
Internship: MBA Academics Internship
Place: Islamabad, Pakistan
Duration: December, 2007 to January 2008 (Three Months) 
· Worked as internee required for MBA academic Internship programme
· Submitted Internship Report of organization to the academic institution 


COMPUTER SKILLS:

· MS Office
· Internet Exploring
· Windows installation and trouble shouting
· Oracle database, Microsoft GP and SAP ERP Systems
· Accounting software like tally, quick book and Peachtree
· 35 WPM typing speed

COMPETENCIES:

· Good communication and interpersonal skills
· [bookmark: _GoBack]Analytical and problem solving skills
· Team worker and Result oriented
· Continuous learning attitude
· Integrity and hard worker
· Leadership skills and able to develop others

LANGUAGES:

                            English, Urdu, Pashto

REFERENCES:
                             Will be furnished upon demand.
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