Sheikh Hassan 
Contact # 03343902366 
ADDRESS: FLAT # G-4, Dr. Pinto Compound, Doly Khatta, Solider Bazar, Karachi. 
------------------------------------------------------------------------------------------------------------------------------- 
CAREER OBJECTIVE: 
To work in an organization which will offer both challenges and opportunities to increase 
Knowledge and gain experience. I also want to be part of a team of highly professionals for Sharpening my own professional skills and contributing my best to overall development of the 
Organization. 

EDUCATION: 
IQRA University				Bachelor of Business Administration (In Progress)
Guards Public College			Intermediate
Nasra Secondary School			Matric

Work Experiences: 
NFU International – Authiorized Pakistan Status Oil (PSO) Vendor
· Responsible for submitting the tender at the offices.
· Ensure timely issuance of the work order.
· Coordination with the field engineer to identify the scope of work.
· Performing the cost analysis and accordingly awarding the job to vendors.
· Supervise the work performed by the contractors. 
· Procuring the material from the market after performing the proper survey.
· Assisting in preparing the bills and coordinating with the finance department in case of any ambiguity.

PROFESSIONAL SKILLS:

· Well-versed with various office software like;
· MS Word
· MS Excel
· MS PowerPoint

PERSONAL DETAILS: 
Father Name:      Sheikh Nadeem Niaz 
Date of Birth:     16th Nov 2002 
[bookmark: _GoBack]CNIC No:             4220137162947   
Marital Status:   Single 
Religion:             Islam  
Language:           Urdu & English 
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