‍‍Mian Qayam Ur Rehman
P/O Nizam Bazar, Village Bozakhel, Surrani Bannu | 03405569359 | mianqayamiiui@gmail.com


Objective:
I am glad to have an opportunity to apply to your company and secure a responsible career opportunity to fully utilize my training and skills, while making a significant contribution to the success of the company. I am confident about this post as well as passionate about taking care of all the stuff required from me.

Education:
SSC | 2011-2013 | PENNELL HIGH SCHOOL AND COLLEGE BANNU
Major: Mathematics 
Minor: Biology 
HSSC | 2015 | army public school and collEge bannu
Major: Mathematics 
Minor: Chemistry
BA | 2020 | University of science and technology bannu
Major: Law 
Minor: Political Science
MSC | 2022| UNIVERSITY OF SCIENCE AND TECHNOLOGY BANNU
Subject: Economics
CGPA:3.82/4.00 
 Skills & Abilities:
Computer
I am expert at using MS Word, Excel and PowerPoint
Management
I can manage stalls and business works
Sales
I can sale stuff in more convincing ways 
Communication
 I can communicate in three different languages including Urdu, English and Pashto
Leadership
 I have good leadership skills and have already led several times





Applications:
MS Word
Excel 
PowerPoint

Experience:

sales agent | call center | may 2017-september 2018

I have been a sale agent in call center and have a good experience of marketing

DUTY & RESPONSIBILITIES:
Answer incoming calls and respond to customer’s emails
Management and resolve customer complaints
Sell products and place customer orders in the computer system
Identify and escalate issues to supervisors
Provide product and service information to customers
Research required information using available resources
Research, identify, and resolve customer complaints using applicable software
Process orders, forms, and application

finance manager | self | December 2018-march 2019

I have been finance manager to my team for running our own business of clothing

DUTY & RESPONSIBILITIES:

Producing accurate financial reports and information
Developing cash flow statements
Projecting profit
Managing credit
Providing advice in making financial decisions
Directing investments
Making financial forecasts
Budgeting
Managing risk of financial loss

Receptionist | Khattak restaurant | April 2019-october 2019

I worked as a receptionist at Khattak Restaurant. 

DUTY & RESPONSIBILITIES:
· Serves visitors by greeting, welcoming, and directing them appropriately.
· Notifies company personnel of visitor arrival.
· Maintains security and telecommunications system.
· Informs visitors by answering or referring inquiries.
· Directs visitors by maintaining employee and department directories.
· Maintains security by following procedures, monitoring logbook, and issuing visitor badges.
· Operates telecommunication system by following manufacturer’s instructions for house phone and console operation.


DATA ANALYSTS | BITRON DIGITAL | FEB 2020-DEC 2021

 I worked as a data analyst at Bitron Digital.

DUTY & RESPONSIBILITIES:
· Analyzing data using statistical techniques and providing reports
· Developing and implementing databases and data collection systems
· Acquiring data from primary and secondary sources and maintain data systems
· Identifying, analyzing, and interpreting trends or patterns in complex data sets
· Filtering and cleaning data
· Working with management to prioritize business and information needs
· Locating and defining new process improvement opportunities





B.D.E | AH GROUP OF COMPANIES| JAN 2023- March 2023

· I worked as a business development executive at AH group of companies.


  DUTY & RESPONSIBILITIES:
· Using networks and online research, identify and qualify new sales leads.
· Follow up on any sales leads, clearly providing pertinent facts.
· Use telephone, email, and internet contact to build and maintain strong connections with new and existing partners.
· Become a product expert and be able to effectively present the company’s items to current and new customers.
· Meet sales targets and KPIs on a weekly and monthly basis.
· Attend conferences, meetings, and industry events on behalf of the company.

B.D.E | BITRON DIGITAL | APRIL 2023-JULY 2023
· I worked as a business development executive at Bitron digital company. 

DUTY & RESPONSIBILITIES:
· Using networks and online research, identify and qualify new sales leads.
· Follow up on any sales leads, clearly providing pertinent facts.
· Use telephone, email, and internet contact to build and maintain strong connections with new and existing partners.
· Become a product expert and be able to effectively present the company’s items to current and new customers.
· Meet sales targets and KPIs on a weekly and monthly basis.
· [bookmark: _GoBack]Attend conferences, meetings, and industry events on behalf of the company.
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