
MUHAMMAD AFAQ KHAN WAZIR
Mobile & WhatsApp: +92-321-9093599
Present Address: Islamabad
E-mail: aafaqwazeer1@gmail.com
I’m a fast learner and eager to excel; I easily adjust to the environment, especially in project groups.

	EXPERIENCE



Oct 2023- To date                Project Assistant at The United Nations International Organization for Migration, UN-IOM Islamabad, for Community Resilience, Livelihoods and Recovery (CRLR) activities supporting Afghan migrants and refugees aiming to promote peaceful co-existence with host communities.
                                                 Responsibilities:
· Collected data / interviewed 2000 Households via phone and 900 households in person of Afghan Immigrants and refugees living in Pakistan.
· Assisted with questionnaires via ODK.
· Conducted interviews in a dignified manner, ensuring that the interviewing candidates meet the criteria set by the project.
· Ensured the quality and accuracy of information collected during the interview.
· Verified and corrected questionnaires at the end of each interview.
· Participated in briefing and debriefing sessions with the technical team and provided regular updates on progress and challenges.
· Ensured responsible data processing in line with IOM’s Data Protection Principles.

April 2023-Sept 2023 	Project Coordinator at Population Council, Islamabad for the Project, Accessing the feasibility, effectiveness, and outcomes of engaging family physicians and pharmacies to expand family planning services in rural areas of Islamabad. 
Responsibilities:
· Managed a team of 10 people.
· Assisted with questionnaires via Kobo Collect.
· Assisted with project planning.
· Managed the day-to-day operations of the project.
· Monitored the field activities.
· Produced project reporting data.

Jan 2023 – March 2023 	Field Research Officer at Population Council, for the Project, Accessing the feasibility, effectiveness, and outcomes of engaging family physicians and pharmacies to expand family planning services in rural areas of Islamabad. 
                                                 Responsibilities:
· Random Control Trial (RCT) of Sample size 76, Private Study Sector.
· Organized 12 FGD’s
· Assisted with questionnaires via Kobo Collect.
· Ensured that the activities were followed as per the research plan.
· Participated in the field staff's training as per the study's protocols and guidelines.
· Monitored progress on each field activity and reported to seniors.
· Verified the quality, accuracy, and validity of data entered in databases.
· Helped with the preparation of project-related reports, manuscripts, and presentations.

Oct 2022-Dec 2022 	Team Leader at The Agha Khan University (AKU) for the maternal and newborn (MNH) health services survey across different districts of Khyber Pakhtunkhwa.
                                                 Responsibilities:
· Managed a team of 9 people.
· Organized 9 Focal Group Discussions, FGDs.
· Completed 16 Health facilities assessments.
· Assisted in designing data collection tools via EpiCollect
· Built a relationship between the locals and the organization.

Aug 2022-Sept 2022 	Field Researcher at Center for Research and Security Studies (CRSS) for the project Strengthening Healthcare Systems, Peshawar.
Responsibilities:
· Organized 5 Focal Group Discussions (FGDs).
· Community Building, Managing, Monitoring, and Reporting.
· Built a relationship between the locals and the organization.
· Assisted with the preparation of project-related reports, manuscripts, and presentations.

Aug 2021-July 2022 	Advocacy Champion at GIZ Pakistan for the project Claim Your Rights Campaign – Right to information, RTI and Right to services, RTS Champions Program, across four different districts of Khyber Pakhtunkhwa.
Responsibilities:
· Organized 10 workshops/seminars about awareness of RTI and RTS Commissions.
· Advocacy, Reporting, and Presenting.
· Submitted reports at the end of the seminars.
· Social media marketing of RTI and RTS Commissions.
· Assisted with the preparation of project-related reports, manuscripts, and presentations.

Feb 2021- July 2021 	Trainee (IT Systems & Network Support) at Pakistan Telecommunication Company Ltd, Peshawar, Pakistan.
Responsibilities:
· End User Support
· Provided IT support for desktops, laptops, printers, scanners, telephone systems, and cellular devices.
· Configuration, installation, and maintaining software systems.
· Assisted client’s day-to-day functionality and efficiency.
April 2020-Jan 2021 	Data Support Officer at UNICEF, Pakistan for the project, Polio Eradication Initiative in F. R Bannu (FATA).
Responsibilities:
· Accumulated data of 6 Supplemental Immunization Activities (SIA’s)
· Collected, Managed, Analyzed, and Stored Data across the Organization.
· Derived Insights from Data to Inform Strategies.
Sept 2019-March 2020 	Union Council Officer at UNICEF, Pakistan for the project, Polio Eradication Initiative in F. R Bannu (FATA).
Responsibilities:
· Monitored 7 Supplemental Immunization Activities (SIA’s).
· Managed a team of 12 social mobilizers. 
· Supervised Social Mobilization.
· Conducted Post Campaign Motoring. 
· Worked as supporting staff for the District Government on conflict management related to the Health Department.
Sept 2018-Aug 2019 	Social Mobilizer at UNICEF, Pakistan for the project, Polio Eradication Initiative in F. R Bannu (FATA) 
Responsibilities:
· Conducted 9 Supplemental Immunization Activities (SIA’s)
· Mobilized the Community through Dialogue.
· Identified Causes of Local Problems and their Solutions.
· Reported Progress regularly.
Aug 2016-July 2018 	Administrative Assistant (Via Work & Study Scholarship) to the Dean of the Faculty of Information Technology at the University of Information Technology, Engineering and Management Sciences, Quetta, Pakistan.
Responsibilities:
· Worked as an assistant to the dean of our faculty particularly dealing with officials from various departments within the university and government officials at different levels.
· Organizing and Managing Faculty timetables.
· Arranging Faculty Meetings.
· Student Counselling.
May 2014-June 2016 	Office Assistant (Via Work & Study Scholarship) to Office Manager and Director of Finance at Balochistan University of Information Technology, Engineering and Management Sciences, Quetta, Pakistan.


Responsibilities:
· During these years, the duties were Filing, data entry, and drafting in MS word and excel performed other relevant duties as directed by the supervisor gained experience in office management, and developed organizational and communicational skills
· Filing, Data Entry, and Drafting in MS Word, and Excel.
· Office management.
· Other relevant duties directed by the Manager and Director of Finance.

	EDUCATIONAL QUALIFICATION


2013 – 2018		BS Computer Engineering				                                           
Baluchistan University of IT, Engineering & Management Sciences, Quetta, Pakistan.

2022 – 2022		Amal Fellowship                                           
Amal Academy
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· Pushto (Native/Bilingual)
· Urdu (Professional working proficiency)  
· Punjabi (Professional working proficiency)
· English (Professional working proficiency) (IELTS 6.5 Bands)
· Persian (Elementary proficiency)
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