[image: ]MUHAMMED AKASH HAFEEZ
Phone: 0313-2480887 | Email: akashhafeez4@gmail.com
Flat No. “C-4”, T&T Flats, Sec-14B, Shadman Town, North Nazimabad, Karachi.
Objective:

Seeking a position in a progressive organization where I can develop and utilize my efforts, and analytical and humanistic skills to contribute towards its growth.
Experience:

Sidat Hyder Morshid Associates
CBV Sindh Polio Project (C/O UNICEF)
Union Council Communication Support Officer		
Nov 2020 to Dec 2023


· Identify UC-level activities for inclusion in District level communication plan and communicate to District Health Communication Support Officer (DHCSO) 
· Identify IEC requirements and distribution plan and coordinate with necessary partners to ensure implementation. 
· Ensure influential religious leaders, elders, etc. are included in team micro-plans 
· Assist in the preparation of SMs’ work plan and ensure the inclusion of SMs' names in the VC micro-plan 
· Conduct initial and ongoing listing and mapping of underserved communities and classification of these. Keep track of all children under 5, vaccination status, as well as migration patterns and practices. 
· To ensure communication and social mobilization planning is included in UC micro plans of the highest quality. 
· Support in micro-planning, including determining the best timings (flexible) for vaccination activities. 
· Ensure, through the Medical Officer in Charge (MOIC)/DMO, that routine immunization services are made available to cover the high-risk groups. 
· Implementation & Monitoring (Mapping) 
· List congregations that require interventions and mobilize leaders in coordination with MOIC. 
· Identify religion/cultural belief system/behaviors and accordingly use this to feed into communication material/ strategies and planning. 
· Identify Information Education Communication (IEC) requirements and develop dissemination plans accordingly. 
· Hold community events, meetings, rallies, etc. to mobilize underserved groups for polio vaccination. 
· Identify IEC requirements and distribution plan and coordinate with necessary partners to ensure implementation. 
· Monitor the effectiveness of SMs and the activities conducted by him/her. 
· Ensure orientation of Religious and Community leaders at the UC- level.


Lead Data Support Officer
Sidat Hyder Morshid Associates
CBV Sindh Polio Project – UNICEF                                                      
 Nov 2017 to Sep 2020

· Planning, Implementation, and Monitoring of PEI (Polio Eradication Initiative) and EPI (Expanded Program on Immunization) 
· Social mobilization and communication planning to hold community events and meetings.
· Support Government Partners during Polio rounds to cover missed children (Refusals)
· Conducting various Training Sessions to elaborate Form 2B, Log Book, and Registration Book & Zero Dose at different levels for CHW & ASPV in Town.
· Prepare Social Maps, Communication Plans, social mobilization plans, logistic plans, and Security Plans
· Being responsible for collecting data from polio workers and supervisors of town and subsequently compiling and converting the collected data into soft form and then sharing it with authorities for further data processing.
·  Work a whole month on the coverage of still missed children NA & REFUSAL.
· Prepare the monthly and daily work plan and daily Field Activity Reports.
· Analysis of data and well-thought-out strategies with implementation to get the best results. 


Data Verification Officer
Micro Merger I.T Solution
UNICEF Project – Data Support Centre			  Aug 2016 to Oct 2017
· Team lead.
· Data Entry.
· Data updating.
· Data Verification.
· Writing Reports.
· Maintain Database


Customer Relation Officer 
Lal Qila Restaurant       			 	                               July 2013 to July 2016

· Work on Excel communications with customers inside
· Check proper cleaning of the reception area including sitting arrangements for waiting for guests before the prime-time operation at Sunday brunch buffet lunch & buffet dinner  
· Update   reservation of walk-in customers  in the system  
·  Check the display of updated restaurant timings and buffet prices at the entrance gate before prime-time operation.
· Arrange tables according to guests' requirements as per the given capacity in each section.
· Assist  guests  in seating  small  children
· Properly analyse the correct age of the children   as per the Lal-Qila policy
· Deliver customer-confirmed entrance slip to the billing section
· Provide updated information about buffet prices, menu items, membership, and other services to the customers.


Cashier
Lal Qila Restaurant			 	                               Dec 2012 to June 2013

· The first duty of the cashier is to greet the customers entering the organization
· Handling all the cash transactions of an organization
· Receive payment only in cash
· Checking daily cash accounts
· Guiding and solving queries of customers
· Providing training and assistance to newly joined cashiers
· Maintaining monthly weekly and daily reports of transactions

Education:	

Bachelors Of Commerce 	                                         				           	 2011	                                                                                 
University Of Karachi 

H.S.C – Commerce 		 	                         	                                             2008	                                                                                 
Govt. Boys College - Karachi
S.S.C - Science                                                                                                                        2006
New Habib Public School – Karachi
Computer Literacy:	

MS Office (Word, Excel, Internet Explorer, and Outlook).
Operating Systems: Windows XP, Windows Vista.
POS (Point Of Sale)     
Peachtree Accounting.
Publishing Software (MS Office 97 – 2000, MS XP – Office).
Operating Systems (MS Dos, MS-Windows 95-98/2000/ME/XP). 


Reference:

References will be furnished up on request.
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