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ㅡ 

Summary 

 

 

Data Analytics Professional; recently completed the Google Data 

Analytics Professional Certificate. Excellent understanding and 

proficiency of platforms for effective data analyses, including SQL, 

Google Sheets, Excel, Tableau, Power BI, SPSS, and R.                                                     

Strong communication, organizational, and analytical skills. 
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Experience 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Google / Data Analytics Professional Certificate 
March 2023 - September, Online 

• Completed extensive six-month job-ready Google Career Certificate 
training. 

• Demonstrated hands-on experience with data cleaning, data 
visualization, project management, interpreting and communicating 
data analytics findings.  

• Confidence in transforming complex data into actionable and clear 
insights. 

• Fluency in computer programming languages and a solid 
understanding of databases. 

 

Palladium / Field Coordinator 

May 2024 - July 2024, Dera Ismail khan, KPK 

A Field Coordinator is responsible for managing daily field operations, 

providing logistical support to teams, and ensuring project timelines are 

met. They serve as a liaison between field staff and management, 

addressing operational challenges, monitoring progress, and ensuring 

compliance with safety protocols. Additionally, they prepare reports, 

assist with scheduling, and maintain accurate records of field activities 

and equipment. 

KPIT Board / Data Analyst 
July 2023 - December 2023, Peshawar, KPK 

A Data Analyst is tasked with collecting, cleaning, and processing data 

from diverse sources to extract meaningful insights. They analyze large 

datasets using statistical methods and tools, developing reports and 

dashboards to visualize data trends. Their role includes identifying 

patterns to provide actionable insights for business decisions, ensuring 
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Education 

 

 

 

 

 

 

 

 

data accuracy and integrity, and presenting findings and 

recommendations to stakeholders clearly and concisely.  

NADRA / Tehsil Support Officer 
January 2023 - April 2023, Dera Ismail Khan, KPK 

A Tehsil Support Officer is responsible for coordinating and facilitating 

government project DIGITAL CENSUS and services at the tehsil (sub-

district) level. Their duties include assisting citizens with inquiries, 

managing administrative and IT related tasks, and ensuring efficient 

delivery of government initiatives within their assigned tehsil.  

 

Excise & Taxation Office / Computer Operator 
June 2016 - May 2017, Dera Ismail Khan, KPK 

A Computer Operator manages and operates computer systems, 
ensuring they run smoothly and efficiently. They perform tasks like data 
entry, routine maintenance, and troubleshooting to ensure 
uninterrupted computer operations.  

Utility Store & Corporation / Data Entry Operator 
June 2016 - May 2017, Dera Ismail Khan, KPK 

A Computer Operator manages and operates computer systems, 
ensuring they run smoothly and efficiently. They perform tasks like data 
entry, routine maintenance, and troubleshooting to ensure 
uninterrupted computer operations. 

 

 

Gomal University / MCS 
September 2013 - February 2016, Dera Ismail Khan, KPK 

Govt Degree College No 2 / B.sc Computer Science 
October 2010 - April 2012, Dera Ismail Khan, KPK 

 

Govt Degree College No 2 / F.sc (Pre-Engineering) 
September 2008 – August 2010, BISE Dera Ismail Khan, KPK 

 

Centennial Model High School / Matric 
April 2006 – June 2008, BISE Dera Ismail Khan, KPK 

 

College of Information Technology / DIT 

March 2012 – April 2016, BTE Peshawar, KPK 



 

 

Awards 

 

 

 

 

Tableau Portfolio 

 

 

The Google Data Analytics Certificate is awarded to individuals who have 

successfully completed a comprehensive program in Data Analyst. This 

certification acknowledges their proficiency in data analysis tools and 

programming languages such as Excel, R, SQL, Statistical analysis SPSS, 

and data visualization tools like Tableau or Power BI. 

 

 

https://public.tableau.com/app/profile/muhammad.touseef1164
/vizzes 
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