MUZAMIL AHMED BHATTI
	Mobile: +92 317  8933164  +92 300 3072092
	Email�:   muzamil0710@gmail.com



	
	OBJECTIVE

	To attain a challenging position in an organization to contribute my knowledge, skills and experience for the advancement of the organization while studying and making myself grow with the organization.


	PERSONALITY TRAITS 
(SKILLS AND ABILITIES)

	

	· Solution focused

	· Self-starter and proactive

	· Innovative/Creative

	· Good presentation skills

	· Task oriented


	PERSONAL INFORMATION

	
DATE OF BIRTH: Oct-07-1993

	
CNIC NO: 41303-9487393-9

LANGUAGES KNOWN: English ,Urdu , Sindhi , Punjabi.

SOCIAL STATUS: Single



	ADDRESS & CONTACT 
DETAILS

	
RESIDENTIAL ADDRESS

	
ADDRESS : 



Flat # 2/2Near Altamash Dental ClinicP & T Colony Clifton Cantonment

	REFERENCES

	
Personal & academic references will be provided on request






		As an ambitious and hard-working individual, I am often recognized for my commitment and ability by highly respected companies. I handle multiple tasks on a daily basis competently, working well under the pressure. Frequent acknowledgment of my contribution from senior management illustrates my potential value to your company. I would welcome the opportunity to discuss my suitability in more detail.

	

	EDUCATIONAL BACKGROUND

	

	
	· Bachelor in Commerce  (B.Com)
	 2011-2013


Bachelor in Commerce (B.Com) in 2013 with 2nd Division from 
University Of Sindh Jamshoro Hyderabad

	· Pre Engineering
S.U Model College
	 2009-2011


Pre Engineering from B.I.S.E Hyderabad Sindh Pakistan

	· Science
St. Bonaventure’s High School Hyderabad
	 2009-2011


Science from B.I.S.E Hyderabad Sindh Pakistan


	WORK EXPERIENCE



Secours Islamique France SIF                                                                             November 2023 – Present
    Data Analyst
   Key Responsibilities

· Compulsorily respect GDPR (General Data Protection Regulation).
· Share data only with the authorized staff within the organization.
· Assist MEAL unit in data collection, data cleaning and data consolidation related to surveys, assessments and project activities as well as direct and indirect beneficiaries.
· Ability to ensure quality data processing and identifying and addressing issues with gathered data.
· Liaise with the MEAL and program teams in the field and provide technical and procedural assistance where required.
· Possess ability to manage and supervise data entry and analysis process and to maintain beneficiaries’ dashboard in the field to meet mandatory project deadlines.
· Respond to information requested from Provincial & Country Office MEAL unit by field teams and SIF headquarters as well as donor.
· Possess strong skills to work on database tools especially on MS ACCESS, MS Excel Power BI and SPSS and others. Knowledge and expertise in Pivot tables cross tabulation and slicers and bi-variate modeling are a must.
· Any other tasks assigned by the MEAL Officer

Sindh Rural Partners Organization                                                           March 2023 – October 2023
    Data Analyst
   Key Responsibilities

· Daily review of uploaded data.
· Support the Data Officers in the process of data review and validation.
· Analyze data, and develop products for routine stakeholder reports.
· Provide updates with charts and tables on coverage during the field data collection process.
· Provide other support as will be required of the candidate.

Institute For Social Change                                                                                       March 2021 – Feb 2023
    Data Entry Operator
   Key Responsibilities

· Collecting and/or supervising collection of program-related data on the field
· Providing support to the Manager in designing data collection tools and program databases
· Compiling all program-related data in dedicated database (epidemiological, surveys, etc.) in an accurate and timely manner
· Maintaining data entry requirements by following data program techniques and procedures
· Verifying entered applicant data by reviewing, correcting, deleting, or reentering data

Advans Pakistan Microfinance Bank			                                July 2014 – March 2016
  Customer Services officer
  Key Responsibilities
· Coordinate and deal with customers and to deliver a commercial speech including all the explanation concerning Advans Pakistan products and services.
· To meet objectives (quantitative and qualitative) determined by operations department and branch manager.
· Conduct loan appraisal and collect detailed information (personal, business, and guaranties) on the field.

· Represent Advans Pakistan in the field and branch by demonstrating professionalism and dynamism.
· Manage the information by using the MIS and keeping records in client file.
· Respect policies and procedures of the organization


  Hyderabad Development Authority			                        December 2012 - May 2013
  Computer Operator
· Six months working experience as a Computer Operator at TAX WASA HDA 
(Ms PowerPoint, Ms Excel, Ms Word).

	OTHER QUALIFICATIONS


· MS Office short course from “NEED EDUCATIONAL ACADEMY” 
· One month short course of Banking from “THE EDUCATOR IN COMMERCE”
· One month short course of Accountant from “THE EDUCATOR IN COMMERCE
· Power BI One Month short course from “TRANSPARENT DEVELOPMENT PROGRAMME”



Name – CV	Page 2
