
NADIA HASSAN
PERMANENT ADDRESS: 
House # 33/99, Street # 2, Adil colony Bannu cantt 
Email: nadiahasan616@gmail.com
Mob: 0332-5523616

CAREER OBJECTIVE								
To pursue growth of my career in a competitive and challenging work environment which will enable me to learn, grow and substantially build on my knowledge acquired during the course of my study and at the same time give me an opportunity to contribute to the growth of organisation where I work.
PROFESSIONAL AND EDUCATION QUALIFICATION 		
PROFESSIONAL AND EDUCATIONAL QUALIFICATIONS 
· MATRICULATION	Passed in 2006
· INTERMEDIATE                Passed in 2008   
· BACHELOR OF ARTS     Passed in 2010 
· MASTER OF ARTS	Passed in 2012		
PROFESSIONAL EXPERIENCE						
ORGANIZATION NAME	
Islamic Relief Pakistan
Community Mobilizer 
WASH & LIVELIHOOD Project
July 2019---Feb.2020
Duty Station: North Waziristan
   RESPONSIBILITIES
Developed and established communities’ engagement and provision of awareness to community members regarding health and hygiene promotions. Awareness and communicated all sort of information regarding project to community members and elaborated in the meetings conducted with community people and elders. Trained people regarding project interventions and provide the project equipment for utilization of accurate results. Reporting to seniors on monthly and weekly basis about the results of interventions.





Organization Name
                       Islamic Relief Pakistan
          Community Mobilizer 
          Education Project
                       Sep. 2018---May.2019
                      Duty Station: North Waziristan
   
       RESPONSIBILITIES
· Undertake training need assessment of teachers, PTC/SMC members and other stakeholders
· Design training material/manuals and conduct trainings in close coordination with line department
· Design and implement training follow up mechanism and ensure need based support and guidance to the teachers, head teachers, PTC members, students and other beneficiaries
· Ensure timely provision of school/student supplies as per the project mandate
· Develop low/no cost teaching aids by involving teacher, students and PTC members at school level
· Write reports according to the project and donor requirements
· Produce success stories/case studies and share with communication section through concerned supervisor
· Orient the concerned beneficiaries on project goal, objectives and target
· Maintain close coordination with district education department, education cluster/Early Recovery Working Groups by attending meetings, sharing progress and information through concerned supervisor
· Contribute in short/long term plans, conducting need assessments and developing concept notes
· Submit monthly, weekly and daily work plan to the concern supervisor on regular basis
· Coordination with Agency Education Department, AEO, Head Teacher
· Identification of OSC (out of school children) in the catchment area of selected school.
· Ensure 100% enrolment in selected school through Community mobilization.
· Mobilize community through corner meetings and broad base community meetings.
· Conduct meeting with TIJs (Taleemi Eslahi Jirga).
· Regular TIJs meeting.
· Conduct surveys, assessment and data analysis.
· Field monitoring visits and taking pictures regarding an activity.
· Ensure proper record keeping of program activities.
· Submission of weekly, monthly and quarterly report to P.M
· Regular supervisory visits to Schools.
· Monthly data collection students’ progress.
· Arrangements &Conduction of Professional Trainings for TIJs
· Arrangements  & Conduction of Teachers Trainings
· Ensuring collection of all type of data required for the project activities.



Organization Name
                       Human Development Organization (HDO) 
                         Community Mobilizer 
         Women NICs & Voter Registration Project
                      Aug. 2017---Aug.2018
                      Duty Station: Bannu
Responsibilities
· Formation of Community Based committees at Village level 
· Project orientation/introduction to the target communities on village level
· Meeting with the local elders and Maliks of the target communities .
· Meeting with District  stack holders.
·  Meeting with the individuals and the whole community about the project in the targeted communities.
· Monitor the progress and process of activities at community level for the consumption of project authorities.
· Identification of beneficiary  for  CNIC.
· Preparation of weekly work plan, reporting and documentation
· Conduct awareness and information  sessions regarding legal documentation
· Documentation and dissemination of reports regarding community mobilization and other project activities.
· Any other duty assigned by the project Manager. 
· 

Organization Name         
Tameer-e-khalq foundation (T K F) 
Project:  Protection  (RELIEF) 
Designation: Social Organizer  
Duration:   (Dec 2015 to Aug 2017)


Responsibilities
· Actively contribute to social organization regarding Protection issues arising 
· Actively contribute to the capacity building of community  for protection issues and activities 
· Ensure a safe and friendly atmosphere in the Social protection centre
· Ensure that health and safety regulations are understood and followed and that health and safety incidents are logged 
· Ensure the participation of all groups of, especially children, young and elder who are the most vulnerable
· Orient the community and Community Protection Committee on Case Management and Referral Mechanism
· Collect Data from the Social Protection Centre on daily basis
· Fill daily reporting format and keep them in organized way
· Collect CNIC and sign TORs from centre Facilitators on  monthly basis for salary purpose
· Assist the Project Officers in conducting parents’ and community meetings 
· Ensure adherence to the Protection Policy and reporting procedures 
· Screen for and monitor protection needs and gaps in and around the Social Protection Centre
· Undertakes any other tasks assigned by supervisor.


Organization Name         
Centre of excellence for Rural Development (CERD)
Project: Mother and child Health Care (MCH)                                                       
            Designation: Social Organizer  
            Duration:   (12, August 2014 to 30 October 2014)
Main Responsibilities:

· Conducting BBCM on village level
· Formation of Mother Child Health Committee at village level
· Regular meeting with MCH committees
· Delivered sessions on antenatal,nenatal and post natal care
· Session on danger sign of pregnancy and visit  Health center for routin chekup during pregnancy
· Emergency  obstetric planing
· Exclusive breast feedin up to six month
· Session on complementary feeding and micro nuretient supplimentation 
· apacity building of water users on Operation and Maintenance, and enable institutional mechanisms for collection of fees for operation and maintenance.
· Field visit report to line manager
· Data compilation
· Preparation of Case study
· Any Other task assign by line manager





Organization Name         
Centre of excellence for Rural Development (CERD)
Project: Primary Health Care (PHC)                                                       
            Designation: Social Organizer  
            Duration:   (1st November 2014 to February 2015)
Main Responsibilities
· Conducting BBCM on village level
· Formation of Primary Health Care Committee at village level
· Door to door visit for screeing of Children under five years age, pregnant and lactating women
· Neonatal child health care practices 
· TT vaccination PLW and complete immunization courses for children 
· Referal to BHU for further consultation regarding primary health care 
· Promotion of hygienic food for PLW and Children under five years
· Field visit report to line manager.

COMPUTER PROFICIENCY / PRESENTATION			
· Proficient use of Microsoft office i.e. Word, Excel, Power point. Knowledge of Windows & other utilities  
· Microsoft Office 
· Net surfing
· All Basics

KNOWLEDGE AND SKILLS							
· Excellent communication skills
· Outstanding plan maker and flawless executioner
· Fast learner, open to new paradigms
INTERESTS										
· Reading, Travelling, Watching TV dramas
PERSONAL INFORMATION 							

Father Name                   :            Noor Nawaz Khan
Gender                            :            Female
Date of Birth  		:	Nov. 21, 1991
Languages known	:	English, Urdu, Pashto
Nationality		:	Pakistani 
CNIC #			:	1110147888292
Marital Status		:	Single 
	References
        To be furnished upon the employer request.


