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Objectives;
Always like to expose to a new and challenging environment where would improve my skills and abilities and where its people believe on common vision, team work and respect each other. Extensive responsibility in working to achieve daily objectives at an efficient and cost-effective manner.
Education;
· BSC	 (Mathematics, Physics /Session:2010 -2012)
City District Degree College for women Peshawar ▪
· DIT	 (Diploma in information technology/Session:210-2011)
Communix institute of IT Peshawar ▪ 
· HSSC	 (Pre-Engineering/Session:2008-2010)
City District Degree College for women Peshawar ▪ 
· SSC	 (Science/Session:2008)
ST. Johns Girls High School Peshawar ▪ 
Professional Experience;
· UCOO( Union Council Delivery Operation Officer) in UC Dag ▪            From:2022   To till Date
 WHO third party contract with CTC.

· Key Responsibilities Included:
Data Compilation, analysis and monitoring at Uc level and share with DSC/DEOC
Ensure all Pre/intra/post campaign activities 
Staff management
AFP surveillance
Supervise and monitor area supervisors and community health workers in field  
Staff trainings
Report operational progress at UPEC meetings
Contribute in any PEI/EPI planning & assessment survey assigned by DEOC.

· UCDO( Union Council Delivery and Operation Officer) in UC Gulbela ▪  From:2020   To: 2022
 UNICEF third party contract with PEOPLE. 
· Key Responsibilities Included:
Data Compilation, analysis and monitoring at Uc level and share with DSC/DEOC
Ensure all Pre/intra/post campaign activities 
Staff management
AFP surveillance
Supervise and monitor area supervisors and community health workers in field  
Staff trainings
Report operational progress at UPEC meetings
Contribute in any PEI/EPI planning & assessment survey assigned by DEOC.


· AS( Area Supervisor) in UC Dag▪						         From:2019     To: 2020 
       UNICEF third party contract with CTC
· Key Responsibilities Included:
Data Compilation and analysis at area level and share with UCDO.
Area level micro-planning for supplementary immunization activities   
Supervision of community Health workers (3- 4 workers)
Maintain still miss children lists
Maintain zero dose lists
Support in enhanced outreach activities 
Chws logbooks cross verification 
Support CHWS in pre/intra/post campaign activities

▪     Computer instructor (IT)							         From: 2013     To: 2016
       Women Kabul English Language Center (Sannaye development organization).

· Key Responsibilities Included:
Planning and developing lesson plans
Evaluating, grading and tracking student progress
Maintaining proper functioning of all hardware devices
Conducting group and one to one training sessions
Maintain students attendance and performance record

· Office Manager cum computer instructor				         From:2011     To: 2013 
[bookmark: _gjdgxs]       Masia Institute of IT.
· Key Responsibilities Included:
Preparing letters , presentation and reports
Supervise and monitoring the work of administrative staff
Organize new classes for students
Evaluating, grading and tracking student progress
Maintaining proper functioning of all hardware devices
Conducting group and one to one training sessions

Skills;
· MS. Office All Versions
· Excel Expert
· Access Expert
· Hard Ware
· Graphic Designing
· Auto Cad
· Networking
Languages; (Reading/written/Speaking)
· English			(Proficient/ Proficient/ Proficient)
· Urdu			(Proficient/ Proficient/ Proficient)
· Pushto			(Intermediate/Beginner/ Proficient)
· Panjabi		                (Proficient/ Proficient/ Proficient)
· Dari (Persian) 		(Beginner/Beginner/intermediate)
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