SAAD AHMED                                             
S/O Murad Khan
Village & P/O Badaber Mohalla Ager Khel
Tehsil: Peshawar, KPK, Pakistan
Mobile: +92-300-5852758

Email: Saadofcl@gmail.com
Languages:  Pashto, English, Urdu
--------------------------------------------------------------------------------------------------------------------------------

PROFESSIONAL EXPERIENCE
Organization: 
Chip Training and Consulting
Position: 

UCOO (Union Council Operation Officer)
Tenure:  

 1st  July 2023 To till date
Responsibilities
· Planing, Monitoring,Reporting 
· Micro Plan prepartion 

·  validation (Disk & Field Validation)
· Planning for strengthen Routine Immunization and Polio Eradication

· Conducting & Facilitating Trainings

· Daily and monthly reporting
· AFF Surveillnce 

· Data analysis 

· Supporting the Uc team for activities 

· Coordination ensuring security 

· Meetings with partner organizations 

· Motivating the community for Routine Immunization and Polio eradication at UC level

· Involeving of community stakeholders  for Polio eradication
· Meetings with District Health Communication Officer, UC Medical Officer, Social elders, Political Persons, Religious People, Local Practitioners,  

· Conducting moblization activities such as Community awarness Sessions Influencers Jarga and meetings with Ulaama-e-Karaam.

· EOA facilitation for EI   

Organization: 
Professional Employers  (PEOPLE ) Private LTD
Position: 

UCDO (UC Delivery and Operation Officer)
Tenure:  

 21st  April 2022 To 30th June 2023
Responsibilities
· Planing, Monitoring,Reporting 
· Micro Plan prepartion 

·  validation (Disk & Field Validation)
· Planning for strengthen Routine Immunization and Polio Eradication

· Conducting & Facilitating Trainings

· Daily and monthly reporting
· AFF Surveillnce 

· Data analysis 

· Supporting the Uc team for activities 

· Coordination ensuring security 

· Meetings with partner organizations 

· Motivating the community for Routine Immunization and Polio eradication at UC level

· Involeving of community stakeholders  for Polio eradication
· Meetings with District Health Communication Officer, UC Medical Officer, Social elders, Political Persons, Religious People, Local Practitioners,  

· Conducting moblization activities such as Community awarness Sessions Influencers Jarga and meetings with Ulaama-e-Karaam.

· EOA facilitation for EI   

Organization: 
CTC (Chip Training & Consulting ) 
Position: 

UCCSO (UC Communication Support Officer)
Tenure:  

9th NOV 2015  – 20th April 2021
Responsibilities
· Planing, Monitoring,Reporting 
· Conducting & Facilitating Trainings

· Daily and monthly reporting
· AFF Surveillnce 

· Coordination ensuring security 

· Meetings with partner organizations 

· Motivating the community for Routine Immunization and Polio eradication at UC level

· Involeving of community stakeholders  for Polio eradication
· Meetings with District Health Communication Officer, UC Medical Officer, Social elders, Political Persons, Religious People, Local Practitioners,  

· Conducting moblization activities such as Community awarness Sessions Influencers Jarga and meetings with Ulaama-e-Karaam. 
· Data analysis 

· Micro Plan prepartion & validation (Disk & Field Validation)
· Planning for strengthen Routine Immunization and Polio Eradication
Organization: 
CTC (Chip Training & Consulting ) 
Position: 

Social Mobilizer
Tenure:  

16th April  2012   –   8th NOV 2015
Responsibilities
· Motivating the community for Routine Immunization and Polio eradication at UC level

· Involeving of community stakeholders  for Polio eradication
· Meetings with Social elders, Political Persons, Religious People and Local Practitioners  
· Conduct Sessions in Schools, Hujra and Madrassas 

· Micro Plan validation 
· Planning

· Daily and monthly reporting
Organization: 
Overseas Couriers (Ocs ) Pvt Ltd   
Position: 

Customer Service Exective 
Tenure:  

21st  Feb  2009 – 15th April  2012
Responsibilities
· Communication with all coming customers
· Communication with all other Branches.
· Handling all complaints 

· Reporting 

· Conducting branches meeting 

· Training of new commers about Operational Process.

· Training of all staff on new policies and Operational process.

Organization: 
Overseas Couriers (Ocs ) Pvt Ltd  
Position: 

Operation Incharge 
Tenure:  

5th Jan 2005 – 20th Feb 2009
Responsibilities
· Handle the Inbound & Out bound mail.
· Handle the couriers for all Operation matters.

·  Handle & Prepare the Daily Operation Report.

·  Arrange the Special deliveries & pick.

 

·  Handle the compliants & cross pond with other braches.
Skills:

·  Hands-on working experience in MS Office.

·  Installation of all programs.

·  Outlook communication.

·  Internet.

Achievements :
· Awarded  by Commissioner  Peshawar Division( Amjid Khan )  for the Best performer 2019 in PEI program  
·  Awarded  by Deputy Commissioner  Peshawar Division ( Saqib Raza Aslam ) for the Best performer 2017 in PEI program

· Awarded  by Assistant Commissioner  Mattani  for the Best  performer 2023 in PEI program
ACADEMIC QUALIFICATION
· Peshawar University 

MA Islamiyat & Urdu
· University Of Peshawar
Graduation

· BISE Peshawar

· Hssc & Ssc
References :

· Dr Sohail (Medical Officer Maryamzai Peshawar)  

03459000056

· Dr Shajehan (Medical Officer Azza Khel Peshawar)

03339319773
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