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Objective                                                                                                                                                            
            
To pursue and excel in a growth oriented organization in order to utilize my skills and experience for the growth and 
Prosperity of the organization which will simultaneously facilitate my career and professional growth.

Personal Information
Father Name                          : 	Bahahder Khan
CNIC No	                    :	11201-8477105-9
Date of Birth		     :	02th April 1987
Nationality		     :	Pakistani
Educational Qualifications
	Completion Year
	Degree/Certificate
	Grade/Division
	University/Institute

	2012
	MBA Finance
	2nd  Division
	KUST Kohat



Experience

Organization:  Provincial TB Control Program (PTP) KPK                             From  (11th Feb, 2022 to 31 Till Date)
Designation District TB assistant (DTA)

Responsibilities:
· Collecting samples from BMU’S for Gene Xpert test
· Maintaining TB05 Forms and TB03 register for record
· Visiting BMU’s for record updating and over hand results from Gene Xpert to DOT Facilitator & Lab assistant
· Maintaining Contact Register for screening purpose


Organization:   Hitech Net Work Jazz Project Kohat                                Tenure: (20 Jan, 2020 to 31 DEC, 2021)
Designation DATA Collecter Supervisor (DCS)
Responsibilities

· Collecting DATA From Cluster Owners Engineer.
· FSR, Field Service Report. Teleco and Teleco of Defferent Sites.
· Fuel report,PM and CM Activities Reports,Parts Report,
· Analyzing of Data and then Submit to DMO (Data Management Officer).





Organization: DOMC (Directorate of malaria Control, Program)         Tenure: (1st Dec, 2020 to 11 Jan, 2021)
Designation: District Logistic Officer (Lakki Marawt TSD Bhettani)


Responsibilities;
· The Purpose of This Role is To Provide Logistic Support for Mass LLINS Campaign 2020, and District Level and PPS. Track nets Delivered, Distributed and remaining on a Daily Basis.
· Ensure that LLIINS Stored at District WH, in According with WH SOPs.
· Ensure the Coordination with transporter for timely deliveries of LLINS, To Collect all the Doc, Tracking the movement of LLINS to Supply chain, and ensure proper filling and Achieving for Analysis and accountability. To Verify Storage points, LLINS in Store relative to Both Needs for Campaign and Waybill from Delivery.
· Collect Data From PPS, Storekeeper for reconciliation and implementing reverse Logistics and prepared Final District Logistics Reports based on District Distribution reports,.
Organization:  PRCS (LLINS MASS COMPAIGN 2019)                                               Tenure: (15 July 2019 to 25 Nov, 2019)
Designation:  DLO FR Lakki
Responsibilities;
· The Purpose of This Role is To Provide Logistic Support for Mass LLINS Campaign 2020, and District Level and PPS. Track nets Delivered, Distributed and remaining on a Daily Basis
· Verify DP (Distribution Point) and Give Supports To DS in LLINS Mass Campaign 2019 on District Level and UC Level. To Verify Storage Points For District and UC. 
· Responsible for all reverse logistics activities i.e. return from DTS to Store.
Organization:  Heer Foundation Kohat                                                                       Tenure: (17 Jan, 2017 to 30 June, 2019)
Designation:  Social Organizer
Responsibilities;
· Conducted awareness sessions in community Regarding Malaria prevention key messages.  
· Ensure participation of all stakeholders, influential, community elder and religious leaders
· Ensuring availability of training tool kit, trainees, stationary, attendance sheets and evaluation forms.
· Coordinating training venue, Refreshment with logistic officer, admin & finance & district coordinator. 
· Ensuring delivery of material to all the training participants.
· Pictures submission to M&E at the end of the training course. 
· Ensuring proper behavior with the trainees during training course.
· Collect data as required by the program as per formats being issued to them from time to time by the management staff
· Conflict resolution during the project implementation among the beneficiaries on the project activities through social conflict resolution process.
· Initial contact with the target communities for the introduction of the Project and informing the communities of the social organization strategy of the Project
· Build close partnership with the target communities through regular meetings with them on appropriate intervals
· Regular field visits and conduct the community meetings frequently
Organization: Faw Capital Motors Tornal Islamabad                                              Tenure: (15 Oct 2015- 15 March 2016)                                                
Designation: Accountant
Responsibilities;
· Posting Sales Invoice Bill In Sage50  Account Software
· Check Manual Record of book of Accounts, ensure all transaction and records are accurate
· Daily Posting of Payments & receipts voucher
· Physical Stock Audit of every month, Prepare a schedule of work
· Maintain parts record Systematically and Stock Register 
· Monitor the day-to-day operations of the firms, organizing and maintaining files and records
· Be responsible for receiving and verifying billing and requisitions for goods and services
· Ensure all transaction and records are accurate
· Work out journals, purchase ledgers and spreadsheet, Prepare reports
Organization: D, Marrson Pharmaceutical Islamabad                                               Tenure: (8 Feb 2013-30 Sep 2014)
Designation: Accountant
Responsibilities;
· Prepare vouchers and assign entries to proper accounts
· Inventory management and issue of stocks to distributors.
· Manual and computerize reporting
· Coordinate with team, updated tax related knowledge.
· Planning and leading various operational activities within and outside the office.
· Reduce administrative costs through efficient utilization of resources.
· Regularly present monthly administration expenses budget variance report to Head of Finance. 
· Schedule activities for each reporting team member and maintain a strict follow up to ensure on time completion of scheduled tasks. 
· Review daily route of office vehicles to ensure fuel efficiency and make changes if required. 
· Bring utmost cost efficiency in vehicle repair and maintenance while ensuring vehicle in running condition. 
· Maintain Safe and secure work environment by ensuring and monitoring all the security measures. 
· Review and execute routine maintenance plan including electrical and others. 
Organization: ZTBL Bannu                                                                                        Tenure: (June 2012- Dec 2012)
Designation: Internee
Responsibilities;
 Requirement for Degree Completion
Computer skills
Microsoft office, Word, Excel, Power Point, Browsing, Email, Windows Installation, XP, 7,8,10 
Good Knowledge of Computer. QuickBooks, Peachtree, Sage50, Operating Web Services
Personal traits  
· To work within team and as an individual.
· Good communication skills.
· Quick learner, flexible and receptive to new situation.
· Reliable and good attitude to work.
· Tolerance and understanding of people of all ages.
Languages Known
English, Urdu, Pashto, 
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