Sajid Khan

Bahadar colony, Near DCO office Rawalpindi road Kohat cantt.

Mskhan7@gmail.com

Cell: +92-333-962-5887
Reverenced Sir/Madam,
I have done Master in Business Administration and Bachelor in Business Administration (Information Technology) and currently working as M&E Coordinator at Karachi with Palladium Pakistan along with leading organizations in public health and family planning in Pakistan including Pathfinder international, FPAP, Aahung and IPAS and funded by DFID in project “Delivering Accelerated Family Planning in Pakistan (DAFPAK): Lot 2 Public Sector Service Delivery is a part of the DAFPAK programme. The 4-year programme aims to increase access to family planning services; and improve quality of client-centred services such that more women, including adolescents can safely plan their pregnancies and improve their sexual reproductive health. Analyse and interpret data in close collaboration with district and provincial technical team members for planning and execution of the programme intervention. Involves timely feedback to the intended stakeholders (staff/partners and district health department and PWD) in collaboration with the DAFPAK PSSD project team. Undertake periodic data verification and spot checks for identifying gaps and enabling the technical teams to improve further the quality and accuracy of the collated data. Coordinate with Project MIS focal point to maintain the DAFPAK PSSD Management Information System. Assist input in implementation of quantitative/qualitative assessments, evaluations, and sample survey. Work closely on CYPs and coordinate existing government data management including flow and feedback mechanisms, particularly DHIS, LHW-MIS, CMW-MIS and cLMIS.

I have ten years plus experience in development sector, includes Health related data analysis such as QIPS rounds, TIMS database analysis/generation of reports, extracting information for different dissemination for PPHI, DOH, Private/NGOs and CMWs health facilities. Using SPSS and Advance Excel having proven skills for analysis. And data compilation/manipulation as received from districts and from web portal. Cross cutting theme analysis for the QIPS, training and services etc. before was involved at district in QIPS assessment, data collection on the predefined indicators (as per RSDD) and District progress presentations sharing with program staff on monthly basis for reflecting the targets/activities, ensuring timely collection of TIMS forms from project staff and timely entry into web portal. Extracting, analysing & real time monitoring of Training data (on job training/group based), on job coaching and checklist, Capacity building assessment checklist, facility-based monitoring checklist, data retrieval of HFs (visited/not visited) for weekly planning, and assisting in compiling monthly/quarterly narrative & quantitative reporting/data as to keep track of progress with the annual planning.
In District Vehari, RASTI (with partnership of Plan International Pakistan) have implemented different projects such as Early Childhood Care & Development (ECCD), De worming, School eye health project, ASRH program, and MNCH program. In these various projects for a year, I worked as Acting Project Manager. I successfully supervised six staff members of MNCH & ASRH/CTC program with direct coordination with the donor. 
I attended Training of Trainers (ToT) on Child Rights (UN-CRC), REFLECT Approach and PRA tools and CCCD & HRBAD at Islamabad, and LQAS survey which enabled me to learn more about child and human rights.
My most recent experience of working with a DFID funded Project being implemented by Palladium Pakistan, ENABLED me to polish my skills further, and ability to take time bound challenging assignments and an international organizational environment. 
I firmly re-assure you that I can take any challenge and contribute to the achievement of organisational objectives with any level of civil society organizations.
Thanking You!
SAJID KHAN

           Tele: Cell +92-333-962-5887

Em@il: Mskhan7@gmail.com 

Date of Birth: June 19th, 1983

Address: House # 2, Lane # 1, Bahadar Colony, Near DCO Office 

 old Sadder Police Station Pindi road kohat.
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EDUCATION
· MBA CGPA 3.8 out of 4 (Preston University Kohat)

· BBA.IT (Hon) CGPA 3.5 out of 4 (Preston University Kohat)

TRAINING/WORKSHOPS/OTHERS

· Course on Monitoring and Evaluation from online webinar from Strategia 
Netherlands and Capacity Africa Institute, Rotterdam, Netherlands.

· Workshop on Lots Quality Assurance Sampling (LQAS) for 

Community Survey, organized by RASTI/Plan Pakistan in August 2009

· Training of Trainers course on Child Rights, Child centred 

Community Development and Rights Based Approach to Development

At Islamabad in November 2008 organized by Plan Pakistan.
· Two Days Workshop on Creative Art organized by RASTI/Plan Pakistan 

In October 2008.

· 10 Days Training of Trainers on REFLECT & PRA approach at 

Islamabad by Plan Pakistan Facilitated by Cavish Development Organisation

In November 2009
.
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COMPETENCY /ACQUIRED SKILLS

· Correlation combo graphical presentations and their analysis using 

Advanced Excel.

· Data labelling, entering data, variable defining, spreadsheet insertion, case 

Summaries using Statistical Package for Social Sciences (SPSS)
· Report writing monthly, Quarterly and Annual for program and financial 

Reporting like Trial Balance, Cash Book, ledger, Petty Cash Management. 

Financial planning/Forecasting and Analysis for the project activities and 

Quarterly finance Advances sheets and liquidation sheets preparations.

· Stock/inventory management system. Data collection & statistical analysis, 

Documentation and office administration & management, and good command 

In translating documents from English to Urdu.

· Can assist community members to identify needs and to generate solutions,

 Identifying priority issues and to analyze their problems

· To assist the community in obtaining information and knowledge through 
Workshops/sessions and other resources and Involved closely in development of
Database for our PU project regarding ECCD, data modelling and Entity relationship diagram etc.

IT SKILLS

​​​​​​
A. Office Automation:

Excellent in MS Word, Advanced Excel, SPSS, Power Point, In page, & basic Ms Access

B. Software Installations:

All type of Software installation to Window, and Windows repair installation etc

C. Web-based Management information System:

Having Degree in IT, holding a sound grip in managing web-based systems for analysing/designing/managing according to the standards/protocols.

CAREER HISTORY
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    Palladium Pakistan, funded by DFID in project “Delivering Accelerated Family Planning in   

      Pakistan (DAFPAK) 4-year programme aims to increase access to family planning services,

      and improve quality of client-cantered services such that more women, including adolescents are 

      able to safely plan their pregnancies and improve their sexual reproductive health. 

                                Monitoring & Evaluation Coordinator-Sindh, Karachi (Sep 2022 to date)
· Help build Maintain an updated in-house software for project data compilation / management.

· Responsible for consolidating the data received from the districts against their respective activities and entering this data into the system. Collect monthly service data from DoH, PWD, & RMNCH to analyse for calculation of CYPs.

· Oversee quality of project specific data. Develop templates / forms to collect, review and analyse primary data from cohort facilities in the districts. Develop RBM related district action plans.

· Ensure to collect data on standardized tools including data validity, integrity, precision, reliability, and timeliness of the collected data and enter in the relevant database, Under guidance of PTL and M&E Advisor, analyse and interpret data in close collaboration with district and provincial technical team members for planning and execution of the programme interventions and Provide timely feedback to the intended stakeholders (staff/partners and district health department and PWD) in collaboration with the project team

· In consultation with PTL and M&E Advisor, undertake periodic data verification and spot checks for identifying gaps and enabling the technical teams to improve the quality and accuracy of the collated data 

· Develop an understanding of the existing government data management (including flow and feedback) mechanisms, particularly DHIS, LHW-MIS, CMW-MIS and cLMIS  

· Facilitate the design and delivery of relevant trainings for public sector officials and project staff.

· Train District Cluster Coordinators on primary data collection, analysis, and presentation

· Represent PSSD to the external stakeholders including donors and government agencies etc.
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Undertake any other related task assigned by the PTL and in line with the overall scope of work of the project

                                 Data Analyst, Pathfinder International, Karachi (Dec 2021 to Mar 2022)
Responsibilities:

· Help build capacity of assigned government officials in data management of family planning related data.

· Regularly monitor and evaluate family planning data from the districts and suggest improvements to improve data submission and quality.

· Jointly review monthly data with assigned government officials and support them in identifying errors, correcting data errors identified during data review and share feedback with appropriate team members.

· Observe all incoming family planning related data information on monthly basis and share review of data analysis and trends.

· Support and mentor assigned government officials to manage routine family planning data, including data cleaning and entries in the DHIS2 software platform to ensure completeness and quality.

· Assist assigned government officials in resolving data related issues.

· Align data sets with indicators to track progress on Provincial RBM Framework.

· Facilitate assigned government officials to present progress on agreed indicators under provincial RBM Framework at TAG Meetings. Any other task assigned by Provincial Advisor
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    Palladium Pakistan, funded by DFID in project “Delivering Accelerated Family Planning in   

      Pakistan (DAFPAK) 4-year programme aims to increase access to family planning services,
      and improve quality of client-cantered services such that more women, including adolescents are 

      able to safely plan their pregnancies and improve their sexual reproductive health. 

                                Monitoring & Evaluation Coordinator-Punjab, Lahore (July 2020 to June 2021)
Responsibilities:

· Implement M&E tools and processes in line to the project priorities and organizational requirements in close collaboration with the project staff.
· Ensure to collect data on standardized tools including data validity, integrity, precision, reliability, and timeliness of the collected data and enter in the relevant database.

· Analyse and interpret data in close collaboration with district and provincial technical team members for planning and execution of the programme intervention.

· Provide timely feedback to the intended stakeholders (staff/partners and district health department and PWD) in collaboration with the DAFPAK PSSD project team.

· Undertake periodic data verification and spot checks for identifying gaps and enabling the technical teams to improve further the quality and accuracy of the collated data.

· Maintain DAFPAK PSSD project database with timely inputs from the district officers within the agreed timeframe in efficient manner.
· Coordinate with Project MIS focal point to maintain the DAFPAK PSSD Management Information System  

· Assist input in implementation of quantitative/qualitative assessments, evaluations, and sample survey.

· Coordinate and work closely with provincial and district health and PWD counterparts and ensure a smooth working relationship with them.

· Understand well existing government data management including flow and feedback mechanisms, particularly DHIS, LHW-MIS, CMW-MIS and cLMIS.

· Represent DAFPAK PSSD to the external stakeholders including donor and government agencies etc.[image: image6.png]




   International Rescue Committee (IRC) Pakistan in Pakistan Reading Project (PRP) in Education        

                       project for improving reading skills of the students.

   Monitoring & Evaluation Officer, Kohat (March 2018 to March 2020)
Responsibilities:

· Analysis of Formative assessment of students, TIG, SSVs, TLM/RLM for target schools in districts & area wise along with Private and Govt schools and its validation analysis and preparation of draft reports for same.

· Compiling Quarterly performance data for Quarter Meetings with Mentor, Academic supervisors and Head teacher and sharing of presentations with district staff for performance review. And summary to report to Regional office for review and further compliance. 

· Lead the Quarterly Data Quality Audits (DQA) with the support from regional and central offices for documentation and Data validation for various program interventions.
· Orient and train the program staff members on the M&E framework including objectives and indicators and on their responsibilities for the complete accurate and timely collection and reporting of data and information. Collect and enter the reported data assuring their completeness and accuracy. And maintain updated databases i.e., M&E-IS and assist in preparing reports.
· Provide Review/feedback and information from the monthly reports to project stakeholders to improve the quality of programming; and incorporate the strengths and weaknesses issues and concerns and successes reported or discovered. 

· Perform regular monitoring visits to each of the program sites and produce visit reports based on each visit. Visit the project activities and see that the work is going as planned and according to the quality and design of the project. 

· Track progress towards achieving project objectives over time (monthly) and assist in preparing graphic presentations as per M&E-IS. These progress analyses will be prepared for quarterly, six-month, and annual project reports.
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Jhpiego, an affiliate of Johns Hopkins University, Maternal and Child Health Integrated Program (MCHIP), a consortium led by Jhpiego with Save the Children and John Snow, Inc. as associate partners.

M&E Officer, Sanghar Sindh (July 2017 to Feb 2018)
Responsibilities:

· Work closely with MER department at Head office for analysis and data manipulation.

· Analysis of QIPS rounds for all MCHIP districts & area wise along with DOH, PPHI, CMWs and private HFs and its validation analysis and preparation of draft quarterly and annual reports for same.

· TIMS database analysis/management for reports, extract information-using cadre, package, program year/quarter wise, unique, and district wise. Correlation combo graphical presentations and their analysis using Advanced Excel. Data labelling, entering data, variable defining, spreadsheet insertion, case Summaries using Statistical Package for Social Sciences (SPSS).
· Data compilation/manipulation as received from districts and from web portal i.e., CMW business skills data, LQAS immunization & trainings, OJCs data, RSDD, supplies & equipment, and HFs list overtime.

· Cross cutting theme analysis, as QIPS to training, QIPS to utilization, and training to utilization.
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Jhpiego, an affiliate of Johns Hopkins University, Maternal and Child Health Integrated Program (MCHIP), a consortium led by Jhpiego with Save the Children and John Snow, Inc. as associate partners.

M&E Officer, District Sanghar Sindh (Feb 2016 to Aug 2016 with HOPE/MCHIP & Oct 2016 to June 2017 with Jhpiego)
Responsibilities:

· Ensure that trainings information is captured well in hard copies and entered in database. On monthly bases run data quality checks for the availability of error free trainings data.

· Work closely with contracted organization for the data collection and report their progress on specific list of monitoring plans. And Conduct the monitoring visits to assure the data collection is as per set standards and protocols.

· Accompany project staff for health facility visits to ensure that monitoring checklists are filled properly, and action plans are developed & implemented.

· Facilitate project staff to carryout Quality Improvement and patient Safety (QIPS) assessments by supporting data management and training on scoring protocols.

· Lead the biannually Data Quality Audits (DQA) with the support from regional and Karachi offices.

· Improvise data tables and graphs in monthly meetings of district staff.

· Assist community mobilization team for the systematic monitoring of Community Support Groups (CSGs) and other activities.

Kohat University of Sciences and Technology, Kohat Khyber Pakhtunkhwa Pakistan.

Kohat, Khyber Pakhtunkhwa Pakistan

Assistant to Head of Department M&E (July 2011 to June 2014)
Responsibilities:

· To assist/facilitate Monthly and Quarterly report compiling to Planning Department for annual report.

· Monthly and semi-Annual budget expenses reporting and reconciliation, and budget forecasting/management for the same.

· Prepare necessary documentation for advances and their settlement in line with standard financial procedures as per KUST Financial Policies.

· Documentation, drafting, compiling the Meetings minutes, Training/workshop reports. In addition, maintain & update a proper record for the department.

· Develop and maintain record Timetables (With consultation of Faculty), and Date Sheets for the different disciplines of the department. Ensure the proper solution to student’s queries in terms of academics, scholarships, trainings & workshops, and others if any. 

· Properly update/maintain the stock, attendance, scholarships, results, assets, HR, requisition/issue, and dispatch files/registers as per Audit guidelines.

RASTI (with partnership of Plan Pakistan), 

Vehari, Punjab, Pakistan
Reporting & Documentation Officer CTC Approach Training (Mar-to-May 2011)
Responsibilities:

· To prepare the reports of child-to-child approach training for three districts i.e., HELP Foundation (Rajan Pur) and Doaba foundation (Muzaffargarh and Layyah) to be submitted to Donor Plan Pakistan upon completion of project.

· Facilitate the trainer/facilitator during the training for group work, case studies, energizers and course of training material, handouts, and notes for the same.

· Assist in managing the budget for the training arrangements and processing for three districts.

· Arrangements of presentations, multimedia, notes, handouts, stationery, and other necessary material for the three trainings. Any other tasks assigned by the trainer/facilitator.
RASTI (with partnership of Plan Pakistan), 

Vehari, Punjab, Pakistan
ACTING PROJECT MANAGER & M&E-CP-FP (September 2010 – June 2011)
Responsibilities:

· Ensure the quality in implementation of program through planning, visitation, monitoring and reviews by adopting Plan and RASTI Policy

· To prepare quarterly and monthly work plan and assign duties to the Community Field Officers for effective work in the community.
· To develop monitoring tools and checklists for monitoring, data collection, field report and baseline information.

· To prepare monthly financial report and monthly & quarterly budget and submit at to donor for further work. 

· To liaise between local Government Health officials and BHU/RHC to co-ordinate health activities for better implementation.

· Supervise and control procurement and monitor stock on monthly bases for smooth implementation. 

· Supervise and monitor daily and monthly office expenditure.

· Ensure Financial Closing on last day of every month and submit the report to RASTI Head office on 1st Week of next new month.
RASTI (with partnership of Plan Pakistan)
Chakwal and Vehari, Punjab, Pakistan




CTC & ARH FACILITATOR & M&E CP -FOCAL PERSON 

(August 2008- February 2009) and (March 2009 – September 2010) 
Responsibilities:

This program is based on the Child-to-Child Approach. In 45 communities, Plan Pakistan and RASTI are supporting children’s potential through Children forums, Children’ Assembly, Adolescent Boys and Girls Groups and engaging them in the development and decision-making process. My responsibility included (a) strengthening & capacity building of children forums and Adolescent Boys Groups (b) conducting children’s events and trainings both at community and district level (c) Implementing child-to-child approach for Health (c) Report Writing for Donor Organization (d) Implementing Plan Pakistan’s Child Protection Policy.
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