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	Summary
	I am an energetic and ambitious person in search of good opportunities to develop myself as well as become an important part of an efficient organization.

	Academic Qualifications
	BUITEMS
BS in Economics 

Edwardes College Peshawar
F.A Arts and humanities 

Tameer-e-Nau Model High School Quetta
Science group
BIOLOGY, PHYSICS, CHEMISTRY, MATHEMATICS
	2012 – 2016
CGPA:2.62

2010-2012
1st  Division

2010
1st Division


	Additional Knowledge
	Personal
	Professional
	

	
	· Teamwork
· Listening Skills
· Communication
· Time Management
· Quick Learner
	· Microsoft Excel
· Microsoft Word
· EVIEWS
· Recordkeeping
· Economic Research

	

	Professional Experience
	· Currently working as Assistant Director (BPS-17) in the Directorate of Human Resource Management (HRM) on contract basis, Balochistan University of Information Technolgy, Engineering & Management Sciences, Quetta (BUITEMS), Takatu Campus, Airport Road Baleli Quetta, w.e.f 19th October-2017 till date.
· Worked in different Faculties and Directorate of Student Affairs, Facilitation Center as Office Manager (BPS-17) on contractual basis.
· Accumulative experience in BUITEMS is 05 Years, 11 Months & 09 Days, till date. 
· Worked as Program Designing Officer at Youth Forum for Kashmir International Lobby Group-QRO from 1st October-2016 to 30th September-2017 (01 Year)
· Over all working experience is 06 Years, 11 Months & 09 Days, till date.

	Acquired Skills & Achievements
	· Supervised historical data of Human Resource in Microsoft Dynamics-365 software.
· Attended various trainings of Management which includes business communication skills, English for Business Administration and Microsoft word and Excel.
· A term paper and Poster presented with the topic, “Does Increase in wages results in the efficiency of labor  at International Conference on Emerging Issues in Management and Economics  2015, BUITEMS, Quetta
· Well Organized
· Detail Oriented
· Excellent Communicator
· Knowledge of exploring the English
· Three months experience in National Bank of Pakistan (NBP) as a Banca Assurance Sales Consultant (BSC) with Eastern Federal Union (EFU).

	Hobbies and Interests
	· Study of General knowledge and Economics  related books and articles to get up to date knowledge
· Creating different assignments and projects  related documents  in MS word, PowerPoint and Excel for fellow students 
· Attending Seminars and trainings
· Public Speaking

	References
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