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	Summary

	 Mr. Sandeep Talreja has multiple years of working experience in development sector particularly in implementing development projects. Throughout his career, he has been successful in working with civil society organizations. He is based in Sindh province and recently worked as a Program Data Assistant in United Nations World Health Organization Northern Sindh. He has more than 15 years experience in development sector with different civil society organizations. He has works with the rural communities at grass root level and also has worked with CBOs and NGOs on Emergency and Disaster management, Poverty, women empowerment, Human Rights Issues and peasants & Workers Issues. He has strong Advocacy, policy and campaigning, communication, negotiation, Monitoring& Evaluation, Media Coordination, training, presentation, and management, interpersonal and reporting skills. He has strong links with NGOs and CBOs working for rural development in Sindh province Pakistan.
He is well known of the social and economic issue of Pakistan and South Asia Region also the threats to the rural development. He is strongly committed towards community development and empowering the disadvantaged segments of society. He has strong working background work for Strengthening contingency plan and Disaster and Climate Change. He is well aware of the problems and hindrances in the implementation of contingency plan in Pakistan. He has been involved in advocacy activities for resource allocation towards the development of the weaker segments of society for example, labor, peasants, woman and minorities. He has expertise of project development, report writing, mobilization & counseling to the communities, monitoring, evaluation and management. He is personally and professionally interested in working for strengthening a just and democratic society in Pakistan. He had work of construction Rain water storage small dams and water sanitation in Tharparkar, strengthening coordination mechanism between Government, NGOs and different stake holders.




	CV Details

	CV Title
	Sandeep Talreja

	Experience
	15 Years 

	Career Level
	Experienced (Professional)

	NIC
	 43206-3069794-7

	Date of Birth
	 06-06-1985


	Degree
	Degree Title
	University / Institute
	Country/City
	Start/End Date
	Grade

	Master's Degree
	sociology
	Shah Abdul Latif University
	Pakistan/Khairpur
	January,2008/ December,2010
	Second

	Bachelor's Degree
	Computer Systems
	QUEST Nawabshah
	Pakistan/Nawabshah
	Febuary,2003/ June,2007
	First

	Intermediate/A-Level
	Intermediate
	Intermediate board Larkana
	Pakistan/Larkana
	July,2000/ July,2002
	Second

	Matriculation/O-Level
	Matriculation
	Intermediate board Larkana
	Pakistan/Larkana
	March,1998/ March,2000
	First


	Professional Training / Certifications

	Title
	Field of Study
	Duration
	Institute

	Training
	Advocacy & Campaigning/Media Communication
	5 days
	South Asia Partner Ship Pakistan

	Training
	 Project Management  & Strategic Planning
	5 days
	CSSP Hyderabad Pakistan

	Training
	 Monitoring & Evolution
	3 day
	CSSP Hyderabad Pakistan

	Training
	 Behavioral Communication Change
	3 days
	UNICEF

	Training
	Focus Group &Research
	3 days


	social sciences Lahore



	Training
	Participatory Rural Appraisal
	3 days
	Indus Resource Centre

	Training
	Contingency Planning (Emergency Response)
	5 days
	United Nations Karachi Pakistan



	Training
	Warehouse Management
	1 day
	World Food Program


	Job Title
	Industry/Job Period
	Employer
	Responsibilities

	Humanitarian Affairs Officer
	NGO/Social Services

Nov 2011- Nov 2012
	United Nations 

Office of humanitarian coordination Affairs (UN OCHA)
	· Provide substantial assistance in the implementation of inclusive, field-level humanitarian coordination mechanisms, including liaison with relevant UN operational agencies, NGOs, and local authorities;

· Preparation, implementation and monitoring of the designated humanitarian work plan (usually expressed through the Common Humanitarian Action Plan (CHAP)/ Consolidated Appeal Process (CAP));

· Regular monitoring and analysis of developments in the designated country and support the preparation of analytical reports highlighting social, political, humanitarian and other relevant factors affecting the overall humanitarian situation;

· Monitoring of humanitarian risks to ensure that the various contingency plans are consistent and well-coordinated including availability of resources; Assist in supporting the inter-agency contingency planning;

· Support advocacy initiatives on issues impacting humanitarian needs and response efforts through the collection of information, liaison with humanitarian partners, government officials, and media, development of appropriate strategies, etc.;

· Provide substantial support to sector / cluster working groups as required and facilitate exchange on cross cutting issues;

· Support the collection of field information to improve coordination activities and information products such as who does what where and inter-agency reports;

· Assist in matters related to natural disasters, including drafting situation reports and flash appeals, preparing costs plans for cash contributions made by/through OCHA and final reporting on their use; participation in/support to UNDAC missions;

· Assist in liaising with humanitarian partners on the collection of information to effectively map areas of humanitarian needs and response activities in support of coordination efforts; and track information required for early warning of potential conflict and conflict-related vulnerability;

· Perform other duties, as assigned by the Senior National HAO and the Head of Office or his/her designate.



	Program Assistant 
	NGO/Social Services

Jan 2011 to Nov 2011 
	United Nation Food & Agriculture Organization (UN FAO)
	· Supervise the overall management of the project (Technical& operational project staff). Through The National 
· Project Management Unit, with the help of GOVT Line department, establish the district project teams and initiate the project activities in the selected districts .Provide the required support to the District Project team to implement the project field activities and to facilitate the needed support to the vulnerable and food insecure households in the project districts.
· Build linkages with relevant departments in GOVT. Line departments other ministries.
· Provide regular job support to district project team to relevant government staff on sustainable livelihood and food security issues.
· Supervise the work of project staff in particular recruited for support rehabilitation.
· Provide regular technical support and advice to the structure within Govt. Line department’s responsible for coordinating sustainable rehabilitation activities.
· Prepare reports and documents, including Quarterly Project Implementation Reports, semi annual reports and the terminal reports

	Field Monitor Assistant 

	N.G.O/Social Services
September 2010  to December 2010 
	United Nations -World Food Program (UN-WFP)


	· Coordinate and monitor the implementation of the assistance programme at the local level, in close collaboration with the implementing partners;

· Monitor and review the overall commodity movements such as food deliveries, storage, transport and distribution at the site and verify if the amounts received have been properly recorded, damaged or suspected to be damaged;

· Supervise the efficient distribution of food items at the site and ensure proper distribution of entitlements and verify appropriate entitlements are distributed and provide feedback to Field Officers and others on the distribution;

· Assist in the conduct of regular meetings of refugee leaders and implementing partners on the commodity pipeline, distribution arrangements, food entitlements and other relevant issues;

· Assist in the implementation of the plan of action, review achievement and constraints and provide feedback accordingly;

· Assist the WFP Officer and implementing partners in encouraging women's access to economic skills development and sensitizing public opinion on gender issues and gender focused activities;

· Report periodically to the WFP Officer on relevant events regarding food management, distribution and other related issues;

· Identify any apparent issues in the programme and report them to the appropriate personnel;

· Supervise and train other personnel as appropriate;



	Manager


	N.G.O/Social Services

October 2007  to Jun 2010 
	Indus Resource Centre
	· Worked in flood area and coordinate flood emergency work as Coordinator of Sindh Disaster Response Forum behalf of Indus Resource Centre this forum represent more than 40 local and national organizations working in flood affected districts of the sindh .
· Be responsible to Monitoring, Evaluation, supervise, guide and coordinate with Program Officers, Finance & Admin Officer and other staff/Project team including consultant engaged for and against specific assignments, Media Coordination and communication.
· Operate joint Bank account of the organization together with Finance officer and Program officer

· Be responsible to develop new ideas, concepts, thematic knowledge and design programs for organizations future intervention

· Be responsible to supervise the effective implementation of the quarterly work plan,  quarterly budgets and ensure effective communication between and amongst national office and partners

· Facilitate the team ensuring the timely production reports, training manuals, designs, required data, information and material 

· Help the team exploring numerous opportunities for staff’s professional self development

· Guidance and facilitate the HRD in positively implementing discipline, staff policies and procedures and incentive systems




	Skills

	Skill
	Skill Level
	Last Practice 
	Years of Experience

	MS office
	Expert
	Currently 
	Seven year



	Time Management, self motivation and honesty
	Expert
	Currently 
	Five year

	Communication 
	Expert
	Currently
	Five Year

	Conflict resolution
	Expert
	Currently
	Five Year



	Team Management
	Expert
	Currently 
	 Five Year

	Organization Management


	Expert
	Currently
	Five Year



	Media Coordination
	Expert
	Currently
	Five Year


	Languages

	Language
	Proficiency

	English
	Fluent - Wide Knowledge

	Urdu
	Fluent - Full Knowledge

	Sindhi
	Fluent - Full Knowledge

	Punjabi
	Conversational - Limited

	Hindi
	Conversational - Limited


	References

	Name
	Title
	Organization/institute
	Phone
	Email
	Type

	Kamleshwer Lohana
	 Director
	Save the Children
	03008310665
	 Kamleshwer2000@yahoo.com
	Professional

	Marit Fikke
	 Program Officer
	 World Food Program
	 03468563525
	 Marit.Fikke@wfp.org
	 Professional

	Ali Meer Shah
	 Manager
	 International Rescue Committee
	03332643062
	Alimir.shah@yahoo.com
	Professional


