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	BADDAR SINA TIZA, TEHSIL SARWEKAI, DISTRICT UPPER WAZIRISTAN (MERGED DISTRICT)
	



7/18/2023
Seeking a position of a high caliber that will enable me to make use of my experience and education in this field, gaining additional on the job experience, as well as offer me the opportunity for increasing levels of responsibilities professional growth.
I have done my master’s degree in history from Gomal University DIKhan & Gemology Diploma from University of Engineering and Technology (UET) Peshawar. Have more than Ten years of professional experiences in different National & International Organizations and Govt Department in the sector of Health, Education, Survey, Election and Livelihood. Have placed in multiple positions e.g., Project Officer, Research Associate, Field Coordinator, Team Leader, Team/Field Supervisor, Monitoring Officer, Master Trainer, Distribution Officer, & Instructor in Mineral Resources Department (AJK) etc. possess strong understanding of the emergency, early recovery, and developmental projects in the region of Khyber Pakhtunkhwa (KPK) and Federal Administrative Tribal Areas (FATA) & Azad Jammu & Kashmir (Muzaffarabad).
PROFESSIONAL EXPERIENCE
1) UNICEF (OOSC) data enumerator
UNICEF works in over 190 countries and territories to save children's lives, to defend their rights, and to help them fulfil their potential, from early childhood through adolescence. And we never give up. UNICEF is committed to ensuring special protection for the most disadvantaged children – victims of war, disasters, extreme poverty, all forms of violence and exploitation, and those with disabilities. UNICEF responds in emergencies to protect the rights of children.


RESPONSIBILITIES
 originally called the United Nations International Children's Emergency Fund in full, now officially United Nations Children's Fund,  is an agency of the United Nations responsible for providing humanitarian and developmental aid to children worldwide. The agency is among the most widespread and recognizable social welfare organizations in the world, with a presence in 192 countries and territories. UNICEF's activities include providing immunizations and disease prevention, administering treatment for children and mothers with HIV, enhancing childhood and maternal nutrition, improving sanitation, promoting education, and providing emergency relief in response to disasters.









2) Annual Status Of Education Report (ASER) Data enumerator 



ASER - The Annual Status of Education Report is the largest citizen led; household based initiative that aims to provide reliable estimates on the schooling status of children aged 3-16 years residing in all rural and few urban districts of Pakistan.ASER - The Annual Status of Education Report is the largest citizen led; household based initiative that aims to provide reliable estimates on the schooling status of children aged 3-16 years residing in all rural and few urban districts of Pakistan.ince its inception in 2000, ITA has been engaged in evidence based planning and research for designing its programs and influencing policies through targeted advocacy. From Classroom,  School and Household based surveys  on learning to country wide  assessments, to large Survey Management, Advocacy and Policy influence from villages to federal and global levels have been practiced at by ITA teams.  ITA has been a strong education champion across Pakistan with field programs covering complex aspects of: access, learning, quality, evaluating low cost private schools (ECD to Secondary level), inclusion, child protection, tolerance, citizenship, health and hygiene interventions, technical and vocational training programs with government, communities and public and private school systems. ITA has worked hand in hand with the government while conducting surveys with a documented ‘buy in’ well reflected in key policy documents such as PRSP/National Education Policy 2009, White/Green Papers for NEP 2009, National Economic Survey,  Provincial education sector plans (ESPs), community participation/SC-SMC manuals, PPP policies and minimum norms for schools (PDSSP 2010).  It works with multiple partners across Pakistan and the region its research portfolio has expanded across South Asia. Some key research areas are: learning outcomes, teacher education, school effectiveness, teacher stories -best practices, surveys on teaching practices; early learning partnerships (ECE); positive disciplining practices, English language teaching practices in Punjab, low cost private schools, PPPs,  and CSR for gender equity in South Asia, trends in private sector provisions in Pakistan/India etc. An anchor annual study such as ASER is popularly benchmarked and quoted globally nationally and locally with active links to government, universities and civil society websites. Studies such as the SchoolTELLS and Punjab English Language Improvement (PELI) program focused on Punjab based surveys and reports, whilst others on School Inspectorate, Education Fund for Sindh (EFS), Technology Enabled learning were conducted for KP, GB, and Sindh for addressing quality assurance,  equity and quality.




3) Health Education And Development Society (HEADS)
Project Officer ( Oct 2022 - Apr 2023)

RESPONSIBILITIES

Prepare monthly and weekly work plan.
Manage project budget and inform organization executive committee and Project Management committee of any under or overspending of budget.
Manage and supervise project activities through project life cycle.
Interact with project funding NGO to develop understanding of key deliverables of projects
Represent organization in monthly progress review meeting with finding NGO.
Provide phasing and scheduling of project.
Participate in development of project regarding program activities.
Participate in the development and issuance of project procedures.
To coordinate and ensure timely completion of reports.
To provide input to organization management and project management committee regarding project performance and status.
To help facilitate project related meetings, including devising of agendas.
To actively manage project reports to ensure reports are delivered within time.
To document activities and report to communicate project findings and activities.
Ensure to implement child safeguarding/protection policy and Code of Conduct of Organization.
To operate within organizational policies and practices.
To provide technical and management support to project team.
Develop monthly expense forecast and submit to finance department for smooth implementation.
Any other task assigned by supervisor.

4) Mahsud Welfare Association (MWA)
M & E Officer (Dec 2019 - Oct 2022)

RESPONSIBILITIES

	To supervise regular data collection through implementing and ensure quality of the data by random verifications and validations.
Formation and Reactivation of TIJ’s.
Monitor development work in the Education facilities.
Conduct regular meeting with the Education department and other relevant stakeholder for smooth implementation of Project activities. 
To analyze and discuss findings with higher up based on regular monitoring data.
Provide technical support on M&E and evidence-based recommendations to the relevant stakeholders.
Develop and strengthen monitoring, inspection and evaluation procedures.
To make weekly and monthly site visit plans for smooth implementation of the project activities.
Conduct regular monitoring visit to the project areas in order to Monitor Social, Livelihood, Socio Cultural and Rehabilitation activities as well as to take feedback from the target community and incorporating their views for improving performance.
Conduct meeting with community elders, activist and other interest group for effective utilization of project resources. 
Provide feedback to the agency coordinator and higher management on the efficiency of monitoring process and reporting tools based on experience in the field for improvement. 
To participate in the stakeholders meeting in order to get meeting minutes. Further support the program management in the collection of additional information regarding project activities. 
Writing of case studies, success stories, human interest stories and contextual report on extraordinary aspects and facts of the project.
Carryout evaluation studies on assigned grants to improve the efficiency and future of the organization.
Report on regular basis including Field visit report, weekly and monthly progress reports with the higher management. 
Any other duties assigned by the supervisor.

5) Food & Agriculture Organization (FAO)
Enumerator (Apr 2019 - March 2019)

The Food and Agriculture Organization (FAO) is one of the United Nations institutions. Founded in 1945, FAO is governed by the Conference of Member Nations which meets every two years to review the work carried out by the organization and approve a Program of Work and Budget for the next two years. With its headquarters in Rome, FAO has 191 Member Nations, two Associate Members and one Member Organization (the European Union). FAO serves its member countries by bringing technical knowledge to the field; developing and introducing agricultural practices, policies and strategies; protecting and helping rebuild rural livelihoods in crises and providing a forum to discuss important issues for building common understanding among member countries. Responsibility Inquire about a variety of specific information including a person’s name, address, Gather record and in code information from a survey. Get in touch with individuals to be interviewed in their home. Recognize and give an account of problems in obtaining data. Submit completed tasks to a supervisor and discuss developments daily. Review data gathered from an interview to check if they are complete and accurate.

6) Provincial Disaster Management Authority (PDMA)
Research Associate (Aug 2018- Sep 2018)

Participate/lead training as required regarding correct usage of the ODK, as well as the objectives and importance of the assessment/Research.
Complete a comprehensive training to ensure correct usage of the ODK, PDMA rules and regulations, as well as the objectives and importance of the Assessment/Research.
Visit IDPs families’ allocated Door to Door (i.e., at their homes) with to conduct the household survey using a ODK.
Active Participation in the Implementation of Children Focus group Discussions (CFGD), Community awareness and Community Mobilization Campaign.


7) STEP/FAFEN
Master Trainer & Monitoring Officer (Jul 2018 - Aug 2018)

RESPONSIBILTIES
Master Trainers (MTs) will report to DC/PM for activities/performance.
Will attend training (ToT) arranged by CVP/TDEA.
Deliver training to election observers as resource person.
Support to DC/PM for activities/reporting.
Support to CC/DC/PM for Identification/selection/profiling/training of election observers.
Support to CC/DC/ACC in arranging training of observers, making deployment plan etc.
Support to CC/DC/PM for applying/collecting accreditation cards from election office.
Support to CC/ACC on election day activities (deployment of election observer, collect check lists etc.
Support to CC/ACC for collecting election results from RO/DRO office on election night.
Any other task assigned by DC/CC/PM. 

8) Bureau of Statistic Peshawar (BoS)
Field Supervisor District Tank ( Feb, 2018 – Jun, 2018)

RESPONSIBILITIES
Plan for the field data collection exercise.
Oversee and supervise the data collection exercise.
Assures Quality of the collected data for completeness and accuracy.
Generate values for rate administration through the computer aided valuation system.
Preparing activity progress reports.
Provide feedback and take immediate notice of and resolve any problems arising in the field.
Plan and prepare requirements for the field exercise.
Sensitize stakeholders.
Coordinate and supervise all field activities.
Review collected data attributes for completeness and accuracy.
Plan for field validation to ensure completeness of the data collection exercise.
Ensure data collection is comprehensive and as per the SOPs of the Organization.
Train field data enumerators in the area of data collection.
Compile and submit reports.
Any other duty not listed but assigned by higher management.

9) Human Development Organization Doaba (HDOD)
Education Officer (Dec, 2017 – Feb, 2018).
RESPONSIBILITIES
Assessment of schools.
Community mobilization for the enrollment of out of school children.
Orientation of PTC/TIJs regarding their roles and responsibilities.
Distribution of educational supplies.
Coordination meeting with education department and stakeholders.
Monitoring of schools, Reporting.

10) Prime Foundation Pakistan (MCDs), South Waziristan Agency
Social Mobilizer (Feb, 2016 – Oct, 2016)

Prime Foundation Pakistan strives for achieving excellence in fields of medicine, education and research in line with Islamic principles and develop self-sustained institutions in the relevant fields. The paradigm of PRIME is not commercial. It focuses on developing institutions on a self-sustained basis which should be able to cross subsidize for those who cannot afford it.
Working on Mother & Child Days (MCDs) including Maternal & Neonatal Child Health (MNCH).
RESPONSIBILITIES
Social Mobilizer is responsible for mobilizing the community through dialogue, awareness raising and using PRA/RRA tools to identify causes. To encourage and stimulate community members to organize for action aimed at solving their problems and to plan, implement and monitor action that they define themselves.  To provide community leaders with management skills and knowledge in getting community members interested, organized and motivated.




11) Prime Foundation Pakistan (MCCP2), South Waziristan
Survey Team Leader (Aug,2015 – Feb,2016)

Prime Foundation Pakistan strives for achieving excellence in fields of medicine, education, and research in line with Islamic principles and develop self-sustained institutions in the relevant fields. The paradigm of PRIME is not commercial. It focuses to develop institutions on self-sustained basis which should be able to cross subsidize for those who cannot afford.
Working on Mother and Child Care Project including Routine Immunization & IPV.
RESPONSIBILITIES 
Planning for the Survey Enumerators regarding data collection.
Closed coordination with the internal staff members.
Closed liaison with the area stakeholders for the smooth implementation of the project activities.
Reporting of the project activities to the upper management by daily, weekly and monthly bases.
Identification of Health Camps locations & conduction of Health Camps at community level.
Monitoring of the Community Mobilization & Survey Enumerators according to their nature of work.
Orientation to the Community Mobilizers & Survey Enumerators on the project activities.
Organizing data according to the survey procedures before submitting to the supervisor.

12) Creative Consultants, Tank 
Field Supervisor (March,2015 - July,2015)

WFP’s ongoing Protracted Relief and Recovery Operations (PRRO) aims to address the dire food security and nutrition situation in Pakistan in addition to the needs of the most vulnerable displaced populations. Responding to the needs of the population displaced due to military operations in the Northwest, general food distributions have targeted the displaced populations in camps and host areas, paying special attention to the protection needs of female beneficiaries.
In order to understand the current condition of displaced populations and their vulnerability for any possible realignment of assistance, it is important to conduct a Needs Identification exercise. The overall aim of the Needs Identification Exercise is to provide the necessary evidence base information for effective and principled targeting of assistance to displaced populations.
RESPONSIBILITIES 
The Field supervisor is the main person responsible for the quality of data collected in his or her work zone. Under the supervision of the Team leader for the profiling exercise, the field supervisor is responsible for following tasks:
Complete a comprehensive training on the objectives and importance of the assessment, to ensure correct usage of the smart phones and WFP rules and regulations regarding WFP assets. 
Travel daily with the assessment team to pre-identified locations with high concentrations of IDP. Coordinate the work of field team and direct your team to visit IDP families door to door (at their homes) to conduct the survey using a smart phones. 
Making contact with local authorities and raising awareness among the population.
Allocating Enumerators to the sites.
Proceeding with continuous training of Enumerators on the ground and evaluating the daily performance.
Ensure your team of surveyors completes quality data collection from each family at their homes correctly and accurately showing no partiality. Ensure all data collected by your team is uploaded on a weekly basis.  
Act as the focal point for logistics in the field, ensuring transport, fuel and communications are appropriately planned and executed. 
Collecting and distributing data collection material to Enumerators.
Drafting a work plan for the working zone.
Checking the correct implementation of procedures.
Establishing summary results of data collection on each site.
Submitting weekly progress reports.
Act as the security focal point for your team while in the field by immediately informing your team leader of any security incident/concerns and ensuring all of your team members are appropriately briefed on security concerns and are following assessment security protocols.
Settle any conflicts amongst your team members; make recommendations to the Team Leader when needed.
Facilitate a weekly meeting with your team to address survey, security, operational and other work concerns.
Conduct oneself with respect, treating all persons (particularly IDPs and other team members) with dignity and professionalism. 
Directly supervise 7 Field enumerators. 
Take direction and complete the tasks assigned to you by the team leader.

13) Society for Humanitarian Assistance, Research, Empowerment & Development (SHARED), SWA
M & E Officer (May, 2013 — Nov, 2014)

Society for Humanitarian Assistance, Research, Empowerment and Development (SHARED) is a non-profit, non-political, non-government organization SHARED is working in FATA, Khyber Pakhtunkhwa for bringing a positive change in the socio-economic conditions of people through equity-based utilization of resources and to bring the marginalized groups in to mainstream of the society. The vision of SHARED is to establish a prosperous, peaceful and productive society.
RESPONSIBILITIES 
To undertake regular visits to distribution points and warehouses.
To monitor and evaluate the assessment process for the selection of beneficiaries.
To coordinate with SHARED to collect information, review them, develop field work plan in consultation with Project Management Unit.
To collect information about the registered beneficiaries, quality and quantity of the shelter.
Interview the beneficiaries of the SHARED.
To monitor activities according to the procedures developed by the organization.
To ensure that the criteria as per  project design is properly selected and registered
To build the capacity of assistant field monitors to ensure that projects are implemented as per standard.
Ensure that all distributions for Shelter and Cash for Work projects are conducted in an orderly proper and acceptable manner as per SHARED, donor and community standards.
Any issue related to theft, staff misconduct, non-performance      and /or any other delinquency should be brought to the attention of commodity officer.

14) Mineral Resources Department AJK Muzaffar Abad.
Instructor (Mar, 2011 — Feb, 2013)

RESPONCIBILITIES
All the duties and responsibilities are given as under:
To study the internal surface as well as the external composition of a gem by making use of instruments like refractometer, microscopes etc.
To immerse stones and gems into chemical solutions to find out the properties of different stones.
To study rare gems and stones and find out the rare specimens or properties.
To estimate the quality of a gem and its market value.
Duties also include advising customers about which gems to buy.
Gemstone Cutting & Polishing.

15) Community Motivation and Development Organization (CMDO)
Social Organization (Feb, 2010 — Dec, 2010)

CMDO – Community Motivation & Development Organization - is a national non-governmental organization (NGO) established in 1998 and registered under the Societies Registration Act 1860 andDeptt. of Social Welfare. CMDO is a pioneer civil society organization working since its inception in Federally Administered Tribal Areas and the Khyber Pakhtunkhwa province briefly referred to FATA & KPK respectively. CMDO is involved in a multi-sectoral program on education, health, child labor, social mobilization, drinking water & sanitation, energy, agriculture and livelihood and is currently managing an annual portfolio of over US$5million. CMDO has also been engaged in public policy advocacy for good governance, disarmament, peace and other issues of public interest. Since May 2009, CMDO has been providing emergency relief and rehabilitation and made significant contribution to relief efforts for the conflict and disasters affected population.
RESPONSIBILITIES 
Needs assessment tools development, conducting needs assessment and preparing report.
Advocacy with the government and partner organizations at the field level
Preparing biweekly, monthly and quarterly reports
Utilizing participatory approaches to mobilize the community for planning and project implementation.
Working with community members to map and prioritize community needs
Conducting in-depth interviews with beneficiaries/communities to identify recovery needs.
Collecting information on conflict-affected communities generally and particularly on recovery trends.
Coordinating / updating team, developing work plan and writing regular weekly, monthly and ad hoc reports.
Engage in regular and continuous monitoring and follow up interviews with the beneficiaries.
To help foster a supportive and productive professional environment through effective leadership and team
To perform other duties as requested by the Supervisor. 

INTERESTS
Social works + Books Reading
SKILLS
MS Word, MS Excel, Power point,  internet use Level (Good)
Report writing Level (Good)
Community Mobilization and Advocacy Level (Good)
LANGUAGES
English, Pashto, Urdu, Saraiki. 
 						PERSONAL
Email			shaheenmehsud@gmail.com
Mobile No:		0344-9090990
Father Name:		Muhammad Azeem
CNIC:			12201-4190076-1
Date of Birth:		28/03/1981
Nationality:		Pakistani
Domicile:		South Waziristan 
Gender:			Male
Religion:		Islam
 						REFERENCES
Tariq Yousafzai				Samiullah Khan
Director Bureau of Statistic Peshawar (BoS)	Agency Coordinator Prime Foundation
0333-9102718					03335204560
tariqyousafzai18@yahoo.com			samik.msd@gmail.com
 
Dr Noor Zaman
GS Mahsud Welfare Association (MWA)
0300-5901532
sinalabs@gmail.com
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