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OBJECTIVE:

To provide quality services towards the growth and development for achieving Organizational goal with the consideration of top Management’s vision and take a place on the middle management with the process of hierarchal achievements.         
World Health Organization (WHO)
C/O ERU GUJRO
DATA OFFICER 

                                               
                  

 From 1 Jan 2024 to Till Now.                                                                                                   
Job Description & Responsibilities:

· Data visualization for polio SIAs using Platform Power BI, Google Maps.

· Preparation of presentation to present in front of Senior regarding current progress of pre-Campaign with insights and comparison of previous performance of District. UC along with CHW and Area Supervisor wise.

· Timely sharing data and analysis with DEOC and Provincial EOC.

· Reporting Supervisors DDPOs & NSTOP
· Regular updating Pre-campaign indicators of Polio Eradication initiative as per NEAP guidelines such as updating of staff trained, monitoring trainings, revision of Plan, need based assessment of risk categorization.

· Data analysis of AS/Teams and sharing of reports with UC staff for follow up.

· Post Campaign preparation of Comparative analysis using Power BI and preparation for next campaign along with utilization of lesson learned in this campaign and accessing Dashboards generated on available software.

· UC Level staff provided supportive supervision in data recording on the reporting tools.

· Spot checks are carried out on missed children and child registration logbooks.

· Follow -up with UC Staff for Submission of data for Reports.

· Monitor and follow up with UC staff on Regular Data upload on polio info database.

· UC level data Collection and Compilation on key indicators to generate pre intra and post Campaign report.
· Maintain close liaison with DEOC data Operator for two-way data flow.

· Spot check missed children logbook and child registration logbook of the assigned town. 

Interactive Research and Development (IRD) Pakistan
Field Supervisor Karachi Specially District Keamari




      From Aug 2023 to   till 31 Dec 2023
TB & HCV Program.












                                                                 

Job Description & Responsibilities Being Supervisor:                                                                  
· All dealing inter and intra organization and Other organization 
Specially (All Focal Persons)
Community Stack Holders, Political Persons Doctors Religious Persons
Government Stack Holders (DC, DECO, DHO, THO) 

Other Partners WHO UNICF NSTOP DSO Specially Polio Team
· Complaint handling internally and extremal.
· Managing and supervising TB Team at District Level

· Assist to Assistant Manager in all field related work.
· Ensure the transparent achievements of assigned targets for case detection.
· Ensure the Stock management as per organization guidelines.

· Ensure 100 % timely and authentic Hydra Application data entry and reporting to Head office. 
· Plan and conduct chest camps to identify TB & HCV patients.
· Evaluate effectiveness of laboratory tests conducted for patients.

· Ensure on time supply of TB & HCV medicines to patients.
· Conduct all weekly, Monthly & Quarterly Meetings. 
Sidat Hyder Morshed Associates (SHMA)
COMMUNICATION DATA SUPPORT OFFICER (CDSO)



From April 2023 to May 2023. 


COMNet Sindh, District Keamari

Job Description & Responsibilities:
· Provide overall support on management, maintenance and review of the current data flow and information systems in COMnet implementation in Concern districts of Sindh. Develop procedural documentation to support efficient, high-quality data collection from the field.

· Develop and maintain mechanisms for timely and accurate activity data reports, to meet the requirements for COMnet tools and share with concerned stakeholders-of DEOC

· Compile, analyze, generate, and share pre-campaign, during-campaign, and post-campaign reports in specific formats. Coordinate with third-party monitors to ensure all data collected from the field on time. Prepare a Comparative analysis of vaccination coverage, missed children and other necessary structures.

· Provide field-based orientation to District Communication officer/Town Communication officers about reporting data requirements, data entry, analysis and release of information and confidentiality.

· Support DCOs/TCOs in gathering specific data, Compilation, Analysis, and onward sharing.

· Coordinate with UC Level COMNet staff, DCOs/TCOs EOC information Management Focal Persons of EOC, WHO and UNICEF to prepare and disseminate compiled District and level analytical reports and make data analyses and products accessible and available.

· Analyze data, prepare campaign analytical reports in time, and share with DCOs/TCOs & Data analyst.

· Spot check missed children logbook, Refusal Social Profile, Challenge Mapping of the assigned district.

· Ensure validity and reliability of data collected from different sources.

· Undertake duties as assigned by the respective supervisors.

DATA SUPPORT OFFICER (DSO) 

COMNet Sindh, District Keamari.                                                
                  

 From March 2016 to March 2023.                                                                                                   
Job Description & Responsibilities:

· Data visualization for polio SIAs using Platform Power BI, Zenysis and Google Maps.

· Preparation of presentation to present in front of Senior regarding current progress of pre-Campaign with insights and comparison of previous performance of District. UC along with CHW and Area Supervisor wise.

· Timely share data and analysis with DHCSOs DEOC and Provincial EOC.

· Reporting Supervisors DHCSOs Provincial Data Officer or UNICEF focal person for COMNet and UNICEF provincial M&E officer.

· Regular updating Pre-campaign indicators of Polio Eradication initiative as per NEAP guidelines such as updating of staff trained, monitoring trainings, revision of Plan, need based assessment of risk categorization.

· Data analysis of AICs/AS/Teams and sharing of reports with UC staff for follow up.

· Post Campaign preparation of Comparative analysis using Power BI and preparation for next campaign along with utilization of lesson learned in this campaign and accessing Dashboards generated on available software.

· Reporting Supervisors TDOSOs Provincial Data Officer or UNICEF focal person for COMNet and UNICEF provincial M&E officer.

· Timely sharing data and analysis with TDOSOs, TCOs, DEOC and Provincial EOC.

· UC Level staff provided supportive supervision in data recording on the reporting tools.
· Spot checks are carried out on missed children and child registration logbooks.
· Follow -up with UC Staff for Submission of data for Reports.

· Monitor and follow up with UC staff on Regular Data upload on polio info database.

· Have access to PCR and polio info datasets for COMNet and CCPV Planning.

· Maintain datasets of CBV and COMNet UCS in the assigned town/district.

· UC level data Collection and Compilation on key indicators to generate pre intra and post Campaign report.

· Collate and analyse campaign data, monitor feedback from UCOs and generate daily CBV, COMNet monitoring updates during Campaigns.

· Guide and on-the-job train CBV and COMNet staff on reporting tools.

· Analyses data of dashboard indicators with UC wise feedback to the UCO 

· Maintain close liaison with DEOC data Operator for two-way data flow.

· Generate and share extended catch-up coverage report from DSC dataset with the concerned DEOC.

· Collate and relay CBV dataset as per DSC SOP
· To work as focal person for DSC correspondence and follow-up with field staff.

· Collection of data for campaign planning from UC Level for onward submission.

· Micro plans hard and softcopies submission at DPCR before campaign.

· Spot check missed children logbook and child registration logbook of the assigned town. 

· Timely submission of CBV UC data to data support Centre and Provincial team 

· Compilation of data from CBV workers/COMNet..

World Health Organization (WHO).                                                
                  
 From December 2014 to March 2016.
Temporary Town Support Person (TTSP) 

7 Polio Camping-Kemari Town. 
Job Description & Responsibilities:
· Monitor UCMO, Area In charge and Polio Worker and Make sure working according to Micro Plan.
· Monitor Fixed Site/Transit Point, Supervisor, and team (Form 2.3.4).

· Monitor Area Household filled Checklist and taking Clusters (Form 5).
· Taking internal assessment and finding out missed area and Poorly Area.

· Monitor and Taking Market Survey.

· Reporting on the spot UCPW, Team Leader and PO Day to day Campaign. 

.
Greenstar Social Marketing Pakistan (Guarantee) Limited.                                                 From 14th Feb 2006 to 31ST August 2014.
Community Health Officer 

T.B Dots Project)-Global Fund R-06, 07, 08 & 09. 
Job Description & Responsibilities:
· Visit private doctors & make them our TB Patient provider.

· Arrange TB DOTS Trainings for provider & their Paramedic Staff.

· Arrange Monthly 2/3 Community Gathering for Public awareness in different areas.

· Arrange Monthly 2/3 Chest Camps event to find out TB suspect.

· Collect the sample from suspect & send the sample to our panel Laboratories for test.

· Complete all documentation about the above activities.

· Attend all weekly, Monthly & Quarterly Meetings. 
Greenstar Social Marketing Pakistan (Guarantee) Limited. 

Field Supervisor & Assistant Regional Coordinator 

T.B Dots Project-Global Fund R-06, 07, 08 & 09.












                                                                 

Job Description & Responsibilities Being Supervisor:                                                                  
· All dealing inter and intra organization.
· Complaint handling.

· Managing and supervising TB Team at District Level

· Assist Regional Coordinator in all field related work.
· Ensure the transparent achievements of assigned targets for case detection and training.
· Ensure the Stock management as per organization guidelines.

· Ensure all Financial & administrative aspects of activities. 

· Ensure 100 % timely and authentic MIS data entry and reporting to Islamabad office. 

· Ensure the proper Private GP’s and Lab’s network coverage etc.                  
· Identify, recruit and train potential Health Care Providers for TB Project Network.
· Plan and conduct chest camps to identify TB patients.
· Evaluate effectiveness of laboratory tests conducted for patients.

· Ensure on time supply of TB medicines to patients.
· Ensure R & R tools properly used in provider clinics.
· Conduct all weekly, Monthly & Quarterly Meetings. 
Al_ Abbas Garments (PVT) Ltd.

Assistant Accountant         

                                                                                        From June 2001 to July 2004.

Job Description & Responsibilities

· Cash and credit dealing with customers according to bank.

· Billing & packages dealing with inter and intra organization.

· Petty cash handling, including issuing amount and making request for recovery.

· Cash inflow statements and record keeping.

· Prepare pending debit credit records on a daily basis.

· Complaint handling.

· Handle telephone enquiries, e-mail, online reporting.
PROFESSIONAL ACHIEVEMENTS:
· Promote from CHO to Field supervisor on merit year 2010.
· Field Supervisor of TB. Project PPM Karachi, Sukkur and Larkana.

PROFESSIONAL SKILLS:

· Diploma in Information Technology

· Diploma in Microsoft Office 
· Communication Skills

ACADEMIC:

	Year
	Education
	Institution

	2000-06
	B.Com
	University of Karachi.

	1998-00
	F.S.C
	Inter Board of Karachi.

	1996-98
	Matric
	Matric Board of Karachi.




CERTIFICATIONS:                                                                                                   
· Certified on T.B Drugs Management                      
· Certified on T.B DOTS protocols & Management. 

· Certified on Drug Management Information System
· Certified on Social Mobilizers and Field Officers
· Certified on Zenysis               
	OTHER SKILLS:

· Concepts about Email and internet.

· Concepts of Networking

	HOBBIES:

· Internet surfing 

· Book Reading 

· Traveling 

· Playing Cricket




PERSONAL PROFILE:

· Father’s Name 
:
Shaikh Muhammad Ikram
· D. O. B

:
02-Jan-1983                  
· N. I. C #

:
42401-6705012-3
· Religion

:
Islam

· Nationality
:
Pakistani

· Marital Status
: 
Married. 
REFERENCES:

· Will be furnished upon request.
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