Wahid Khan
Address: House No. 26 Street No. 2 Dinbahr Colony Charsadda Road Peshawar
Mailing Address;Wahidkhan2645@gmail.com
Contact # +92-0342-5299528/ +92-0301-3361234


Father Name:	Fazal Wahab
Date of Birth:	19-01-1992
CNIC No:               15701-9609586-1
Sex: 	Male
Marital Status:	Single
Religion:	Islam
Province:	KPK

Academics Record:
M.Sc. Economics: University of Peshawar.

Working Experience:

ALKHIDMAT Health FOUNDATION

Worked as Admin and Finance officer with (Alkhidmat Health Foundation) from 1st September 2022 to till date.

· Reconciliation, vender Reconciliation and petty cash Reconciliation.
· Posting of all vendor’s Bills, Advance to staff, and Imprest bills,  
· All Journal Entries
· BPV,BRV ,JRV, CPV, CRV,
· Salary preparation Time sheet, payroll, and Reconciliation. 
· With Holding, tax Vendor and Staff Income Tax calculation & Preparation of all Tax.
· Basic knowledge of income and sale tax Return.
· Internal and External Auditing
· Stock AUDIT 
· Purchase order and sale order.
· Drafting and handling all Employee letter 
· Minutes of Meeting 
· Essi Work
· Petty cash Book Entries
· Monthly Report 
· Budget Report


Sarhad Rural Support Program (SRSP)

Working as Account officer at SRSP from January 2021 to October 2022
· Bank reconciliation, vender Reconciliation and petty cash Reconciliation.
· Posting of all vendor Bills, Advance to staff. 
· All Journal Entries
· BPV,BRV,JRV,CPV,CRV,
· Salary preparation Time sheet, payroll, and Reconciliation. 
· With Holding, tax Vendor and Staff Income Tax calculation & Preparation of all Tax.
· Basic knowledge of income and sale tax Return.
· Internal and External Auditing
· Stock AUDIT 
· Purchase order and sale order.
· Drafting and handling all Employee letter 
· Minutes of Meeting 
· Essi Work 
· Petty cash BOOK Entries

Pakhtunkhwa Energy Development organization (PEDO)

Currently Working as Admin and finance officer with Pakhtunkhwa Energy development organization (PEDO), from 1st September 2015 to December 2020.

· Bank reconciliation, vender Reconciliation and petty cash Reconciliation.
· Posting of all vendor Bills, Advance to staff. 
· All Journal Entries
· BPV, BRV, JRV, CPV, CRV,
· Salary preparation Time sheet, payroll, and Reconciliation. 
· With Holding, tax Vendor and Staff Income Tax calculation & Preparation of all Tax.
· Basic knowledge of income and sale tax Return.
· Internal and External Auditing
· Stock AUDIT 
· Purchase order and sale order.
· Drafting and handling all Employee letter 
· Minutes of Meeting 
· Essi Work 
· Petty cash Book Entries 


3 days’ Workshop Training 
· Financial Management & Compliance with Applicable laws.
· Tax section Sale Tax Advance Tax
· Monthly Financial Report 
· Budget Report 



Computer Skills:

Typing Speed 30-35 W/M. 
Quick Book 
MS Office.
Internet.
Email Management 
HMIS Software Accounting 
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References: References will provided on request.
