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	Professional Profile:
I have over eight years of experience in the fields of social mobilization, project implementation, coordination with district administration and local communities. This includes five of experience with Chip Training Consulting (CTC) pvt ltd in Polio Program including EPI and Covid-19 response. I have worked with National Democratic Institute (NDI) for International Affairs where extensively worked with parliamentarian during legislation, hearing session in the senate of Pakistan Parliament. Working with Dost Foundation as District Coordinator, I was responsible to supervise and manage activities in two districts that’s included Charsadda and Mohmand. I paid regular visits to the areas and conducted monitoring visits to ensure smooth running of the programmatic activities. All gaps identified were addressed timely for solution and course correction. I have also worked in emergency response project of Tribal Reforms Development Organization (TRDO) funded by UN-OCHA after devastating flood in KP.    

I have got extensive knowledge, grasp and understanding of policy, project and program related sectorial and cross- sectorial issues. Proven experience in management of teams including strategic planning related to service delivery, implementation and integration of activities in all program sectors, Coordinate Monitoring and Evaluation System tracking along with program objectives through common indicators to measure progress against the inputs and make necessary changes to the program and management of personnel, administration, budget and finance.  I have the ability to manage, inspire and guide a multi-disciplinary team, ability to interact with government functionaries, deal strategically and sensitively in multi-cultural environments and build effective working relations with clients and colleagues, mediate and resolve conflicts if they arise, and  follow on the organizational guidelines and provisions.
Professional Experience:

	Position Title:
	Communication Officer

	Employer:
	Chip Training Consulting Pvt Ltd/UNICEF

	Program/Project:
	Polio Control Program

	Duration:
	

	Responsibilities/Achievements:

· Collecting, assimilating and analyzing information regarding project activities in target areas during phases of project (s) implementation and operations. 
· Capacity building of selected local partner communities on the implementation of information monitoring and evaluation field systems.
· Coordinate in preparation of monthly/quarterly and annual activity/work Plans of project activities with close coordination of team and line agencies field/technical staff. 
· Motivation, inspiration and facilitation of team members for active participation
· Monitoring all   project activities/progress both at desk and field level.  
· Compilation of monthly, quarterly and annual progress reports in the light of set indicators. 
· liaison with respective Govt: Line Agencies staff ( BHUs, Directorate of Health, Police and district administration) for day-to-day project implementation, campaigns, trainings 
· Preparation and Submission of progress reports to the regional office 
· Arrangement and supervision of community meetings 





	Position Title:
	FATA Parliamentary Associate  

	Employer:
	National Democratic Institute (NDI) for International Affairs

	Program/Project:
	FATA PARLIAMENTARY ASSOCIATES PROGRAME 

	Location:
	Islamabad & Frequent Visits to FATA

	Duration:
	September 01st , 2014, to Dec 16th,2014

	Responsibilities/Achievements:

· Conducted sessions and facilitated pending legislation of members of parliament (MPS)
· Attended, hearing and analysis of Senate and National Assembly Sessions
· Conducting Field research in FATA on various issues such as Education reforms, Health issues, FCR impacts and marble production and royalty.
· Participated in various meeting organized by NDI and FATA Parliamentarian
· Presentation of daily and monthly reports to senior management and FATA Parliamentarian standing committees.
· Conducted meeting on weekly basis with FATA Secretariat officials and Political Administration.
· Preparing speech, briefing notes for Parliamentarian of FATA.
· Organizing community JIRGAS for the solution of problems and bringing  peace, reforms & Development in FATA. 
· Weekly and monthly basis reporting with recommendation as per analysis



	Position Title:
	Distt Coordinator   

	Employer:
	Dost Welfare Foundation/TRDO

	Program/Project:
	Rehabilitation program for Drugs Addicts  

	Location:
	Distt Charsadda & Mohmand

	Duration:
	Jul 2012 to Aug 2013

	Responsibilities/Achievements:

· Developed Work Plans, set milestones, oriented teams to accomplish project objectives in timely manner
· Supervised project team, activities, logistic support and backstopping to the filed team
· Organized awareness and advocacy seminars with stakeholders including community, govt administration, health, social welfare department. 
· Presented progress in monthly meeting and coordinated with donor agencies.
· Conducted sessions with Faith based leaders, Local CBOs and stakeholders in order to know the impact of project.
· Shared activity reports on daily basis with Political Agent and Directorate of Projects.
· Hold meeting with doctors, Psychiatrics and psychological officers.
· Organized consultative dialogue with community leaders, youth and govt officials.
· Sessions with drugs addicts, parents and outreach workers.
· Monitoring of outreach activities and finding gaps and alternate 









	Position Title:
	Monitoring & Evaluation officer

	Employer:
	UNOCHA/Tribal Reforms & Development Organization (TRDO)

	Program/Project:
	Distribution of Food & non food items for Chrsadda & Peshawar flood affected

	Location:
	Distt Charsadda and Peshawar

	Duration:
	March 2011 to  Aug 2011

	Responsibilities/Achievements:

· Validated Need Assessment Survey of the target areas
· Developed monitoring tools and mechanism for facilitation of inputs delivery in terms of transparency, accountability 
· Developed Complaint Redress Mechanism in consultation with UN-OCHA
· Timely follow-up of the feedback/complaints and redressed with concerned section
· Point out gaps and suggest recommendation to timely course correction and smooth implementation of the project activities
· Monitored distribution of items at both quality and quantity level
· Conducted proactive feedback visit to the beneficiaries in the target areas
· Conducted Focus Group Discussion with project beneficiaries
· Monitored health and hygiene session and other trainings during project duration and get feedback from the participants and suggested recommendation for solution.
· Submitted monitoring reports on daily, weekly and monthly basis to the project manager, PDMA, Distt Administration and Donor Agency.



Academics/Education
· MS in Project Management
· Master in Social work (Department of social work University of Peshawar)
· Certificates in NGO management & Project Management

Computer Skills/Technical Skills:     
MS Word, MS Excel, Power point, Access, Corel Draw, Photo shop, Operating system, In page, Internet, Electronic mail, Software installation,
DIT one year diploma 

Trainings/Workshops Attended:
More than 40 workshops attended on various issues such as Monitoring & Evaluation, Supervision, Project management, NGO management, Social mobilization and community mobilization, Community Leaders workshops, Youth role in development, Communication & Presentations skills, Disaster management, Conflict resolution trainings, WASH, Management and administration skills, Report writing, Alternate dispute resolution (ADR),  Community Reforms, Social change, IDPs etc.

Short Term Assignment /Surveys and Assessment:
I. Worked as Election observer in the local bodies election 2015 in UC Gulbela Polling stations from FAFEN, PAIMAN and Election Commission of Pakistan    
II. Conducting Socio Economic Assessment with Vice Tell Tech (VTT Global Islamabad) in Malakand Division.
III. Worked with Benazir income support Program poverty alleviation program in Distt Peshawar
IV. Worked with TRDO in flood affected areas of Distt Charsadda,Peshawar, Mohmand and Nowshhra
V. Conducted surveys for the IDPs of Malaknad, Mohmand and Bajour.
VI. Conducted Wash Assessment for TRDO, UNHCR and UNICEF

Field Work/Thesis Report on Master Level
1:   Field work Report on Visually Handicapped Children at Hayat Abad Center    Peshawar
2: Field Work Report in Final Year on Drugs Abuse Treatment Center (DATC) LRH Peshawar.
3: Thesis on the Cause of Opium Production in Tribal Districts (Formally FATA)

Field Internship
· Two Months Internship with NRSP/USAID organized by FCBP in Islamabad and Field Offices Azad Jammu & Kashmir Pakistan
· Social Mobilization of Community Based Organizations (CBOs)
· Participation in weekly meetings
· Conducting field visits
· Supervision of developmental schemes
· Coordination with Project manager
· Data collection of households
· Filling of poverty score card


Personal Information:
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