


Zuhaib Ali
Village Jalbani Tehsil Bhiria City District Naushahro Feroze.
Mobile No: +923313744549.03032024877
Email: zuhaibjalbani@gmail.com

Profile

I have BS in Computer Science having diploma in Information Technology as well as I have vast experience in development sector with specifically in field and data base administration. I have expertise in word, excel, PowerPoint and data evaluation data management data entry and documentation. To excel and grow professionally within a competitive organizational environment that ensures career development, where my skills are not only enhanced but also utilized for the organization to the maximum.
Employment History	District Field Supervisor.
Duration:	01 April 2013 to 31 December 2015. 
Company:	SRVDO
Industry:	NGO
Department:	Field 
Location:	                 Naushahro Feroze 

Where my duties were,
· Coordinating with other management staff to ensure efficient use of resources, such as equipment or supplies
· Reviewing reports from staff on cases they have worked in order to identify any issues that require follow-up action or further investigation
· Monitoring the performance of case managers and other staff members to ensure they are meeting deadlines and upholding ethical standards
· Developing and enforcing rules and regulations for the agency and supervising staff members to ensure compliance with these rules
· Working with the executive director to create an effective working environment within the agency
· Communicating with clients to schedule appointments and provide information about available services
· Conducting training workshops for new staff members and interns to help them learn about the agency’s mission and policies
· Interviewing applicants for new positions within the agency to ensure they meet qualifications for the job
· Reviewing records to identify trends in program usage or client satisfaction in order to make adjustments to improve efficiency
Field Supervisor OTP Assistant.
Duration:	16th September 2016 to 23 March 2018.
Company:	(HELP)UNICEF)
Industry:	NGO
Department:	Field 
Location:            	  Naushahro Feroze 

Where my duties were,
· Plan and organize OTP/CMAM activities at designated distribution sites in liaison with health facility In charge.
· Work closely with DoH Health staffs to ensure all aspects of the program understood and appropriate referrals take place to and from the CMAM outreach and well integrated into the Primary Health Care and CMAMI approach.
· Work closely with the health facility staff (MO/FMO/LHV), IYCF promoter and LHWs to ensure all children are screen correctly at health facility/OTP centre and within targeted area.
· Ensure all criteria are respected and understood by the team and community groups, including; admission, discharge and transfer to and from the community or other source.
· Ensure adequate availability of all medical and Therapeutic food supplies and ensure stock is pre-positioned as planned by discussing with Nutrition Officer and logistics.
· Follow-up and provide feedback to the health facility In charge and nutrition supervisor /officer on the amount and quality of the treatment supplies if it does not comply with specified quality standards.
· Through liaison with the community groups, provide effective follow up of all cases: particularly tracing of children who are absent from the program, sick children, long stay children, children not gaining weight, and children with social problems etc.

Data Entry Operator.
Duration:	1st Febuary 2022 To September 2022.
Company:	Contach International 
Industry:	INGO Health International 
Department:	Management 
Location:            	  Naushahro Feroze 

Where my duties were,
· Prepares, compiles, and sorts documents for data entry.
· Verifies and logs receipt of data.
· Transcribes source data into the required electronic format.
· Transfers information from paper formats into computer files using keyboards, data recorders, or optical scanners.
· Performs high-volume data entry using word processing, spreadsheet, database, or other computer software.
· Verifies integrity of data by comparing it to source documents.

Distribution Officer.
Duration:	1st October 2022 To 31st Oct 2022.
Company:	Muslim Hands
Industry:	INGO 
Department:	Field Work 
Location:            	  Naushahro Feroze 

Where my duties were,
· The Food Distribution Officer is responsible for performing distribution of food commodities on the field according to the methodologies and guidelines provided by Plan International. 
· They will be part of a distribution team responsible for ensuring a smooth and clear distribution process, from enrolment to disbursement. 
· They are responsible for monitoring beneficiaries’ enrolment, verifying their identity card. During disbursement, they will be responsible for monitoring the process together with Community Mobilizers. This will include spot-checks on beneficiaries’ identification
Database officer.
Duration:	12thDecember 2022 To July 2023.
Company:	Cesvi International.
Industry:	INGO 
Department:	Database 
Location:            	  Naushahro Feroze 

Where my duties were,
· Provide database support services at all times to ensure continuous system availability.
· Assist in design, development and implementation of database systems.
· Perform database upgrades and migrations to support IT projects.
· Optimize database systems for performance and operational efficiency.
· Perform data back-up and archival on regular basis.
· Maintain standard data recovery processes to improve recoverability time.
· Stay updated on latest developments in database services and technologies.
· Implement security features to protect and secure database systems.
· Respond to queries related to database from customers.
· Test databases and perform bug fixes.
· Set user access level, privileges and permissions for database segments.
AcademicQualification	
Degree	:	Matriculation (science)
College	:              B.I.S.E.Sukkur
Grade	:	AGrade 2006.

Degree	:	Intermediate(Medical)
College	:	B.I.S.E  Sukkur
Grade	:	B Grade 2008.

Degree	:	BS Computer Science
University	:	University of Sindh 
Davison                                      	1st 2012.

Degree	:	B.Ed
University	:	Shah Abdul Latif University Khair pur
Division	:	1st

Degree	:	M.Ed 
University	: 	Shah Abdul Latif University Khair pur	
Division	:	1st

Degree	:	M.A Sociology.
University	: 	Shah Abdul Latif University Khair pur	
Division	:	Continue


PersonalInformation	
FatherName	:	Muhammad Bux
CNIC No.	:	45301-2080470-9
MaritalStatus	:	Married
Religious	:	Islam
Nationality	:	Pakistani
Language	:	Urdu, English,Sindhi
Certification	
· CIT
· Short Hand & Typing
· DIT
Skills	
· MS.Office (Word, Excel,Presentation)
· LeadershipSkills
· Confident, Motivated andCurious.
· SocialWorking
Refferences:	
1. Khalid Hussain – Chair Person 
SRVDO, NGO Naushahro Feroze
Contact# 0302-3295655

2. Dr Muhammad Ali Lagahari - Reginoal Cordinator: 
District Coordinator
Contact#: 0324-3008007
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