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	I am seeking the position of a Project Associate that allows for the application of experience in previous roles, as well as strong coordination, schedule management, project and deadline management, secretarial, and support skills. Energetic, hardworking, and eager to learn postgraduate having more than six years of diverse experience in the social sector. With a demonstrated 2.5 years’ history of working with a well-known OMC Shell Pakistan Ltd as a WSM analyst. I can contribute to the optimization of processes and the implementation of results-driven strategies. My proactive problem-solving approach and ability to work collaboratively make me a strong candidate for this position.


Experience
	March 2022- Present
SHELL PAKISTAN LIMITED-CHIP TRAINING AND CONSULTING (PVT.) LTD
Wet Stock/ Data Analyst
Currently, I am working as a WSM/Data Analyst at CHIP TRAINING & CONSULTING (CTC) at the SHELL PAKISTAN LTD Regional office in Faisalabad. My job is to collect the data from sites and monitor the trends. After analyzing the trends of data of different sites we visit the site for investigation if open and coach the staff about WSM and its importance. I am successfully performing my duties and following the SOPs as directed by management to meet all WSM-related KPIs.

June 2020 – March 2021
Field Associate, center for economic research in Pakistan (CERP)
A. Piloting, training, and monitoring
· Piloting survey instruments to make sure they adequately collect the required information.
· Extracting data and information required by field teams to conduct surveys and field visits.
· Training survey and field team in survey and field protocols and procedures for smooth rollout.
· Monitoring survey and field teams to ensure adherence to set protocols and procedures.
· Travel to field sites for spot checks and monitoring. 
B. Relationship Management
· Liaising with survey and field team about survey rollouts. This includes, but is not limited to:
· Discussing timelines of rollout
· Discussing and devising procedures to ensure a smooth roll-out, and
· Training and monitoring of teams
· Managing relations with donors.

C. Data management and analysis
· Working with survey team to ensure timely delivery of correctly entered data. 
· Checking entered data to identify mistakes that need to be corrected by survey team and communicating these corrections in a clear and organized manner.
· Overseeing data cleaning and analysis work done by the Research Assistant(s) on the project.
 
D. Project reporting and documentation
· Establish and maintain clear communication with project PIs to keep them informed with project progress.
· Establish and maintain clear communication with donors to keep them abreast of project activities, and to prepare and share project reports as necessary.

Nov 2019 – apr 2020
Observer, BUREAU OF STATISTICS, GOVERNMENT OF THE PUNJAB (PUNJAB CHILD LABOR SURVEY) (PCLS)
· Monitored 5 teams field activity at various districts of Punjab.
· Conducted post activity day meeting with teams and telling them what were their strong points and weak points and discussions on how to avoid them.

june 2018 – sept. 2018
Field monitor, RURAL SOCIALOGY DEPARTMENT
· Supervised a team of 6 female enumerators in field activity that focused on women working along with men. Coordinating with focal person at designated areas, logistic departments etc. Reporting activity to higher management. 

aug 2017 – Nov 2017
Enumerator, GAT CONSULTING
· Special program organized to monitor the Extended Program on Immunization (EPI) to verify either all the EPI vaccines are provided to children.
· Counseling mothers about effective family planning methods   

	june 2018 – present (periodic 3 days activity after every 3 months)
IFM (Internal Field Monitor), APPEX CONSULTING PAKISTAN
· After end of polio immunization campaign, monitoring the field team working on assigned clusters in the Union Counsel. 
· On the validation day I check the EPI cards. 

	feb 2017 – april 2017
Enumerator, BENAZIR INCOME SUPPORT PROGRAM (BISP)
· Data collection via house to house surveys.

	Nov 2019 – apr 2020
Enumerator, BUREAU OF STATISTICS, GOVERNMENT OF THE PUNJAB (MULTIPLE INDICATOR CLUSTER SURVEY) (MICS)
· Verified under 5 years children for all vaccination provided by EPI program.
· Conducting house hold survey, under 5 year children heights and weights were also measured to assess their body growths.


Education
	2018
M.Phil (Rural Sociology), UNIVERSITY OF AGRICULTURE, FSD
Major Subjects Studies: ​Sociology, Criminology, Agriculture, Entrepreneurship, Demography.
GPA: 3.78

	2016
M.Sc. (Rural Sociology), University of Agriculture, FSD
Major Subjects Studies: ​Social Mobilization, RH Programs: Design, Implementation and Evaluation, Youth and Entrepreneurship, Demography of Pakistan, Analyzing Survey and population data.

	2012
B.ED, ALLAMA IQBAL OPEN UNIVERSITY, ISLAMABAD


Skills
	Strong verbal/nonverbal communications and interpersonal skills
Effective Coordination skills
Good Team Training and Presentation skills
	Excellent Command on MS Word, PowerPoint and Excel spreadsheet.
Social Media Marketing and Graphics Designing skills.

	
	


Publications
· Rani, F. & Anjum, F. (2018). “A Sociological study about the Agriculture Challenges, Risks and Opportunities in Rural Aras of Faisalabad”, presented in International Conference on Sustainability in the Changing Environment & 2nd Student Research Conference 2018 and awarded Best Paper Award for above Article by COMSATS University Islamabad, held from 12-13 November, 2018.  
· Iqbal, R., Anjum, F. & Rani, F. (2019). “Gender Equality in Education and its effects on Socio-Economic Development in Rural areas of District Chiniot”, presented in First National Conference on Multidisciplinary Research by Okara University, Main Campus, Okara held from 27-28th Mar, 2019.  		
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