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Leave Division: 

• Each worker is entitled to five working days leave during their three-months of contract, and a 

total 20 working days of leave per calendar year.  

•  20 days annual leave is to cover sickness, emergency, domestic issues, wedding, mourning etc. 

Such leaves must be duly authorized by the supervisor and notified to CTC in advance. ss 

•  50% of unused leave can be carried forward to the next calendar year.  

• No leave encashment is admissible under any circumstances 

Note: 

 As per SOPs our third quarter is going on and onwards October it will be fourth (last Quarter).    


