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CHIP Training and Consulting (Pvt) Ltd

LEAVE APPLICATION FORM-PTPP Project

	SECTION 1: APPLICANT’S DETAILS

	Employee Name
	Maryam Ashraf

	Designation
	Union Council Polio Officer

	CNIC No.
	35202-96091750

	District/UC
	Lahore 

	Leave application date
	            19/1/2021


	SECTION 2: DETAILS OF LEAVE

	 
	Reason of Leave Applied for (Tick in appropriate box)

	 
	 
	
	Hajj
	
	
	
	Umrah/Ziarat

	

	 
	 
	
	Chillah, Tableegh, Ehtikaf
	
	
	
	Christmas, Diwali

	

	 
	 
	
	Study/Exams
	
	
	
	Maternity

	

	 
	 
	
	Family Wedding
	
	
	
	Self-Wedding

	

	 
	 
	
	Immediate Family Death
	
	
	
	Self-Sick Leave

	

	 
	
	
	Immediate Family-Sick Leave
	
	
	
	Accident/Sickness-while at work

	

	 
	 
	
	Accident/Sickness-while not at work
	
	
	
	Emergency Leave

	

	 
	 
	
	Vacations
	
	√
	
	Others

	

	Number of Days Leave Applied for:       5

	Leave start date:     19/1/2021
	Leave end date:       23/1/2021

	OIC Name and designation:


	

	

	

	Employee signature: Maryam Ashraf
	Date:      19/1/2021

	PEO endorsement:___________________________________
	Date:____________________

	PTL endorsement:__________________________________

For more than Two weeks
	Date:____________________

	CTC final approval:_________________________________
	Date:____________________


CTC Remarks, if any _________________________________________________________
NOTE: Leaves during campaign days are NOT allowed
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Maryam Ashraf, UCPO 112

Hareem Naz <hareem@ctcorg.pk>
© This message is part o a tracked conversation. Click here to fnd al rlated messages or to open the orginalflagged message.
Thu 172172021 425 P
Ayesha.naeem@ctc.org.pk

Dear Miss Ayesha,

As discussed. Said Ucpo Taking 3" time leave without approval. She even not bother salary deduction and unapproved leave

From: Hareem Naz [mailto:hareem@ctc.org.pk]
Sent: Tuesday, January 19, 2021 9:25 AM

To: 'Maryam Ashraf’; ‘maryamch721@gmail.com'

Cc: "Areej Naeem'; 'Babar Ali Khan'; 'Zubair Khan'; 'Dr. Sadaf Pervez'; Ayesha.naeem@ctc.org.pk
‘Subject: RE: Leave application, Maryam Ashraf, UCPO 112

Dear Maryum,

Asper SOPs You can avail 1.6 leave in this month and 5 leaves quarterly. And it is also clarify you that your carry forward balance i zero. So your 1 day
leave approved of dtd:13-1-2021 you have to resume your duties on 20-01-2020 otherwise your salary will deduct.

Furthermore kindly submit proper leave application form.

From: Maryam Ashraf [mailto: maryamashraf55555@yahoo.com]
Sent: Tuesday, January 19, 2021 9:13 AM

To: Dr. Sadaf Pervez

Cc: Hareem Naz; Areej Naeem; Babar Ali Khan; Zubair Khan
Subject: Leave application, Maryam Ashraf, UCPO 112

AOA,
Respected ma'am,

Itis stated that | am going out of station for an urgent piece of work. | won't be available at my duty station from 19-23 January
2021. Kinldy grant me leave for mentioned dates. Need ur approval. I m also sharing application form
Thanking you in anticipation

Regards,
Ashraf

Union Council Polio Officer
(Uc-112) Sabzazar, AIT, Lahore

hareem@ctc.org.pk

Connect to social networks to show profile photos and activity updates of your colleagues in Outlook. Click here to add networks.
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