[CTC – HRO – SHELL – Contracting – 7.8.7-d-003 – IF/NN]
[Extension Letter – Province – Date]
 
 [[current_date]]


Mr./Ms.[[name]],
[[cnic]],
[[designation]]–[[uc]],
[[district]] – [[province]].
[bookmark: _GoBack]Subject: Extension Letter of Employment Contract 
Dear [[name]],
This is with reference to your employment contract with CHIP Training & Consulting (Pvt.) Ltd. (CTC) under ……………… Program for the position of [[designation]] at [[uc]] – [[tehsil]] – [[district]] – [[province]] which was lastly extended till [[previous_contract_expiry_date]].
It is hereby to inform you that your employment contract has been extended for another term from [[contract_start_date]] to [[contract_expiry_date]].
Please note that all the other terms and conditions of the originally signed employment contract shall remain the same.



We expect the same level of dedication and efforts in your work for Polio Eradication Initiative (PEI) in Pakistan.




Yours Sincerely,
 
[[signature]]
HR,Department
CHIP Training & Consulting
CC;
            Personal File. 

