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N HE i & [Interview Assessment Sheet= July. 2023)
TRAININE §
CONSBLIING
— CHIP Tralning & Consulting (Pvt) Ltd
pramas INTERVIEW ASSESSMENT SHEET
idate'
ﬁ:'::’ s an\eeQ Aben Q(L
Position Ace 44 Adl?’“;"'\ OFF)'C@L o= C\)y\.é/bt_a/
Al I |
Date of o 2 ek
i | 4‘;{' o
b S0 A 23 4 2 Max Marks Remarks, If
Areas of Guiding Points U Marking Criterla ey | )
Assessment
Personality Appearance, Dressing Interviewer should assess whether 2
s/he properly dressed up for the
Interview=2, Not=0
Conduct during | General Satisfactory=3, Normal=1, Poor=0 3
Interview conduct/Communication
with coordinators and penal )
members
Qualification Relevant qualification as per | Relevant Qualification=5, Not 5 M ﬂ : P\ i——
TORs or Master level Relevant= 2
qualification however not )
relevant B ) O_,\l ?
Experience Relevant Experience as per One mark per year for relevant 5
TORs and general experience | experience while for general
experience not relevant to the
position total marks will be max.2
Job Competence assessment Ask 5 scenaric-based questions 10
Competence through scenario-based relevant to the position, (2 marks
Assessment questions taken from ToRs each * 5 questions)
Job Knowledge | Knowledge of the position Ask three questions on the job 6
and ToRs s/he has applied for | position and ToRs (2 marks each*3
questions)
Computer Competence assessment Ask 3 scenario-based questions 6
Proficiency through scenario-based relevant to the position, (2 marks
questions taken from ToRs each * 3 questions)
Personal Competencles (Integrity, As per Panel members judgment 5
Attributes ambitlon, Initiative, learning
aptitude)
Communication Effectively expressing and Ask questions on strength and 8
Skills conveying Ideas In response | weaknesses & mark accordingly
to questions
Total Score =
Gverall
—_ \
Remarks @‘_,usi & \IU\ e Ud‘l’b“ OQLULL(B PU\'U"T) L -8 e_u..c:/(
/\ I\V R S
A =3 M-\M/\l)\ 2
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Chip Training & Consulting (Pvt) Ltd
Initial Employment Application Form

Position Applied For: _Accounts and Admin Officer - Quettia

RAHELL AIMED

11 | Pl Name IFLL ]
12 1 ONIC No. S1100. 06190527 - |
13 | Dare of Binth 15, Apnl 1994 [

ALLAH RAKHA

Marned
H # C/52 POLICE LINE GULISTAN ROAD QUETTA.

. +
14 | Fathers Name

et eraaica—

18 Mantal Starus

" | Permanent
e | Address
g | Treeat H # C/52 POLICE LINE GULISTAN ROAD QUETTA.
| Residennal address
03343118595 / raheclahmad595@gmail.com

18 | Phone No/Email Address

QUA 9
List only last two academic qualifications
Year Institution Degree obtained Main Subjects G;;"de /
iv.
BUITEMS MBA Finance Accounting, Mathematics, Ist
2019 Communication, Business
Administration, Statistics
Unuversity of B-Com Accounting, Mathematics, Ist
2015 Balochistan(UOB) Communication, Business
Administration, Statistics

Give details of your present employment.
If you are curvently unemployed, give these details in respect of the last employment beld by you.
Strengthening Participatory Organisation (SPO)
(Lehri Gate Samungli Road Quetta)
10 Months
Finance & Administration Specialist

Budgetng , Financial Reporting and Managing Administrative tasks

3t Employer Name and
Address

3.2 Duraton

33 Last Job Tide

34 Main

Duues

35 Name & Tide of your
Immediate boss

4.7 Gross Monthly Pay 95000

Imdad Ali (Regional Head)

5. PAST WORK EXPERIENCE

List two previous jobs beld by you, starting from the earliest,
From /To ] Employer's Name Designation Job Tite Main Duties
and Address

AZAT Finance & Finance & Budgeting , Financi ing, Pay
Jan 2021/ | FOUNDATION Admin Officer | Admin Pmcgcssini;, Procu::-arlnlc{rftp fﬂné'c:x:::u
Jan, 2022 | (Ahmed Zai Colony Officer Office Administrative tasks

Sariab Road

Querta)




mi ®
aﬂs [ | :‘ lcrc-;:‘llG:JPS—Rmmhmnf-F-”f-UJ!-J'FﬁFﬁK]
| \pplication for Employmen!-May-2023]
TRAINING &
CONSULTING
2017- SERENA HOTEL, | Auditor Internal Examination of financial record,
9/2020-12 | QUETTA Auditor Evaluation of Internal Control, Audit
(Zarghon Road Reports preparation, Regular
Quetta) Compliance Audit Monitoring
2016-03 - | DHA Quetta Senior Finance | Senior Operational systems to maximize
2017-03 (Airport Road Assistant Finance cfficiency and record keeping accutacy.
Opposite of BA Assistant Analyzed, constructed and calculated
Mall) daily accounting records, payroll,
reconciliations and all transact ions

6. GENERAL INFORMATION

6.1 Do you suffer from any serious ailment, or No
disability?
If so, pive details.
6.2 Have you ever been tried or convicted for any | No
crime/sexual exploitation and abuse?
If so, give full details.
6.3 If an offer is made to you, how soon can you | Soon
join us?
6.4 What are yout salary and benefits I am agree with budgeted salary offered.
expectation?
. . A . »
Give details of two referces, not related to you by blood or marriage, who can vouch for your character and work experience
Name Marzia Younas
Dirganization Matnc Strengthening Participatory Organisation (SPO) (Lehri Gate
: Address 4
71 First Samungli Road Quetta)
" | Referee -
Phone No and Email 03232354746
Nature of association with S :
upervisor
you.
Name Maliha Arif
gﬁgm’“ Nameaad AZAT FOUNDATION (Ahmed Zai Colony Sariab Road
Second Quetta
e Referce
Phone No and Email 03023873179
)I::lmrc of association with Senior Officer (HR)

I confirm and certify that the information given above is true, correct and complete to the best of my knowledge
and belief. I accept responsibility for any misstatement that may be subsequently discovered.

=
Date: 29/08/2023 Candidate’s Signature:

22




RAHEEL
AHMED

Training Development
Specialist

Contact

Address
H 8 G752 Pokce Line Guistan

Road QUETIA,
BRALOCHISTAN, 87500

Phone
03343118595

E-mail
raheeclahmad$ss@yah00o.Cco

m

Skills

Hnancial Managemeni&
3= ee giigle]
Very Good

Adminisiralive experlise

Very Good

Intemal Audit

Very Good

Accoun! Management

Very Good
MS Olfice wilh experlise in
database management.

Very Good

Software

QuicBook, PMS,
MICROS,OPLRA

Excellent

Languages

Engfish, Urdu, Punjabi, Pashio

Fxcellent

Wellorganized administrative professional bringingexcellent
multitasking abilities developed over Eight (8) years of Marble
industry, DHA, Hospitality industry, NQO's experkence, Training

Professional w

ith extensive leadership experience in staff development.

Procesa & productivity improvement competent in developing training

processes & procedures for HR team.

Work History

2022-02 -
Current

2021-01
2022-01

2017-09-
2020-12

2016-03-
2017-03

2012-01 -
2014-12

Education
2016-01
2019-12

Finance & Admin Specilalist
SPO,Quetta, Balochistan

- Managed Procurement of each project and good
knowladge of procurement procedures.

1 Year

admin & Finance Officer

AZAT FOUNDATION, QUETTA, BALOCHISTAN
« Manage all financil record Including tax working of

five Projects including payroll, reconciliations,
reporting and budgeting and addressing variances.

Auditor, 3 Years

SERENA HOTEL, QUETTA, BALOCHISTAN

- Prepare audit reports, Report audit plans, status,
observations and recommendations fairess of
Financial Statements and internal controls.

- Prepare and analyzed budget and financial
statements also prepare monthly financial reports,
Reconcilation and worked close with [T team to
ensure all financial data is secure

SeniorFinance Assistant 1 Year

DHA,QUETTA,BALOCHISTAN
- htroduced newaccounting,financialand

Operational systems to maximize efficiency and

recordkeeping accuracy.
- Analyzed, constructed and calculated daky
accounting records, payroll,reconciliatons and all

transactions.

Assistant 3 Years

Fast Minerals Stone & Marble Factory, Hub,
BALOCHISTAN

- Prepareallfinancialreports, tax & GSTworking, Bank
& cash reconclliatons and prepare dally reports or
any other tasks assigned by Supervisor.

« Used Microsoft Word and other software tools to
create documents and other communications.

MBA 3.5,EquilvalentTo MS/ MPhil:

Specilallzation InFinance



