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CHIP Training and Consulting (Pvt) Ltd

LEAVE APPLICATION FORM-PTPP Project

	SECTION 1: APPLICANT’S DETAILS

	Employee Name
	Ayesha Tehseen

	Designation
	UCPO

	CNIC No.
	35202-7055307-2

	District/UC
	UC-76 Garhi Shahu Gulberg Town Lahore.

	Leave application date
	15-10-2020


	SECTION 2: DETAILS OF LEAVE

	 
	Reason of Leave Applied for (Tick in appropriate box)

	 
	 
	
	Hajj
	
	
	
	Umrah/Ziarat

	

	 
	 
	
	Chillah, Tableegh, Ehtikaf
	
	
	
	Christmas, Diwali

	

	 
	 
	
	Study/Exams
	
	Yes
	
	Maternity

	

	 
	 
	
	Family Wedding
	
	
	
	Self-Wedding

	

	 
	 
	
	Immediate Family Death
	
	
	
	Self-Sick Leave

	

	 
	 
	
	Immediate Family-Sick Leave
	
	
	
	Accident/Sickness-while at work

	

	 
	 
	
	Accident/Sickness-while not at work
	
	
	
	Emergency Leave

	

	 
	 
	
	Vacations
	
	
	
	Others

	

	Number of Days Leave Applied for

	Leave start date:19.10.2020
	Leave end date:31.10.2020

	OIC Name and designation:
Waqar Younis{UCPO-96}

	

	

	

	Employee signature:_____Aisha___________________________
	Date:15.10.2020____________________

	PEO endorsement:___________________________________
	Date:____________________

	PTL endorsement:__________________________________

For more than Two weeks
	Date:____________________

	CTC final approval:_________________________________
	Date:____________________


CTC Remarks, if any _________________________________________________________
NOTE: Leaves during campaign days are NOT allowed
---------- Forwarded message ---------
From: Dr Tahira Attif <attiftahira@gmail.com>
Date: Fri, Oct 16, 2020 at 10:03 AM
Subject: Fwd: Maternity leave application
To: Ayesha ucpw <ayeshaucpw76@gmail.com>
Cc: Dr. Mohsin -TTS-Chiniot <mohsinrafiquealvi@gmail.com>, Saqib Atta <saqib@ctc.org.pk>

Approved from my side

Regards 

---------- Forwarded message ---------
From: Ayesha ucpw <ayeshaucpw76@gmail.com>
Date: Thu, Oct 15, 2020 at 16:19
Subject: Maternity leave application
To: <tmenon@who.int>, Dr Tahira Attif <attiftahira@gmail.com>

Respected Madam,
Please find my Maternity leave application from 19-10-2020 to 31-10-2020 till my contract. I hope my contract will be extended and I'll also avail my remaining leaves after extension of my contract.
You are requested to kindly allow me leaves as mentioned above. I shall be thankful to you.
Thanks and Best Regards.

