[CTC–HR&OPS–Staff Matters–F-7.2-d-021–IF/SF/HR]
[Resignation Acceptance Letter –October-2020]




	October 29th, 2020
Ayesha Faryal,
Project Associate-Quetta,
CNIC#54400-9579737-8


Subject: Acceptance of Resignation letter

Dear Ayesha Faryal,
With reference to your resignation received dated October 28th, 2020 from your position “Project associate – Quetta”. It is hereby to inform that your resignation has been accepted and you will be relieved from your duties from November 13th, 2020.

Please note that your employment contract is due to expire on November 13th, 2020 and you have served required number of days notice period, So, you shall be paid remuneration against your services for the month of November 2020.

 
You are kindly requested to return company’s documents and assets that you still have in your possession, to your supervisor on your last working day.
 
 
We wish you success for your future undertakings.


Sincerely

[bookmark: _GoBack] 
HR Department
CHIP Training & Consulting.
 
 

Cc:
Admin & Accounts Department

