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CHIP Training and Consulting (Pvt) Ltd

LEAVE APPLICATION FORM-PTPP Project

	SECTION 1: APPLICANT’S DETAILS

	Employee Name
	Tasleem bibi 

	Designation
	UCPO

	CNIC No.
	3740652846026 

	District/UC
	Rawalpindi/ Usmankhattar 

	Leave application date
	7/12/2020 


	SECTION 2: DETAILS OF LEAVE

	 
	Reason of Leave Applied for (Tick in appropriate box)

	 
	 
	
	Hajj
	
	
	
	Umrah/Ziarat

	

	 
	 
	
	Chillah, Tableegh, Ehtikaf
	
	
	
	Christmas, Diwali

	

	 
	 
	
	Study/Exams
	
	
	
	Maternity

	

	 
	 
	
	Family Wedding
	
	
	
	Self-Wedding

	

	 
	 
	
	Immediate Family Death
	
	
	
	Self-Sick Leave

	

	 
	 
	
	Immediate Family-Sick Leave
	
	
	
	Accident/Sickness-while at work

	

	 
	 
	
	Accident/Sickness-while not at work
	
	√
	
	Emergency Leave

	

	 
	 
	
	Vacations
	
	√
	
	Others

	

	Number of Days Leave Applied for. 01

	Leave start date. 1 4/12/2020
	Leave end date. 23/12/2020

	OIC Name and designation:


	

	

	

	Employee signature:  Tasleem bibi 
	Date: 7/12/2020

	PEO endorsement:________________
	Date:____________________

	PTL endorsement:_______________

For more than Two weeks
	Date:____________________

	CTC final approval:_________________________________
	Date:____________________


CTC Remarks, if any _________________________________________________________
NOTE: Leaves during campaign days are NOT allowed
Dear Naila & Hareem,
Kindly look into the below leaves of Ucpo Ms Tasleem, our Tehsil taxilla is constantly performing low in SIA and we hv topv NID in early January.

From our side she can have leaves from 14th-19th December 20/0.

Sent from my iPhone

Thanks 

Dr Shumaila Akbar

AC Rawalpindi 

WHO

03215161137


Begin forwarded message:

From: "ASIF, Nazia" <asifn@who.int>
Date: 10 December 2020 at 10:09:05 PM GMT+5
To: "AKBAR, Shumila" <akbars@who.int>
Cc: rose.com85@yahoo.com, "ALI, Furqan" <fuali@who.int>, hareem@ctc.org.pk
Subject: Fwd: [EXT] Subject: Application for  Leave
﻿
Respected Madam,

I am forwarding leave application of UCPO Tasleem.

As leave duration is very long therefore your kind directions are required in this matter.

Regards

Dr. Nazia Asif 

---------- Forwarded message ----------
From: Tasleem Bibi <rose.com85@yahoo.com>
Date: 7 Dec 2020 11:58
Subject: [EXT] Subject: Application for Leave
To: "ASIF, Nazia" <asifn@who.int>
Cc: "AKBAR, Shumila" <akbars@who.int>,"ALI, Furqan" <fuali@who.int>,saqib@ctc.org.pk


Dear Mam 

I am writing to you to let you know that I have an important personal matter to attend at my hometown due to which I will not be able to come to the uc from 14/12/2020 to 23/12/2020. 

I will be obliged if you consider my application for approval.

Yours Sincerely,
Ucpo Tasleem bibi 

Uc Usmankhattar 


