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LEAVE APPLICATION FORM-PTPP Project



	SECTION 1: APPLICANT’S DETAILS

	Employee Name
	Noman Ijas  

	Designation
	UCPO 

	CNIC No.
	37405-30454187

	District/UC
	I-11 CDA ISB 

	Leave application date
	05-01-2021




	SECTION 2: DETAILS OF LEAVE

	 
	Reason of Leave Applied for (Tick in appropriate box)

	 
	 
	
	Hajj
	
	
	
	Umrah/Ziarat

	

	 
	 
	
	Chillah, Tableegh, Ehtikaf
	
	
	
	Christmas, Diwali

	

	 
	 
	
	Study/Exams
	
	
	
	Maternity

	

	 
	 
	
	Family Wedding
	
	
	
	Self-Wedding

	

	 
	 
	
	Immediate Family Death
	
	
	*
	Self-Sick Leave

	

	 
	 
	
	Immediate Family-Sick Leave
	
	
	
	Accident/Sickness-while at work

	

	 
	 
	
	Accident/Sickness-while not at work
	
	
	
	Emergency Leave

	

	 
	 
	
	Vacations
	
	
	
	

	

	Number of Days Leave Applied for. 01

	Leave start date. 
	Leave end date. 05-01-2021

	05-01-2021
OIC Name and designation:




	

	

	

	Employee signature:  Noman Ijaz
	Date: 

	

PEO endorsement:________________
	Date:____________________

	PTL endorsement:_______________
For more than Two weeks
	Date:____________________

	CTC final approval:_________________________________
	Date:____________________





CTC Remarks, if any _________________________________________________________

NOTE: Leaves during campaign days are NOT allowed
[bookmark: _GoBack][image: ]
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KHALIQ, Tuhawar <khaligt@who.int>
Wed 1/6/2021 304 PM
noman ejaz
Dr Nida Al AHMED, Sumaira; hareem @cte.org.pk-

Dear Noman
Approved

Regards

From: noman ejaz <nomanejazs9@gmail.com>

Sent: 05 January 202111:01

To: KHALIQ, Tuhawar <khaligt@who.int>

Cc: AHMED, Sumaira <ahmedsu@who.int>; hareem@ctc.org.pk <hareem@ctc.org.pk>
‘Subject: [EXT] | am sharing Format - Leave application form' with you

Dear Sir !

Salam Sir today I need leave because have fever flu feeling cold
Leave form also attached

Thanks
Noman Ejaz

UCPOI-11
CDA ISB

@ ee more about: KHALIQ Tuhavar.
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Mubeen Hassan UCPO UC,
Request for correction of I
Fu: [EXT] RE: District Lahor.
[EXT] Leave application
Application for sick leave.
1am sharing ‘Format - Lea.
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