[bookmark: _GoBack]ABSENCE REPORT: UNION COUNCIL POLIO OFFICER
	Name: Rohulamin

	Designation: Union Council Polio Officer.

	Program: Polio Eradication Initiative. 

	Duty Station (District / Union Council): 

	Attachment (Medical Report, Umrah/Hajj Flight Confirmation, Date Sheet, etc )

	Absence From (Date): 02-09-2019                                                                                  Absence To(Date):05-09-2019



Reason of Absence: 
Respected sir,
Unfortunately My nearest and dearest elder son has died and I suffering from deep grief and never in the position to continue my duty for some days.
It is also very large numbers of people visiting my home for condolence.
Therefore kindly grant me leave for 4 days.
I well remember your this kind of action
Thanks and best regards.
Roohul Ameen ucpo uc landay









________________________________
Signature of UCPO 
______________________________
Comments & Approval of Polio Eradication Officer (Name, Signature, Date)

_____________________________
Comments & Approval of Area Coordinator (Name, Signature, Date)


________________________________
Approval Team Lead.
